San José State University
Department of Design
DSGN 100W, Writing Workshop: Design
Section 1, Fall 2018
	Instructor: 
	Au-Co Tran

	Office Location:
	IS 205

	Telephone:
	TBA

	Email:
	au-co.tran@sjsu.edu, but the best way to contact me is through Canvas

	Office Hours:
	T/Th 10:30 am – 11:30 am or by appointment

	Class Days/Time:
	T/Th 9:00 am – 10:15 am

	Classroom:
	IS 241

	Prerequisite:
	Completion of GE Core, English 1A and 1B with a C or better, Satisfaction of Writing Skills Test, upper division standing (60 units)

	GE/SJSU Studies Category
	Z


Faculty Web Page and MYSJSU Messaging 

Course materials such as syllabus, handouts, notes, and assignment instructions can be found on the Canvas learning management system course website. You are responsible for checking the messaging system through MySJSU to learn of any updates.
Note: The Canvas messaging system will be the primary source of contact I am using. So please be sure to check your emails for any notifications.
Design 100W Course Description 
Design 100W is an upper division writing course that focuses on types of writing relevant to designers and other visual arts professionals. Our goal is to develop proficiency in the research, reading, and writing strategies you will find useful in your career. We will emphasize the writing process including revising, editing, and proofreading. You can expect a wide range of activities including analyzing your own writing, evaluating peer and professional writing, understanding the importance of drafting, editing, and organizing, improving your awareness and attaining mastery of different writing styles for both professional and general audiences and exploring the relationship between seeing and writing. 
Course Goals  
From the SJSU General Education Guidelines. Students shall write complete essays that demonstrate college-level (professional) proficiency. Students shall be able to:

1. refine the competencies established in Written Communication 1A and 1B;
2. express (explain, analyze, develop, and criticize) ideas effectively including ideas encountered in multiple readings and expressed in different forms of discourse;
3. and organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.
Course Learning Outcomes (CLO) 
Every course is designed to fulfill specific learning outcomes. When you complete Design 100W successfully you should have mastered the following student learning outcomes:
1. Write with an understanding of the connection of writing to your creative process, critical thinking and design thinking. 
2. Write correctly, clearly and concisely. 
3. Develop a concept or thesis and advocate for it with a well structured, well reasoned argument. 
4. Organize and develop different types of design writing such as descriptions, critiques, reviews, persuasive arguments and professional documents. 
5. Proofread, comment and critique the writing of others. 
6. Understand and be comfortable with the dynamics of collaborative writing as a part of design thinking. 
7. Find and develop your own unique voice. 
Required Texts/Readings and Materials
· All assigned readings can be found on Canvas.

· A red pen for peer editing

· Unless stated otherwise, laptops or tablets with keyboards are required in every class. 
· Must have a hardcopy of all first drafts in class for peer review.
· Microsoft Word 2008 or later. Any assignment submitted online in another format will not be accepted. Students have free access to Microsoft Word. More information can be found here: http://its.sjsu.edu/services/software/microsoft-students/index.html 
Design 100W Course Requirements and Assignments

SJSU classes are designed such that in order to be successful, it is expected that students will spend a minimum of forty-five hours for each unit of credit (normally three hours per unit per week), including preparing for class, participating in course activities, completing assignments, and so on. More details about student workload can be found in University Policy S12-3 at http://www.sjsu.edu/senate/docs/S12-3.pdf.

Assignments
	Assignment
	Percentage
	Points

	Resume/Cover Letter
	15%
	150

	Product/Places Review
	15%
	150

	Opinion Editorial
	15%
	150

	Personal Project Analysis
	15%
	150

	Manifesto/Short Essay
	10%
	100

	Manifesto Presentation
	10%
	100

	Peer Reviews
	10%
	100

	Workshops
	5%
	50

	Participation/Attendance
	5%
	50

	Total
	/100%
	/1000


Grading Criteria
Requirements for particular assignments will vary, but in all cases, essay grades will reflect the paper’s rhetoric effectiveness, which are broken down into three major areas: content, organization, and language. See Peer Review Guidelines on Canvas for more details. 
Note: This course must be passed with a C or better as an SJSU graduation requirement.
Late Policy: For the major assignments, unexcused late work will automatically be knocked down two full letter grades. (i.e. A C+ is the highest you can get.) I will not accept late work if it’s more than two calendar days after the due date. Requests for extensions will be treated case-by-case. Inform me at least 48 hours in advance. Smaller take-home assignments (reading responses, outlines, etc) will not be accepted at all if late. In-class work will also not be accepted late. Those points will be docked from your participation. Always have back-up copies of assignments. Computer crashes or issues with internet are unacceptable reasons for late work.
Assignment Format: All outside assignments should be typed and in 12-point font, one-inch margins, in Times New Roman font, and APA citation format. You may check http://www.apastyle.org/ for more information. 
Classroom Protocol

