 SEQ CHAPTER \h \r 1English 100WB Instructor Assessment Report

Instructor: _________________________________________

Semester: ________________________

Section(s): __________________________

Please answer the following for the sections indicated above.

Part I: Learning Objectives:
Learning Objective 1: Students shall be able to refine the competencies established in Written Communication IA and IB as summarized below:

IA Student Learning:

· Students should be able to perform effectively the essential steps in the writing process (prewriting, organizing, composing, revising, and editing).

· Students should be able to express (explain, analyze, develop, and criticize) ideas effectively.

· Students should be able to use correct grammar (syntax, mechanics, and citation of sources) at a college level of sophistication.

· Students should be able to write for different audiences (both specialized and general).
IB Student Learning:  

· Students should be able to use (locate, analyze, and evaluate) supporting materials, including independent library research.

· Students should be able to synthesize ideas encountered in multiple readings.

· Students should be able to construct effective arguments.

Out of approximately _____ students, what percentage mastered Learning Objective 1 at a high level (B+ or better): _____; at an average level ( C to B): _____; failed to master  or did so marginally ( C- or below): _____?

What criteria (both formal and informal) did you use to assess students’ mastery of Learning Objective 1?  Please give two or three examples of assignments/activities that were successful in helping students meet Learning Objective 1.

Briefly summarize 1 or 2 examples of activities/assignments in which students have used scholarly sources and performed independent library research.

Briefly summarize 1 or 2 examples of activities/assignments in which students have used scholarly sources and performed independent library research.

Learning Objective 2: Students shall be able to express (explain, analyze, develop, and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse.

Out of approximately   
 students assessed, what percentage would you estimate:

Mastered LO2 at a high level______(averaged a “B+” or better on assessment activities)

Mastered LO2 at an average level ____(averaged between a “C” and a “B+” on assessment activities)

Either failed to master LO2, or did so at a marginal level (“C-” or below on assessment activities):_____

What criteria (both formal and informal) did you use to estimate mastery of LO2? Briefly summarize 2 or 3 examples of activities/assignments that have been successful in helping students meet GE Student Learning Objective 2.

Learning Objective 3: Students shall be able to organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

Out of approximately _____   students assessed, what percentage would you estimate:

Mastered LO3 at a high level_____(averaged a “B+” or better on assessment activities)

Mastered LO3 at an average level_____(averaged between a “C” and a “B+” on assessment activities)

Either failed to master LO3, or did so at a marginal level (“C-” or below on assessment activities): _____

What criteria (both formal and informal) did you use to estimate mastery of LO3? Briefly summarize 2 or 3 examples of activities/assignments that have been successful in helping students meet GE Student Learning Objective 3.

Which Learning Objective(s) proved most difficult for students to master? Briefly, why was this so?
Part II: Content Objectives:

The following Content Objectives are specific to English 100WB.
· Diversity: Assignments (both reading and writing) shall address issues of race, class, age, and gender when appropriate, and the perspectives of women and diverse cultural groups shall be incorporated into course instruction and materials in an inclusive and comprehensive manner whenever appropriate. At least one graded assignment, oral or written, shall address cross- or inter-cultural, -generational, or -gender communications.

· Writing: Assignments shall emphasize those analytical and interpretive skills and activities in writing and thinking that produce types of writing useful in business communications, which include but are not limited to the following: both formal and informal correspondence for various purposes and audiences (email, memos, letters); employment application materials (resumes, cover letters, follow-up letters); formal and informal reports; white papers; abstracts, summaries, annotated bibliographies; proposals. Graded writing assignments will a appropriately sequenced throughout the semester and will total a minimum of 8,000 words; at least one of those assignments will be significantly informed by research. This minimum requirement excludes the departmental diagnostic and final examination, journal writing, quizzes, and impromptu short writing assignments. However, it can include assignments that require major revisions to a previously graded or reviewed draft; a major revision is defined as a re-thinking and re-working of an assignment, and not simply one that “corrects” grammatical and/or mechanical errors. At least two graded assignments shall be written in class.

· Students shall receive frequent evaluations of their writing from their instructor. In evaluating student writing, instructors shall comment on specific features of individual assignments. Comments shall encourage and acknowledge student success as well as note errors and suggest ways to correct them.

· Reading: Assigned reading will address issues of business communications. Instructors may choose from several department-approved Business Communication textbooks that contain models of effective business communication and from several department-approved comprehensive writing handbooks; instructors may also create a short course reader that contains journalistic and/or scholarly writing in the field of business. Other appropriate reading may include texts that address the global marketplace, online communication, visual communication, and collections of business scenarios. 

· Research: English 100WB shall provide advanced instruction in both traditional and contemporary research strategies and methodologies, including locating and evaluating materials, using them effectively (e.g., quoting, paraphrasing, summarizing), and citing them properly. At least one substantial writing assignment shall be informed by research. As part of this requirement, at least one class session of English 100WB shall include a presentation by a university librarian.

· Active Learning: Class sessions shall provide ample opportunities for active student learning in
1.
Please give two or three specific examples of activities/assignments that have been effective in incorporating issues of diversity into the course.

2. Which Content Objective(s) proved most difficult for students to master? Describe briefly why this was so. 
3. Please describe briefly how you meet the 8000-word writing requirement. Please briefly summarize the focus of two or three assignments that are particularly effective in meeting the writing goals of the course (include both in-class and out-of-class examples).
4. Please describe how you provide students with “practice and feedback” on their writing. Briefly summarize the most valuable strategies for giving students “practice and feedback” on their writing throughout the semester.

