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100W Writing Workshop



SJSU STUDIES AREA Z WRITTEN COMMUNICATION ll

Health Professions 100W

Writing Workshop

HPROF 100W fulfills the University’s SJSU Studies requirement for Area Z.

Courses to meet Areas R, S, and V of SJSU Studies must be taken from three different departments or distinct academic units.


Section 12–Mondays 18:00-20:45 

Industrial Studies (BBC) 122
Michele Bondi, MPH

Fall 2009
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OFFICE:  MH 439     E-MAIL: Michele.Bondi@sjsu.edu
  OFFICE PHONE:  (408) 924-7482

*The best way to reach me with anything related to this course is through WebCT/Blackboard email.  (Per Department policy, I will get back to you within 3 working days, unless I am out of town or ill.)
OFFICE HOURS: 

Mondays 2: 00-2:45 pm



 

* Email me to arrange an appointment or discuss after class
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Prerequisites

· Passage of the Writing Skills Test (WST); 

· Upper division standing (60 units completed); 

· Completion of Core GE; 

· Grade of C or better in English 1B

Course Description 
Development of skills in scientific and technical writing.  How to write a critical review of published writing, a business letter, a scholarly paper, and give an oral presentation.

SJSU Studies Area Z Goals and Student Learning Objectives 

A.
Goals: 

Students will develop advanced proficiency in college-level writing and appropriate 
contemporary research strategies and methodologies to communicate effectively 
to both specialized and general audiences.  Written Communication II should reinforce 
and advance the abilities developed in 
Written Communication 1A and 1B, and broaden 
and deepen these to include mastery of the discourse peculiar to the discipline in which 
the course is taught.

B.
Student Learning: 

Students shall write complete essays that demonstrate college-level proficiency.  Students 
shall be able to:

· refine the competencies established in Written Communication 1A and 1B;

· express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse;

· organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

Course Specific Objectives 
At the completion of this course, the student will be able to:

1.
Develop a business letter (such as a letter of application). 

2.
Formulate a written critical analysis of a published article.

3.
Write a “letter to the editor” in response to an editorial or newspaper article.

4.
Write a formal, scholarly paper using APA format.

5.
Prepare and deliver an oral presentation (minimum of 5 minutes per person).

6.
Develop a resume and cover letter.

7.    Develop writing skills for writing in one’s profession.

Specific handouts describe the assignments that meet each of these objectives in detail.  Handouts will be distributed throughout the semester.

___________________________________________________________________

Required Books & Materials
American Psychological Association. (2009). Publication manual of the American Psychological Association (6th Ed.). Washington, DC: Author.

Greene, S., & Lidinsky, A. (2008). From inquiry to academic writing: A practical guide. Boston: Bedford/St. Martin’s. 

Notebook or Journal

Recommended Book

Hacker, D. (2008). Rules for writers (6th ed.). Boston: Bedford/St. Martin’s.

Important Notes

1. Class attendance and full participation are very important and assumed. 

2. Conferences are during office hours or by appointment to discuss assignments and writing 


problems.  These conferences are not a substitute for class attendance. 

3. Quick questions about course assignments or class sessions may be handled by email, 
but must follow all rules of professional etiquette (which we’ll discuss in class) and be free 
of spelling or grammatical errors.

4. With the exception of in-class assignments and the final examination, all written


assignments are to be typed, 12 pt. font, Times Roman or Arial, 1” margins and double spaced unless told otherwise. APA format must be used for the critical analysis paper and scholarly paper. No exceptions.
5. Due dates for all major assignments are listed in the Course Calendar.  Papers must be turned in to the instructor AT THE BEGINNING of class on the day they are due. Two points per day will be deducted for late assignments; no assignment will be accepted 5 working days or later than the due date, unless there are major extenuating circumstances, i.e., serious emergency, illness, or injury. These should be shared with the instructor immediately and include a plan for catching up. Major extenuating circumstances do not include computer or printer problems.  It’s your responsibility to plan ahead and avoid last minute delays. 


Per University policy, papers will be returned to students within 2 weeks of submission, unless instructor is sick or attending professional conferences.  