Participation: If you are not in class, you cannot participate. Participation includes coming to class prepared, asking thoughtful questions, listening to your classmates and instructor, and contributing to the class discussion. Points will be given based how well you do these things. Participation does not include sleeping, studying for another class, or asking for repeated instructions.

Attendance: If you miss a class, it is your responsibility to contact a classmate. (One of your workshop groupmates is a good place to start.) Do not contact me asking what you missed. All the readings and assignments are on the syllabus as well as Canvas. If you miss a class, you are missing valuable information. Arrive on time and stay until the end of class. Arriving late or leaving early will result in a loss of participation points. 
Electronics: Laptops or tablets with keyboards are required for all class sessions, unless stated otherwise. Obviously, you shouldn’t be on Facebook, Tumblr, Instagram, etc. Phones should not be used at all. If I see you looking down at your lap, I will assume you are texting. Participation points will be deducted. 
Food: Drinks are permitted. “Quiet” snacks that do not interfere or disrupt class are also permitted. Do not bring whole meals or anything with a crunch or a smell. Clean up if you spill something. 
Consideration: As we will be discussing many topics of sensitivity, remember to be considerate. The classroom is a safe place for everyone to express and explore ideas. Be respectful, even if you do not agree with someone’s opinion. Do not antagonize.
Library Liaison 

Aliza Elkin, Art Librarian for Design Department 
Email: aliza.elkin@sjsu.edu Phone: 408.808-2043 
University Policies

General Expectations, Rights and Responsibilities of the Student
As members of the academic community, students accept both the rights and responsibilities incumbent upon all members of the institution. Students are encouraged to familiarize themselves with SJSU’s policies and practices pertaining to the procedures to follow if and when questions or concerns about a class arises. See University Policy S90–5 at http://www.sjsu.edu/senate/docs/S90-5.pdf. More detailed information on a variety of related topics is available in the SJSU catalog, at http://info.sjsu.edu/web-dbgen/narr/catalog/rec-12234.12506.html. In general, it is recommended that students begin by seeking clarification or discussing concerns with their instructor.  If such conversation is not possible, or if it does not serve to address the issue, it is recommended that the student contact the Department Chair as a next step.
Dropping and Adding

Students are responsible for understanding the policies and procedures about add/drop, grade forgiveness, etc.  Refer to the current semester’s Catalog Policies section at http://info.sjsu.edu/static/catalog/policies.html.  Add/drop deadlines can be found on the current academic year calendars document on the Academic Calendars webpage at http://www.sjsu.edu/provost/services/academic_calendars/.  The Late Drop Policy is available at http://www.sjsu.edu/aars/policies/latedrops/policy/. Students should be aware of the current deadlines and penalties for dropping classes. 

Information about the latest changes and news is available at the Advising Hub at http://www.sjsu.edu/advising/.

Consent for Recording of Class and Public Sharing of Instructor Material

University Policy S12-7, http://www.sjsu.edu/senate/docs/S12-7.pdf, requires students to obtain instructor’s permission to record the course and the following items to be included in the syllabus:
· “Common courtesy and professional behavior dictate that you notify someone when you are recording him/her. You must obtain the instructor’s permission to make audio or video recordings in this class. Such permission allows the recordings to be used for your private, study purposes only. The recordings are the intellectual property of the instructor; you have not been given any rights to reproduce or distribute the material.” 
· It is suggested that the greensheet include the instructor’s process for granting permission, whether in writing or orally and whether for the whole semester or on a class by class basis. 
· In classes where active participation of students or guests may be on the recording, permission of those students or guests should be obtained as well. 
· “Course material developed by the instructor is the intellectual property of the instructor and cannot be shared publicly without his/her approval. You may not publicly share or upload instructor generated material for this course such as exam questions, lecture notes, or homework solutions without instructor consent.”

