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	Position

		Title:  
	Career Counselor 




		Description:  
	The University of California, Berkeley is the preeminent 
public university in the country and one of the leading 
employers in the Bay Area. Join the Career Center at UC 
Berkeley as a member of a dynamic counseling team, 
providing innovative and comprehensive career services. 
We work with a wide spectrum of customers including 
undergraduates, graduate students, and alumni. We are a 
key resource for students making critical and informed 
decisions about their futures by providing comprehensive 
resources, programs, and counseling on career development, 
internships, employment, and graduate school. Ideal 
candidates are strong team players who are willing to take 
on responsibilities, developing challenges and initiatives 
in a changing environment across the broad spectrum of 
career services. 

RESPONSIBILITIES:
- Provide career counseling services and related 
programming for students and alumni.
- Serve on a counselor team that delivers targeted 
programs, services and information to either students in 
the Haas School of Business (and to students from all 
disciplines interested in business-related careers) or 
students in the College of Engineering. Serve as point-
person for students interested in at least one additional 
career field (for example, international careers) planning 
and delivering relevant programs.
- Through counseling appointments and brief consultations, 
provide students with guidance and information regarding 
career decision-making, career options, goal setting, 
career research, the job search process and applying to 
graduate school. Deliver a variety of career workshops and 
programs on above topics. 
- Initiate special programming and projects based upon the 
changing needs of students and the marketplace.
- Develop tailored e-mail communications to mailing lists, 
and other written materials that are customized to 
students and alumni. Write and maintain specific sections 
of the Career Center web site and contribute to unit 
publications. 
- Create working relationships with student organizations 
as well as campus staff to collaborate on program delivery.
- Consult with employers regarding optimal marketing 
strategies to reach students and to collaborate on events 
and workshops.
- Act as coordinator or assist with various career fairs 
and events. 
- Participate on unit-wide committees and projects.

REQUIRED QUALIFICATIONS:
- A Masters Degree in counseling, career development, 
student affairs, or related field, or equivalent 
experience.
- Demonstrated experience counseling students/clients 
involving career/employment issues and knowledge of career 
development issues. 
- Experience designing and delivering workshops/programs. 
- Strong knowledge of employer recruiting strategies, job 
market trends, occupational, career and employment 
information sources as well as the application process for 
graduate and professional school.
- Ability to interact with a diverse student and staff 
population and demonstrated experience in the use of cross-
cultural counseling skills. 
- Demonstrated skill in establishing effective working 
relationships with staff of all levels, faculty, academic 
personnel, employers and alumni. 
- Experience and proficiency with incorporating the use of 
technology to deliver career services. 
- Excellent writing, presentation, and organizational 
skills. 

SALARY: Annual salary range: $46,200 - $64,800. We offer 
a diverse working environment and an excellent benefits 
and retirement package. This position has been designated 
as sensitive and may require a Criminal Background Check. 

TO APPLY: Go to http://jobs.berkeley.edu and create a 
user profile, then go to View Job Postings and type Job 
#12388 into the key word search. Resumes will be reviewed 
beginning June 11, 2011, and the position will remain open 
until it is filled.

Equal Employment Opportunity: The University of 
California, Berkeley is an Equal Opportunity/Affirmative 
Action Employer.




	
	

	Requirements

		Education: 
	  Master's Degree Preferred




		Work Experience: 
	  3-5 Years 




	
	

	Contact Information

		Contact Info:  
	For additional information, please visit the Berkeley Job 
Site at jobs.berkeley.edu and reference Job #12388.




	
	



