	San Jose State University   SJSU Studies Area Z: Written Communication II

HPRF 100W (6) – Writing Workshop –Fall 2009 

Wednesdays: 3- 5:45  Industrial Studies 215

	Instructor: Nanette Clinch, Ph.D., J.D.
	Office Location: BT664 Business Tower, 6th floor

	Phone: (408) 924-3515
	Office Hours: MW 7:40-9am; MW 11:45-1:25 W 7:45-9 am

	Email: clinch_n@cob.sjsu.edu
	 


COURSE DESCRIPTION Development of skills in scientific and technical writing. How to write a critical review of published writing, a business letter, a scholarly paper, and give an oral presentation.

PREREQUISITES: Passage of the Writing Skills Test (WST); upper division standing (60 units completed); completion of Core GE, grade of C or better in English 1B.

NOTE: Courses to meet Areas R, S, and V of SJSU Studies must be taken from three different departments or distinct academic units.

SJSU STUDIES AREA Z GOALS AND OBJECTIVES

A.  Goals:  Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse peculiar to the discipline in which the course is taught.

B.  Student Learning: Students shall write complete essays that demonstrate college-level proficiency. 

Students shall be able to:

1. refine the competencies established in Written Communication 1A and 1B;

2. express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse; 

3. organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

COURSE SPECIFIC OBJECTIVES
At the completion of this course, the student will be able to:

1. Develop a business letter (such as letter of application).

2. Develop a resume.

3. Formulate a written critical analysis of a published article.

4. Write a "letter to the editor" in response to an editorial or newspaper article.

5. Write a formal, scholarly paper using APA format.

6. Prepare and deliver oral presentation (minimum of 5 minutes)
7. Develop writing skills for writing in one’s profession.
Note: To achieve these objectives, students will be required to write 8,000 words (32 pages)

ACADEMIC INTEGRITY (from Office of Student Conduct and Ethical Development).  Your own commitment to learning, as evidenced by your enrollment at San Jose State University, and the University’s Academic Integrity Policy require you to be honest in all your academic course work.  Faculty are required to report all infractions to the Office of Student Conduct and Ethical Development.  The policy on academic integrity can be found at http://www.sa.sjsu.edu/judicial_affairs/index.html
AMERICANS WITH DISABILITIES ACT COMPLIANCE.  If you need course adaptations or accommodations because of a disability, or if you need special arrangements in case the building must be evacuated, please make an appointment with The Disability Resource Center (924-6000, located in Adm 110) as soon as possible.  Presidential Directive 97-03 requires that students with disabilities register with DRC to establish a record of their disability.

REQUIRED TEXTS

American Psychological Association (2001). Publication manual of the American Psychological Association (5th ed.). Washington, DC: Author.

Diana Hacker (2007). A Writer's Reference (6th ed.) Boston: Bedford/St. Martin's
Other necessary equipment: Access to the internet is required for research and accomplishing assignments. In addition, I might contact the class by email, which requires that each student have an email address listed with the University.
EVALUATION AND GRADING
Points                       Expected Pages   

1. Application letter

                            5                                  1-2


2. Resume                                                      5                                  1-2

            3. Critical analysis #1                                       10             

  2-4


4. Critical Analysis #2                                        10                              2-4


5. Letter to the editor


         10                               1-2


6. Scholarly paper



          30                              10-14 

            7. Topics for paper                                             1                                  1

            8. Statement of Working Thesis                         1                                  1

            9. Annotated bibliography                                  3                                 2-3                  

           10. Reflective essay-response to film                 5                                 2-3

           11. Oral presentation                                          10                                1

           12. Final Examination


           10
                        3-4




TOTAL  POINTS

   100


Grade Awarded:

	93-100 points = A

90-92 = A-
	78-79  points = C+

70-77 = C

	88-89  = B+

83-87  =  B

80-82  =  B-
	69 and below  = No Credit

NOTE: FINAL EXAMINATION GRADE MUST BE OVER 6 IN ORDER TO PASS


Late Penalty:  No  assignment will be accepted after it is due without good cause and only then if the student communicates the request and need as soon as possible. Normally, a late penalty will be assessed of 2 points for each day if this is the first time an assignment is late and if there is good cause. Thus, if a paper is due on Monday and turned in on Wednesday and there is good cause, 4 points will be taken off. More points may be taken off on any other occasion, or the assignment might not be accepted.  Normally, no assignment will be accepted after ‘noon’ on the Wednesday following the due date.  

