
San José State University.
School/Department.
HPRF 100W: Writing Workshop. 
Sections 1 and 3, Fall 2009.
	Instructor:
	Barbara Kaiser.

	Office Location:
	Clark 408A.

	Telephone:
	(408) 924 - 4735.

	Email:
	barbarakaiser41@hotmail.com .

	Office Hours:
	Wednesday 11:30 -12:30 ; Tuesday & Thursday 3:15-4:45;
 and by appointment.

	Class Days/Time:
	Tuesday, Thursday: 9:00-10:15 am (section 1)                             1:30-2:45 pm.(section 3)

	Classroom:
	Industrial Studies 215.

	Prerequisites:
	Passage of Writing Skills Test (WST), upper division standing, completion of Core GE, grade of C of better in English 1B.

	GE/SJSU Studies Category: 
	Z.


Course Description:

Development of skills in scientific and technical writing. How to write a critical review of published writing, a business letter, a scholarly paper, and how to give an oral presentation.
Course Goals and Student Learning Objectives:

A. Goals:
Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse peculiar to the discipline in which the course is taught.
B. Student Learning Objectives (LO):
Students shall write complete essays that demonstrate college-level proficiency. Students shall be able to:

1. Refine the competencies established in Written Communication 1A and 1B;

2. Express (Explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse; 

3. Organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

C. Course Specific Objectives (SLO):
At the completion of this course, the student will be able to:
1. Develop a business letter (such as letter of application).  

2. Develop a resume.

3. Formulate a written critical analysis of a published article.

4. Write a "letter to the editor" in response to an editorial or newspaper article.

5. Write a formal, scholarly paper using APA format.

6. Prepare and deliver an oral presentation (minimum of 5 minutes).

7. Develop writing skills for writing in his or her profession.

 Required Texts/Readings:

· American Psychological Association. (2001). Publication manual of the American Psychological Association (6th ed.). Washington, DC: Author.  APA.
· Groopman, J. ed. (2008) Best American Science and Nature Writing. Boston: Houghton Mifflin.  BEST.
· Hacker, D. (2008). A pocket style manual (5th ed.). Boston: Bedford/St. Martin’s.

· Kingsolver, B. (2007). Animal, vegetable, miracle: A year of food life. New York:

Harper Perennial.  KING.

Classroom Protocol:
Conferences:

Conferences during office hours or by appointment are for discussing assignments and writing issues. These conferences are not a substitute for class attendance.

Format for and Length of Assignments:

With the exception of the diagnostic essay and the final examination, all written assignments are to be typed  in 12-point Times New Roman.  The critical analysis, scholarly paper, and summary/response papers are to be double spaced; all letters are to be single spaced.  For the critical analysis papers and scholarly papers, use APA format.  All assignments are to be submitted in hard copy.  Staple assignments in the upper left corner; do not use a binder or other cover.  Make a copy of all assignments for yourself, and save all papers returned to you. If an assignment is only a proportion of the required length, it will receive that proportion of the grade.

Late Assignments:

Students are responsible for submitting all assignments at the beginning of class on the dates indicated by the “Class Schedule.”  Late assignments will be accepted as follows:


1. No late summary/response papers will be accepted.  In order to receive credit for a summary/response, the student must be present with the typed paper at the beginning of class; no summary/response paper will be accepted in the absence of the writer.

2. Because the Application Letter and Resume must be completely without error in order to be given credit, unlimited revisions of those documents will be accepted.  At each submittal the student must turn in the most recent version with all other versions stapled underneath it.

3. For the scholarly paper, the critical analyses, the proposal for a journal article, and the letter to the editor, one third of a grade (e.g. B+ to B) will be deducted for each weekday (Monday through Friday) or portion thereof that the paper is late. (It is possible that a late paper will receive a grade of less than an F.)  No paper will be accepted later than 14 calendar days after the due date.

Midterms:

No make-up midterms will be given.  If a student fails to take one of the midterms, the score for the other will be counted double.  For students who take both midterms, the higher of the two scores will be used. 


Courses to meet Areas R, S, and V of SJSU Studies:

These must be taken from three different departments or distinct academic units.

