NOVA is currently hiring Part-Time Career Advisors

Looking to make a difference in the lives of others using your career counseling skills? If so, NOVA and the CONNECT! Job Seeker Center 

have the perfect opportunity for you!

Part-Time Career Advisors

Depending on specific role, duties may include any of the following:
· Provide clients with one-on-one coaching through all aspects of the job search process including career exploration, career assessment, labor market research, resume writing, interviewing and salary negotiation.

· Provide group facilitation in informational session or workshop setting for job seekers.

· Gather information about training programs, develop training plans for clients, monitor clients’ training progress and assist clients in resolving training-related issues.

· Document all services to clients in NOVA case management system. 

· Refer clients to appropriate NOVA and community services to assist with their re-employment process.

Desired Qualifications
· Any combination of education and experience equivalent to a Bachelor's Degree. Experience in employment and training programs or career coaching is desirable.
· Ability to learn quickly and work under time constraints.
· Exceptional customer service skills.
· Excellent interpersonal skills, including verbal and written communications.

· Ability to take initiative and work with limited direction.

· Computer skills and the ability to use the Internet for research.

General Information
· Salary: $25–$27/hour (depending upon qualifications)

· 16-20 hours/week

How to apply: Please send cover letter and resume by April 8, 2011 to: apply@novaworks.org
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505 W. Olive Avenue, Suite 550

Sunnyvale, CA 94086

www.novaworks.org
NOVA (North Valley Job Training Consortium) provides employment and training services 
to job seekers and businesses in northern Santa Clara County. 

NOVA is a department of the City of Sunnyvale.
An Equal Opportunity Program.

Auxiliary aids & services available upon request to individuals with disabilities. 

