SAN JOSE STATE
UNIVERSITY 1290R Request Process

Using 1290R Form

1290R request form is now in DocuSign. Student can now fill out the form and submit it online.

Start

1. In the following login screen, 1) enter your full name, 2) email address, 3) click ‘Begin Signing’.

PowerForm Signer Information

If there are other 'roles' required for this document to be completed, please enter

the name and email of these other recipients. An email will be sent inviting them
to sign along with you.

Please enter your name and email
to begin the signing process.

Your Role:

Student *

Your Name:
John Smith ﬂ

Your emai

john.smith@sjsu.edu

H Begin Signing

2. Email validation windows appear and follow the validation instructions.

Please enter the access code to view the document
Leon Nguyen

San Jose State University

An email has just been sent to your email address with a special validation code in it. To proceed to

sign your documents please open your email, and enter the code into the box below. Keep this
browser window open while you get your email.

Access Code

sesenses = VALIDATE | NEVER RECEIVED AN ACCESS CODE
Show Text



3. Once login, fill out the required information, sign to complete the process.
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Enrollment & Grade for Retroactive 1290R Requests

Part 1:
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*pease keep your e-mail adidress in MySESLU carremt for SIS notification

Part 11 : Class laformation and grade for each term requested:

**This section is to be filled out by
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Part 111 : Required signature for approval:

Associate Dean's of Graduate Studies printed name & signature Date
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