6. In addition to major writing assignments, short homework assignments will also be given.  These are due on the next class meeting after they are assigned (typically, one week after they are assigned).  Missed homework assignments cannot be made up.

7. It is assumed that students will put forward their best work from the beginning of the semester; there are no extra credit assignments in this class.

8. Make a copy of all assignments for yourself.  Save all papers returned to you.

Course Requirements 

Improving writing requires……writing!  This course provides many opportunities to write – formal and informal papers, research-based and experience-based analyses, letters, journals, logs, reflections, and presentations.  We will also read and critique each other’s writing and work in groups on exercises and activities to improve basic written and oral communication.  By the end of the semester, we will have met (and probably well exceeded) the university’s requirement for this course: 32 pages (8,000 words)! Separate handouts detailing the requirements for each assignment will either be distributed in class or posted to WebCT.

Points will be assigned for the following course requirements:








Percentage of Grade

1.  
Critical Analysis



 10
 Requires primary source material   
 
        3-4 pages; Meets Learning Objective # 2



  

2.  
Reflective Writing Assignments


 10
5 points each, #1 requires primary       

 4-6 pages; Meets Learning Objective #7



source material
3.
“Letter to the Editor”
                
 10            


 2-3 pages; Meets Learning Objective #3  









4.
Resume

     



 10



        1 page; Meets Learning Objective #1  

5.
Business Letter



    
   5

        1 page; Meets Learning Objective #6

6.
Oral Presentation


            10
Requires primary source material      

       2 pages; Meets Learning Objective #5






7.
Scholarly Paper


            15
Requires primary source material     

        10-12 pages; Meets Learning Objective #4 









8.
In-Class Writing and Related Activities, 

 20

       Including Homework


 6- 7 pages
9.
Final Examination


            15

        3-4 pages
Total Pages = 32 (minimum)

Semester Grades

Grades will be assigned by the instructor as follows: 





90 – 100 points
=
A





80 – 89 points
=
B





70 – 79 points
=
C





69 and below
=
No Credit

University Policies 

Academic Integrity (from SJSU Office of Judicial Affairs):  Your own commitment to learning 

as evidenced by your enrollment at San Jose State University and the University’s Academic Integrity Policy requires you to be honest in all your academic course work.  Faculty are required to report all infractions to the Office of Judicial Affairs.  The policy on academic integrity can be found at http://sa.sjsu.edu/student_conduct .

Americans with Disabilities  Act Compliance: If you need course adaptations or accommodations because of a disability, or if you need special a  arrangements in case the building must be evacuated, please make an appointment with The Disability Resource Center (924-6000), located in ADM 110) as soon as  possible.  Presidential Directive 97-03 requires that students with disabilities register with DRC to establish a record of their disability.

Instructor Policies

Cell Phones

Out of courtesy to presenters and peers, cell phones and pagers should be turned off or put on vibrate during class sessions.  

I understand that sometimes you do need to be available by phone during class, i.e., children at home, work crisis, etc.  If you anticipate that you may need to access your phone or pager during a particular class session, please let me (or guest presenter) know in advance.   Sit near the door, so that you can slip out when necessary, and please wait for a break in activity to re-enter the classroom, so as to minimize the disruption to the class.

Withdrawals and Incompletes

I do not drop students from the course.  If you are registered and decide not to take the course, you must formally withdraw.  If you experience problems during the semester and are unable to complete the coursework, you should either formally withdraw from the course or request an Incomplete.  University policy no longer permits withdrawals after the fourth week of the semester except under special circumstances.  An Incomplete grade may only be negotiated when at least 70% of the required work has been completed during the semester.

100W Writing Workshop Assignment Required Elements – Overview

Specific requirements for each assignment are available on WebCT.  The summary below provides a broad overview of the required elements for several of the major course assignments. 


Critical Analysis

· Summary of main points or thesis of authors.

· Accurate paraphrasing without plagiarizing.

· Delineation of strengths and weaknesses with rationale for opinions.

· Agreement or disagreement with author’s thesis.

· Quality of student writing and APA format.


Scholarly Paper

· Abstract — 120 word limit — page by itself.

· Introduction—clear statement of thesis/theme, relevance, purpose.

