Academic and Career Counselor - Intern  
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25800 Carlos Bee Blvd., SA 2300
Hayward, CA  94542

510.885.3621 Telephone

510.885.2398 Fax

www.csueastbay.edu/aace
Concord Campus

Academic Services Building, Room 117 

(925)-602-6712
FUNCTION:  The Academic Advising and Career Counseling Intern will serve as a member of the professional counseling staff in providing academic advising and career counseling to the students and alumni of California State University, East Bay. This internship will include a “learning period” during which the intern will observe other counselors in action. The intern will then provide counseling duties in a supervised setting. When both the supervisor and intern agree on readiness, the intern will assume regular counselor responsibilities, including presentations or workshops and special advising and career related events.

QUALIFICATIONS:

· Candidates must currently be working toward a graduate degree in career counseling, college counseling, psychology, or a related field.

· Second year Masters-level students preferred.  First year students with proven experience may be considered.

· Previous coursework or exposure to academic advising, career counseling and/or career assessment is strongly preferred, but not required.

DUTIES & RESPONSIBILITIES:  The intern will participate in individual academic and career counseling, program planning & development, workshop development and delivery, and outreach and publicity.
TIME PERIOD:  This is a non-paid academic year internship for the fall (September to December), winter (January to March) and/or spring (April to June). Interns should be available at least 8 hours per week.  Attendance at regularly scheduled weekly staff meetings is encouraged.  Parking is $10 a day unless the intern uses public transportation.
SUPERVISION:  The intern will receive one hour of individual supervision weekly.  

APPLICATION PROCEDURE:  Send cover letter and resume to: Evelia Jimenez, Academic Advising and Career Education, California State University East Bay, 25800 Carlos Bee Blvd., Hayward, CA 94542; 
Fax: (510) 885-2398; Phone: (510) 885-3621; evelia.jimenez@csueastbay.edu
DEADLINE:  Review of resumes to begin March 1, 2011; the internship is open until filled.
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