Dropping and Adding:

Students are responsible for understanding the policies and procedures about add/drops, academic renewal, etc. Information on add/drops are available at http://info.sjsu.edu/web-dbgen/narr/soc-fall/rec-298.html. Information about late drop is available at http://www.sjsu.edu/sac/advising/latedrops/policy/ . Students should be aware of the current deadlines and penalties for adding and dropping classes. 
Assignments and Grading Policy:

	Assignment.
	Points.
	LO.
	SLO.
	Words.
	Due

	 Summary/Response Papers (13 required; best 10 will count).
	30.
	1, 2 &3.
	7.
	3,250
	Throughout

term

	Application letter & resume.
	5.
	1 & 3.
	1 & 2.
	1,000
	9/29

	Critical analysis & revision (4 pts for the original, 6 for the revision).
	10.
	2 & 3.
	3.
	2,500
	9/17 & 10/20

	Midterm Exams
	15.
	1 & 3.
	7.
	
	10/13 & 11/19

	Scholarly Paper.
	15.
	2 & 3.
	5.
	2,000
	12/8

	Facilitation of class discussion  (3 for KING/BEST, 2 for Hacker).
	5.
	2.
	6.
	
	Throughout term

	Letter to the editor.
	5.
	1 & 3.
	4.
	  500
	11/17

	Final examination.
	15.
	1 & 3.
	7.
	  750
	12/15

	TOTAL. (Occasional surprise quizzes will provide a few points extra credit).
	100
	
	
	10,000
	


Grading Scale:
	Points.
	Grade.

	97 or more points.
	A plus.

	93-96 points.
	A.

	90-92 points.
	A minus.

	87-89 points.
	B plus.

	83-86 points.
	B.

	80-82 points.
	B minus.

	77-79 points.
	C plus.

	73-76 points.
	C.

	72 and below.
	NC.


University Policies

Academic integrity

Students should know that the University’s Academic Integrity Policy is available at http://www.sa.sjsu.edu/download/judicial_affairs/Academic_Integrity_Policy_S07-2.pdf. Your own commitment to learning, as evidenced by your enrollment at San Jose State University and the University’s integrity policy, require you to be honest in all your academic course work. Faculty members are required to report all infractions to the office of Student Conduct and Ethical Development. The website for Student Conduct and Ethical Development is available at http://www.sa.sjsu.edu/judicial_affairs/index.html. 
Instances of academic dishonesty will not be tolerated. Cheating on exams or plagiarism (presenting the work of another as your own, or the use of another person’s ideas without giving proper credit) will result in a failing grade and sanctions by the University. For this class, all assignments are to be completed by the individual student unless otherwise specified. If you would like to include in your assignment any material you have submitted, or plan to submit for another class, please note that SJSU’s Academic Policy F06-1 requires approval of instructors.
Campus Policy in Compliance with the American Disabilities Act:
If you need course adaptations or accommodations because of a disability, or if you need to make special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible, or see me during office hours. Presidential Directive 97-03 requires that students with disabilities requesting accommodations must register with the DRC (Disability Resource Center) to establish a record of their disability.

Student Technology Resources:

Computer labs for student use are available in the Academic Success Center located on the 1st floor of Clark Hall and on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library.

A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include digital and VHS camcorders, VHS and Beta video players, 16 mm, slide, overhead, DVD, CD, and audiotape players, sound systems, wireless microphones, projection screens and monitors.

Learning Assistance Resource Center:  
The Learning Assistance Resource Center (LARC) is located in Room 600 in the Student Services Center. It is designed to assist students in the development of their full academic potential and to motivate them to become self-directed learners. The center provides support services, such as skills assessment, individual or group tutorials, subject advising, learning assistance, summer academic preparation and basic skills development. The LARC website is located at http:/www.sjsu.edu/larc/.
SJSU Writing Center: 
The SJSU Writing Center is located in Room 126 in Clark Hall.  It is staffed by professional instructors and upper-division or graduate-level writing specialists from each of the seven SJSU colleges. Our writing specialists have met a rigorous GPA requirement, and they are well trained to assist all students at all levels within all disciplines to become better writers. The Writing Center website is located at http://www.sjsu.edu/writingcenter/about/staff//.

  .

Tentative Class Schedule 

(Any changes will be announced in class at least one week ahead).
Assignments are to be submitted at the beginning of class on the date listed.
	S. No. 
	Week.
	Topic and Home-work.

	1.
	8/25/2009.
	Introduction to the class; the purposes of writing; tuning up language skills.

Home-work for 8/27/2009: Buy the books; bring them to class Thursday.

	2.
	8/27/2009.
	Sample Summary/Responses; Diagnostic (in-class essay) two pages.
Home-work for 9/1/2009: Read KING, pp. 1-62, and draft a summary and response to it;.

