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How to copy course contents 
from one course to another 
By Mark Adams (v.8.24.2011)
This tutorial describes how to copy all or part of one D2L course to another.  You can copy all or just components from any course in D2L in which you are the instructor. Here is a summary of the steps to “Copy components”:
a. Go to the Course Home page of the empty course or course you want to copy components into.
b. Click on “Edit Course,” then on the Course Administration page, under Tools, click the link “Import / Export / Copy Components.”

c. Select “Copy Components from another Org Unit” and check “Include protected resources.” (D2L calls other sections “Org Units.”) Then click the “Next” button, and give it time to display the next part of the screen. 
d. From the Copy Course Components screen, click on the “—Select Offering—“ bar and you will see a drop down menu of all the courses in which you have an instructor’s role. Select the course you want to copy contents from. Wait while a “Choose Components to Copy” heading appears with boxes in front of all the components you have in that course (e.g., Content, Discussions, Dropbox, etc)
e. RECOMMENDED: Place a check mark in front of “Select All Components” You will see that will cause all components to be selected, and all items within each component. If you want to select items individually, you can do that as well. For instance, you can return to other courses anytime to JUST select a single Quiz from another Course (Org Unit in D2L terms).   Click “Next” button.
f. The “Select Course Material” screen will appear asking you to confirm your selections. Click the “Next” button again.
g. D2L will go to work copying components, be patient as it completes the task. When all progress icons are finished, click the “Done” button.

h. If you are done copying components click on the Course Home link. Two steps are left: if you created a modified Homepage and Navigation bar in the course you are copying from, you will need to make them “Active”. To do that, click on “Edit Course,” then click on the “Homepage” link, and you’ll see a link to the “Copy of the Course Default” (or whatever you named the homepage you just copied from). Click the “Set” button to make that the active one. Then click on the “Navigation” link and under the “Active Navbar” heading click on the Change button, which will display a drop down box. Click on the down arrow in the drop down box and select the Navbar from the course you just copied, then click “Apply.” Click back on Course Home and your correct homepage and Navbar will be displayed. 
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