ENGLISH DEPARTMENT CLASSROOM TEACHER EVALUATION FORM

Instructor

___________________________

Rank 


___________________________

Course

___________________________

Date


___________________________

Evaluator

___________________________    ________________________












signature

Rank 


___________________________

I have read this report. I understand that my signature does not necessarily imply agreement with its contents.


signature of instructor

Was the instructor informed of the observation date in advance?    ( ) Yes      ( ) No

BEFORE THE VISIT

REVIEW OF THE GREENSHEET

Essential information: Circle the appropriate response

1 = Lowest, 5 = Highest

1. The greensheet effectively describes the objectives


1 2 3 4 5

of the course.

2. The greensheet clearly lists the instructor’s office


1 2 3 4 5

hours.

3. The lectures and assignments are appropriate to the

1 2 3 4 5

purpose of the course, as described in the course guidelines

or catalogue.

4. Comment on essential information (Explain your ratings and/or provide

additional information.)

Grading policy and practice




1 = Lowest, 5 = Highest

1. The greensheet effectively explains the grading

especially the determination of the final grade.



1 2 3 4 5

2. Material examined to review the instructor’s grading

included: (circle the appropriate response: a, b, c, d)

a) a complete set of papers or examinations

b) selected papers supplied by the instructor
c) no papers reviewed
d) no papers appropriate at this time in the semester
3. Comment on grading policy and practice:
DURING THE VISIT

Basic elements of instruction:




1 = Lowest, 5 = Highest

1. The instructor began the class on time in an 

effective manner.







1 2 3 4 5

2. The lecture and/or activity corresponds to the syllabus

(the greensheet or an “up-dated” assignment schedule).

1 2 3 4 5

3. The instructor is well-prepared.





1 2 3 4 5

4. The instructor uses class time well.




1 2 3 4 5

5. The material (reading, assignments, activities) is

appropriate to the course and will challenge the students.

1 2 3 4 5

Comment on basic elements of instruction:

Knowledge and Delivery:




1 = Lowest, 5 = Highest

1. The instructor demonstrates knowledge of his/her

subject.








1 2 3 4 5

2. The instructor directed his/her knowledge of the 

subject to the level of the class.





1 2 3 4 5

3. The instructor conveyed his/her knowledge with

enthusiasm and authority.






1 2 3 4 5

4. The instructor’s voice projection is appropriate

to the size and nature of the class and classroom.


1 2 3 4 5

5. The instructor treats the students with respect. 


1 2 3 4 5

6. The instructor concludes the class effectively.


1 2 3 4 5

7. Comment on the knowledge and delivery:
AFTER THE VISIT

1. If you talked to the class about the instructor, what was the group response?

2. Briefly characterize the instructor’s general competence and attitude toward teaching.  Add any suggestions for improvement.  Please do not omit this question.