· Body—detail/information, division of content/paragraphs.

· Conclusion—summary, closing statements.

· Length—8-12 page narrative, including abstract but excluding title and reference page.

· Quality of writing and APA format—minimum 5 references.


Oral Presentation

· Time— maximum 45 minutes, including questions and interactive activity.  

· Varied and appropriate communication techniques.

· Appropriate delivery—substance, flow, level or language, creativity, appearance.

· Written outline.

Final Examination

The final exam will allow you to demonstrate many of the skills that contribute to effective writing in the health professions.  The exam will be administered in class during the assigned final exam period.  It will include short-answer, fill-in, and “correct the errors” questions on writing mechanics and APA style.  It will also include sections on writing preparation, composition, editing, and critique.  

100W Writing Workshop Assignment Evaluation Criteria – Overview

Specific criteria for each assignment will be distributed in advance.  The following summary provides a broad overview of the required criteria for several of the major course assignments. 

Points

Criteria Met

   100

A 100 paper is a superior piece of writing, which completes the assignment in an outstanding manner.  It may have minor grammatical or mechanical errors, but it will be organized, well developed, rich in examples, and well written.

    90

A 90 paper will also fulfill all parts of the assignment, but not to the same degree as the 100 paper.  It will show less facility of expression, be less well organized, and less fully developed.

    80

An 80 paper may display some weaknesses in fundamentals, lack the development of the 90 or 100 papers, and be repetitious, or it may display some minor misreading of the assignment.  However, it will demonstrate writing competence.

    70

A 70 paper will be superficial and too general and will lack sufficient topic development.  It may be simplistic or too short, or it may be rambling or repetitious.  The writing is minimally adequate to pass 100W.

60 & Below

Papers receiving 60 and below are unsatisfactory scores for the final examination and result in a No Credit for the course.
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The order of topics may change with advance notice. 
	Date


	Topic 
	Assignment

	August 24

	Introduction to course and participants
	

	August 31
	The Writing Process
	Read: Greene & Lidinsky pp. 1-24

Due: Reflective Writing Assignment 1 

	September 7 
Labor Day Holiday/No Class
	
	

	September 14
	Exploring Writing Strategies

Words!
	Read: Greene & Lidinsky pp. 25-46
Read: APA Manual pp. 61-69 and

Greene & Lidinsky pp. 167-200

Due: Reflective Writing Assignment 2 



	September 21
	Reactions and Responses Part 1
	Read: Greene & Lidinsky pp. 47-64

Due: Reflective Writing Assignment 3 

	September 28
	Library Resources

Meet in MLK Library, Rm. 213


	Read: Greene & Lidinsky pp. 65-104

Due: Letter to the Editor

	October 05
	Reactions and Responses Part 2

Going Deeper: From Reaction to Critical Thinking

Guest Speaker
	Read: Greene & Lidinsky pp. 105-137;

	October 12

	What is Research? Thesis? Synthesizing Literature?
	Read: Greene & Lidinsky pp. 138-156

Due: 5 article summaries (attached to articles)

DUE: Critical Analysis of one of your Articles



	October 19
	Furlough Day/No Class
	Catch up on Reading and Research

	October 26
	Finishing Touches: Abstracts, Introductions
	Read: Greene & Lidinsky pp. 227-243

Due: Draft of article synthesis (Bring 2 copies to class!)

	November 02
	Finishing Touches: Discussion, Conclusions, & APA Format
	Review APA Manual 

	November 09
	Revising, Editing, & Final Drafts


	Read: Greene & Lidinsky pp. 162-165 & 201-226

Due: Draft of paper 

	November16
	Writing for Your Future: Resumes &

Business Letters
	Bring your current resume to class.

Due: Scholarly Paper

	November 23
	Presenting With Style
	Due: Resume, Cover Letter and Business Letter

	November 30
	Team Presentations

	

	December 7
	Team Presentations
	

	To Be Announced
	Final Exam
	Bring A Blue Book


Notes: 1) There will be additional homework assignments. These will be announced in class and due on the next class session. 2) Oral presentation groups and dates will be established during the second class session.
�
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