Possible Extra Credit: Once or twice, a point might be offered for substantial in-class group work. These occasions will not be announced and since this is in class group work and extra credit, there is no make-up available for any absence.

IMPORTANT NOTES

1. With the exception of the letter to the editor and the final examination, all written assignments are to be typed. For the critical analysis papers and the scholarly paper, use the APA format.

2. Please do not send attachments when communicating by email. I delete attachments due to the risk of viruses. 

3. Make a copy of all assignments for yourself. Save all papers returned to you.

4. Staple written assignments in the upper left corner. Do not use a binder or other cover.

HPRF 100W CRITERIA SHEET

The criteria for any assignment not presented below will be made available in class. 

Critical Analysis









1. Summary of main points or thesis of authors.

2. Accurate paraphrasing without plagiarizing.

3. Delineation of strengths and weaknesses with rationale for opinions.

4. Agreement or disagreement with author's thesis.

5. Quality of student writing and APA format.


Scholarly Paper

1. Title Page – APA Guidelines

2. Abstract - 120 word limit – page by itself.

3. Introduction - clear statement of thesis/theme, relevance, purpose.

4. Body - detail/information, division of content/paragraphs.

5. Conclusion - summary, closing statements.

6. Reference Page

7. Length – 11-12 page narrative, including abstract but excluding title and reference page.

8. Quality of writing and APA format – minimum 10 references, most should be peer-reviewed.

Oral Presentation

1. Time - maximum 5 minutes.  

2. Appropriate delivery: substance, organization, flow, level of language and other rhetorical skills related to public speaking, appearance (dress).

HPRF 100W - SAMPLE FINAL

This examination will allow you to demonstrate your composition skills regardless of your background or previous education.  The topic itself will not address specialized knowledge; however, it will be a valid test of those skills for effective writing at the upper division level.

INSTRUCTIONS
This exam will have three timed segments:


1. You will have 15 minutes to read and think about the topic below.  On scratch paper, you may make notes, cluster ideas, brainstorm, outline and/or begin a draft.  Remember that a way to have one outstanding idea is to have many trial ideas.


2. After the initial 15 minutes, you will have 30 minutes to write your essay.  Please write legibly.  By skipping every other line, you make the text more readable and leave room for any last minute changes you might need to make while proofreading.


3. After the 30 minute writing phase, you will have 10 minutes to proofread/edit your essay by checking sentences, spelling, punctuation and so on.

TOPIC
Being a university student requires that one be able to "juggle" a number of activities and requirements.  Students must maintain themselves with basic necessities (food, clothing, shelter, recreation, etc.), as well as create the time to read, study, write papers and complete any other requirements for courses.  Also, it is essential that students be able to negotiate the university system to make sure that all deadlines are met and graduation requirements are completed.

ASSIGNMENT
What do you consider the biggest problem in being a student at San Jose State University?  Select what you consider to be the problem that requires the most time, arrangements and negotiation on your part.  Write an essay that clearly describes your point of view.  Keep in mind that there is no right or wrong answer.  Be personal and reflect your own ideas, and work to write in clear grammatical prose.  Your essay should be on approximately 4-5 pages of the lined paper, using only every other line.

ESSAY SCORING GUIDE

	
	

	Points
	Criteria Met

	10
	A 10 paper is a superior piece of writing, which completes the assignment in an outstanding manner.  It may have minor grammatical or mechanical errors, but it will be organized, well developed, rich in examples, and well written.

	9
	A 9 paper will also fulfill all parts of the assignment, but not to the same degree as the 10 paper.  It will show less facility of expression, be less well organized and less fully developed.

	8
	An 8 paper may display some weaknesses in fundamentals, lack the development of the 9 or 10 papers, and be repetitious, or it may display some minor misreading of the assignment.  However, it will demonstrate writing competence.