Academic integrity

Your commitment, as a student, to learning is evidenced by your enrollment at San Jose State University.  The University Academic Integrity Policy S07-2 at http://www.sjsu.edu/senate/docs/S07-2.pdf requires you to be honest in all your academic course work. Faculty members are required to report all infractions to the office of Student Conduct and Ethical Development. The Student Conduct and Ethical Development website is available at http://www.sjsu.edu/studentconduct/. 
Campus Policy in Compliance with the American Disabilities Act

If you need course adaptations or accommodations because of a disability, or if you need to make special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible, or see me during office hours. Presidential Directive 97-03 at http://www.sjsu.edu/president/docs/directives/PD_1997-03.pdf requires that students with disabilities requesting accommodations must register with the Accessible Education Center (AEC) at http://www.sjsu.edu/aec to establish a record of their disability.

Accommodation to Students' Religious Holidays 
San José State University shall provide accommodation on any graded class work or activities for students wishing to observe religious holidays when such observances require students to be absent from class. It is the responsibility of the student to inform the instructor, in writing, about such holidays before the add deadline at the start of each semester. If such holidays occur before the add deadline, the student must notify the instructor, in writing, at least three days before the date that he/she will be absent. It is the responsibility of the instructor to make every reasonable effort to honor the student request without penalty, and of the student to make up the work missed.  See University Policy S14-7 at http://www.sjsu.edu/senate/docs/S14-7.pdf.

Student Technology Resources 

Computer labs for student use are available in the Academic Success Center at http://www.sjsu.edu/at/asc/ located on the 1st floor of Clark Hall and in the Associated Students Lab on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library. A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include DV and HD digital camcorders; digital still cameras; video, slide and overhead projectors; DVD, CD, and audiotape players; sound systems, wireless microphones, projection screens and monitors.

SJSU Peer Connections 

Peer Connections, a campus-wide resource for mentoring and tutoring, strives to inspire students to develop their potential as independent learners while they learn to successfully navigate through their university experience.  You are encouraged to take advantage of their services which include course-content based tutoring, enhanced study and time management skills, more effective critical thinking strategies, decision making and problem-solving abilities, and campus resource referrals.  

In addition to offering small group, individual, and drop-in tutoring for a number of undergraduate courses, consultation with mentors is available on a drop-in or by appointment basis.   Workshops are offered on a wide variety of topics including preparing for the Writing Skills Test (WST), improving your learning and memory, alleviating procrastination, surviving your first semester at SJSU, and other related topics.  A computer lab and study space are also available for student use in Room 600 of Student Services Center (SSC). 

Peer Connections is located in three locations: SSC, Room 600 (10th Street Garage on the corner of 10th and San Fernando Street), at the 1st floor entrance of Clark Hall, and in the Living Learning Center (LLC) in Campus Village Housing Building B.  Visit Peer Connections website at http://peerconnections.sjsu.edu for more information.
SJSU Writing Center 

The SJSU Writing Center is located in Clark Hall, Suite 126. All Writing Specialists have gone through a rigorous hiring process, and they are well trained to assist all students at all levels within all disciplines to become better writers. In addition to one-on-one tutoring services, the Writing Center also offers workshops every semester on a variety of writing topics. To make an appointment or to refer to the numerous online resources offered through the Writing Center, visit the Writing Center website at http://www.sjsu.edu/writingcenter. For additional resources and updated information, follow the Writing Center on Twitter and become a fan of the SJSU Writing Center on Facebook. 
SJSU Counseling Services 
The SJSU Counseling Services is located on the corner of 7th Street and San Fernando Street, in Room 201, Administration Building.  Professional psychologists, social workers, and counselors are available to provide consultations on issues of student mental health, campus climate or psychological and academic issues on an individual, couple, or group basis.  To schedule an appointment or learn more information, visit Counseling Services website at http://www.sjsu.edu/counseling.
Design 100W, Fall '18: Course Schedule

Note: The schedule is subject to change with fair notice. Changes will be announced via Canvas. Readings and Assignments listed each day will be due the next class session unless stated otherwise. All assignments are to be turned in on Canvas.
Course Schedule