	3.
	9/1/2009.
	Discussion of KING 1-62. Choose chapters of Kingsolver or BEST and sections of Hacker for presentations.

Home-work for 9/3/2009: Read KING, pp. 63-123, and type a summary for S/R #1; read Hacker 1 & 2..

	4.
	9/3/2009.
	Feedback on diagnostic; Clarity: Being Concise; peer review of summaries; text for Critical Analysis.

Home-work for 9/8/2009: Read Hacker 3 & 4; revise summary as required and complete S/R #1.

	5.
	9/8/2009.
	Clarity: Parallel (logical) Structure; introduction to APA; S/R #1 due, one page.
Home-work for 9/10/2009: Read Introduction to BEST and type S/R #2; read Hacker 44 & 37a and type up list of References (hand-out)  in APA format.

	6.
	9/10/2009.
	Word Choice & APA Format; S/R #2 due, one page.
Home-work for 9/15/2009: Read Cohen in BEST and type S/R#3; read Hacker 5 & 6.

	7.
	9/15/2009.
	Clarity: Showing Who is Doing What; S/R#3 due, one page.
Home-work for 9/17/2009: Complete Critical Analysis.

	8.
	9/17/2009.
	Resume Workshop: Meet in IS134.  

Critical Analysis due, five typed double-spaced pages.
Home-work for 9/24/2009: Read Hacker 25, 26 & 27, Hacker 34 & 35, and KING pp. 124-172; type S/R #4..

	9.
	9/22//2009.
	FURLOUGH DAY.  NO CLASS  

	10.
	9/24/2009.
	Feedback on Critical Analysis; Choosing a Workable Research Question; Supporting a Thesis and Avoiding Plagiarism; S/R #4 due, one page.

Home-work for 9/29/2009: Complete Resume and Cover Letter.

	11.
	9/29/2009.
	Library session.
Resume and cover letter due, two pages.
Home-work for 10/1/2009: Read Von Bubnoff in BEST and type S/R #5; read Hacker 7, 8 & 9.  

	12.
	10/1/2009
	Clarity: Useful & problematic ways to avoid boring sentences; choosing a research topic; S/R #5 due, one page.

Home-work for 10/6/2009: Read Hacker 10 & 11.

	13.
	10/6/2009.
	Grammar: Verbs & Subjects; workshop on revision of Critical Analysis; feedback on Resume and Cover Letter.
Home-work for 10/8/2009: Read Finkel in BEST and type S/R #6; read Hacker 36 & 37b.
Revise Resume and Cover Letter.

	14.
	10/8/2009.
	Integrating Sources & In-Text Citation; S/R #6 due, one page.

Revision of resume and cover letter due. Students who do not get the full 5 points on this revision must continue revising the package until it is perfect.  A new revision is to be submitted every Tuesday; each revision package must include the original and all revisions to date with the latest on top.

	15.
	10/13/2009.
	Midterm #1.

Home-work for 10/15/2009: Read KING, pp. 173-241 and type S/R #7; continue revising Critical Analysis. 

	16.
	10/15/2009.
	Feedback on midterm; S/R #7 due, one page.

Home-work for 10/20/2009: Read APA Manual, pp. 9-86; complete revision of Critical Analysis. 

	17.
	10/20/2009.
	APA Manual Workshop #1.

Revised Critical Analysis due. Include marked-up original.  

Home-work for 10/22/2009: Read Geary in BEST and type S/R #8; select topic for Scholarly Paper. 

	18.
	10/22/2009.
	Paper topic workshop; S/R #8 due, one page.

Home-work for 10/27/2009: Read Hacker 12 & 13.

	19.
	10/27/2009.
	Grammar: Pronouns, Adjectives, and Adverbs; writing a proposal for a journal article.
Home-work for 11/3/2009: Read Quammen in BEST and type S/R #9; read Hacker 14, 15, 17, & 18. 

	20.
	10/29/2009.
	Guided library research.  Meet in IS134.

	21.
	11/3//2009.
	Grammar: Sentence Structure and Appropriate Punctuation; S/R #9 due, one page.
Home-work for 11/5/2009: Read APA Manual, pp. 169-224; complete a proposal for your Scholarly Paper (Recommended). 

	22.
	11/5/2009.
	APA Manual Workshop #2.; Proposal for Scholarly Paper due, two to three double-spaced pages.(Recommended)
Home-work for 11/10/2009: Read KING, pp. 242-295 and type S/R #10; read Hacker 16.