	7
	A 7 paper will be superficial and too general and will lack sufficient topic development.  It may be simplistic or too short, or it may be rambling or repetitious.  The writing is minimally adequate to pass 100W.

	6 & below
	Papers receiving 6 and below are unsatisfactory scores for the final examination and result in a No Credit for the course.


COURSE CALENDAR

This is a tentative course calendar. Any modifications will be announced in class. All assignments, including reading assignments, should be completed before class. 

	Dates
	Class Topic and Assignments
	Linked to SLO:

	Wed. 8/26
	Greensheet, Course Introduction

Review textbooks and readings. "8000 words - 32pages."


	7

	Wed.  9/2
	Class Introductions

Discuss APA format basics
Discuss the following articles, following instructions given in class for locating the articles on Lexis/Nexis: “When Paper Is The Enemy: When Her Junior High patient Isn’t Literate, How Can a Pediatrician Teach Health Literacy?” and “Educating Patients About Their  Medications.”

Discuss  literacy and health literacy

Outlining and brainstorming
	7

5

	 9/ 9
	Discuss the writing and research process

Interactive reading

Section A – Hacker, pp. 55-90 and S91-120

	3, 5

7

	W 9/11

	Reflective  essay due.
Organizing paragraphs
Discuss critical analysis and criteria

Read APA, pp. 77-111

Audience and Tone
Resumes and Application letters

Read Hacker, Section C, pp.  50-54; Section P, pp.  257-294; 


	7 3, 5



	W 9/16

	Resume and Application Letter Due. 

Discussion of Reflective Essay.

Viewpoint, Evaluation and Critical Analysis

Paragraphs

Discuss research: techniques and evaluation
Plagiarism.

	7

1,2



	9/23

	Establishing credibility in Formal Discourse 

APA citations and bibliography
Read APA, pp. 31-69

Section C- Hacker, pp. 1-54

Section G-Hacker,
Possible topics for research paper due.
	1, 2

5

	9/30

	Credibility in Formal Discourse
Methods of Critical Analysis
Feedback on Topics.
Goals and Methods of Academic Research


	5

4

7



	10/7

	Critical Analysis #1 due: “Cultural Diversity for Health Professions.” 
Discussion of Article.

Read APA, pp. 207-214 and 215-268

Nuts and Bolts of Research: Primary and Secondary Research

Bibliographies; Citations; 

Read Hacker, Section R 315-352; Section APA 415-416.

	3, 5

7



	10/14
10/21

	Critical Analysis #1 returned. Discussion

Discussion of Summaries and Evidence
Annotated Bibliographies ;Peer Reviews of Thesis Statements Read Hacker, Section A 69; Section C, pp. 1-43; Section W, pp. 257-294; Section E, pp. 217-256; Section M, pp. 295-314
Forms of Argumentation and Proof

Annotated Bibliography and Working Thesis Due

	3

5

	10/28

	Critical Analysis #2 Due. “The Use of Ergogenic Agents in High School Athletes.”
Annotated Bibliography Returned.

Incorporating Research. Using the APA.

Abstracts. Integrating Sources and Tracking CitationsRead Hacker, Section APA, pp. 421-447
Writing a Letter to the Editor
	5,6

4, 7



	11/4
	Discussion of Critical Analysis #2.

Organizational Strategies for Formal Papers.

Diction
Letter to the Editor. IN CLASS WRITING ASSIGNMENT.

Public Speaking and Oral Presentations


	5

6
4, 7

	11/11

	Veterans’ Day

	

	11/18

	Oral Presentations
Letter to the editor - discussion 

Read APA, pp. 3-29 (Organizing Scholarly Manuscripts) and 113-115 (Headings); Read Hacker: Section APA pp. 447-459

Research Paper Due.
	6, 5, 7

	11/25


	Practice Final Examination
	

	
	
	

	12/2


	Research Paper Returned
Discussion of Paper and Final Exam
Oral Presentations Continue
	3, 5, 6

	12/9

December 16
	Last Day of Class
FINAL EXAMINATION : December 16, 12:15
	7

5