	Week
	Date
	Topics, Readings, Assignments, Deadlines

	1
	T – 8/21
	Reading: “Warning: May Contain Non-Design Content” – Michael Bierut
Assignment: Upload profile picture on Canvas

Fill out bio including your major and concentration
Find and bring a job posting to next class for workshop

	1
	Th – 8/23
	Reading: “How to Write with Style” – Kurt Vonnegut

	2
	T – 8/28
	Reading: “Shitty First Drafts” – Anne Lamott
Assignment: First draft of Cover Letter/Resume due next class
Bring a hardcopy

	2
	Th – 8/30
	Reading: Cover Letter Hall of Fame & Exemplary Resumes 
Assignment: Submit 1st draft of Cover Letter/Resume to Canvas by 11:59 PM

	3
	T – 9/4
	Watch: How to use others' feedback to learn and grow - Sheila Heen

	3
	Th – 9/6
	Reading: 79 Short Essays ToC (Michael Bierut) & Design Studies: A Reader ToC (Clark & Brody)
Assignment: Submit final draft of Cover Letter/Resume by 11:59 PM

	4
	T – 9/11
	Reading: “The Sony Walkman” - Paul du Gay
Assignment: Bring outline/notes for Product/Places Review to workshop next class

	4
	Th – 9/13
	Reading: “Paint the Revolution- Mexican Modernism, 1910–1950” 

	5
	T – 9/18
	Assignment: First draft of Product/Places Review due next class

Bring a hardcopy

	5
	Th – 9/20
	Assignment: Submit 1st draft of Product/Places Review to Canvas by 11:59 PM

	6
	T – 9/25
	Reading: “Art in the Age of the Internet, 1989 to Today” 

	6
	Th – 9/27
	Watch: Why city flags may be the worst-designed thing you've never noticed - Roman Mars 

	7
	T – 10/2
	Reading: “Do You Want Typography or Do You Want The Truth”
Assignment: Submit final draft of Product/Places Review by 11:59 PM

	7
	Th – 10/4
	Reading: “Why Fashion People Are Neurotic - The Psychology of Fashion”
Assignment: Bring outline/notes for Op-Ed to workshop next class

	8
	T – 10/9
	Reading: “Why Aren't There More Black Designers?”

	8
	Th – 10/11
	Reading: “Designers refuse to make clothes...It's a disgrace” 
Assignment: First draft of Op-Ed due next class
Bring a hardcopy

	9
	T – 10/16
	Assignment: Submit 1st draft of Op-Ed to Canvas by 11:59 PM

	9
	Th –10/18
	Reading: “Museums and #MeToo- Institutions Must Ask, Who Has to Work Too Hard to Be Heard?”

	10
	T – 10/23
	Reading: “Why Can’t the U.S. Decolonize Its Design Education?”

	10
	Th – 10/25
	Assignment: Submit final draft of Op-Ed by 11:59 PM

	
	T – 10/30
	Reading: “Why Designers Don’t Like Their Own Work”
Assignment: Bring outline/notes for Personal Project Analysis to workshop next class

	11
	Th – 11/1
	Watch: Inside the Mind of a Master Procrastinator  

	12
	T –11/6
	Assignment: First draft of Personal Project Analysis due next class
Bring a hardcopy

	12
	Th – 11/8
	Reading: “10 Footnotes to a Manifesto”
Assignment: Submit 1st draft of Personal Project Analysis to Canvas by 11:59 PM

	13
	T – 11/13
	 Reading: Go through the rest of the Manifesto examples. You can look for some yourself for more inspiration.

	13
	Th – 11/15
	Reading: “The Truth”- An Anti-Manifesto for Artists
Assignment: Bring outline/notes for Manifesto to workshop next class

	14
	T – 11/20
	 Assignment: Submit final draft of Personal Project Analysis by 11:59 PM

	14
	Th – 11/22
	Thanksgiving – NO CLASS 

	15
	T – 11/27
	Assignment: Submit 1st draft of Manifesto to Canvas by 11:59 PM 

	15
	Th – 11/29
	Assignment: Work on Final Project

	16
	T – 12/4
	Assignment: Work on Final Project

	16
	Th – 12/6
	Assignment: Work on Final Project

	Final
	Th – 12/13
	We will meet in our usual classroom at 7:15am to 9:30am
Presentations and Evaluations
Submit final draft of Manifesto to Canvas by 11:59 PM
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