	23.
	11/10/2009.
	ESL Challenges; S/R #10 due, one page.

Home-work for 11/12/2009: Read Specter in BEST and type S/R #11; explore rest of APA Manual. 

	24.
	11/12/2009.
	Letter to editor work-shop; S/R #11 due, one page.

Home-work for 11/17/2009: Write a letter to the editor of the journal in which one of the articles for your Scholarly Paper was published; give your opinion of that article.

	25.
	11/17/2009.
	APA Manual Workshop #3; Letter to the editor due, one to two single-spaced pages.

	26.
	11/19/2009.
	Midterm #2.
Home-work for 11/24/2009: Read Dyson in BEST and type S/R #12; read Hacker 19, 20 & 21.

	27.
	11/24/2009.
	Feedback on midterm; Punctuating Possessives, Quotations, et al.; S/R #12 due, one page.

Home-work for 12/3/2009: Read KING, pp. 296-352 and type S/R #13.

	28.
	12/1/2009.
	Conferences on Scholarly Papers

	29.
	12/3/2009.
	Scholarly Paper Workshop on Mechanics & Proofreading; SR#13 due, one page.

	30.
	12/8/2009.
	Scholarly paper due, 8 to 10 pages  Review for final examination; bring Hacker, and the APA Manual to the final exam.

	31.
	12/15/2009
	Final Examination: Section 1, 7:15-9:30; Section 3, 12:15-2:30


HPRF 100W CRITERIA SHEET:
Critical Analysis:
1. Summary of main points or thesis of authors.

2. Accurate paraphrasing without plagiarizing.

3. Delineation of strengths and weaknesses with rationale for opinions.

4. Agreement or disagreement with author's thesis.

5. Quality of student writing and APA format.
6. Length – 5 double-spaced pages.
Scholarly Paper:
1. Abstract - 120 word limit – page by itself. (Optional).
2. Introduction - clear statement of thesis/theme, relevance, purpose.

3. Body – detailed information; appropriate division of content into paragraphs. Demonstrate a critical understanding of the sources used.

4. Conclusion - Summary, closing statements.

5. Length – 8-10 double-spaced pages narrative, including abstract but excluding title and reference page.

6. Professional quality of writing and APA format – minimum 3 scholarly references

Summary/Response Papers:
1. One typed, double-spaced page including the following: 

a. A brief and selective summary.
b. An evaluative response to something in the chapter.
c. One real question that you would like to have answered.
2. Papers must demonstrate accuracy of reading and both clarity and accuracy of 
  writing.  

3. Must pass Spell Check.  Papers that are in the wrong format or that do not pass spell-check will receive no credit.

Oral Presentations (coordinated with a partner):
1. Manage time: approximately 5 minutes per speaker presenting the new material he or she read and another 5 minutes per speaker facilitating class discussion of the chapter. 

2. Vary the stimuli by appropriate use of handouts and visual aids.

3. Use appropriate delivery, considering substance, flow, level of language, and clarity 
Proposal for the Scholarly Paper (Recommended)):
1. State your research question.
2. Explain why that question is interesting and worth answering.
3. List and briefly discuss the sources you will use to answer the question.
4. Sketch out an answer to the question and the arguments you will use to 
support that answer.
Letter to the Editor (Single-spaced):
1. Identify the article you are responding to.

2. Give a sense of the position that article took without completely summarizing the article.

3. Take a clear position in response to the article.

4. Support your position with arguments, details, and concrete examples.

5. Use an appropriate register (academic English) and tone (direct but not ranting).
Final Examination
: 

1. An in-class essay that allows students to demonstrate their ability to think critically and write with clarity and accuracy.
2. A quiz on APA format.  

3. Students will be allowed to bring and use reference materials, including the APA Manual and Hacker.
Submitting papers to turnitin.com:  
Students must submit the following assignments to turnitin.com and revise the assignments to eliminate all plagiarism before turning them in to the instructor:

1. Critical Analysis.
2. Revised Critical Analysis.
3. Proposal for a Journal Article.
4. Scholarly Paper.

The instructor may identify other, smaller assignments for submittal to turnitin.com as well.
To enroll in the class’s turn-it-in feature, login to www.turnitin.com. The full website address is: http://www.turnitin.com .
1. Click “Join a new class”.
2. Enter the class ID: 2779177 for section 1; 2779178 for section 3.
3. Enter the class enrollment password: 100WTTh900 for section 1;  

100WTTh130 for section 3..
To submit a paper, upload it to the appropriate assignment.
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