Sample of Cover Letter

Dear Interviewee:

· Thank you for your participation in this interview. 
· Purpose and Topic: The goal of this project is to develop culture/ communication- specific awareness and knowledge toward the Mexican - American community in the Silicon Valley. 
Our group has chosen to do research on Mexican- American culture because we are so interested in learning more about your culture.  As a student at San Jose State University, we are grateful to have a diversity of students on our campus, but we have not taken the time to understand each other’s cultural background. In doing this project, we hope that we will gain more insight to the Mexican- American culture and communication styles. 
· Topics to be covered: In order to successfully complete this project, we will need help from you to provide us information on the cultural elements and systems of your culture such as: population, religion, family, contributions, forms of oppression, cultural taxonomies, etc.  I also will be ask your questions about the values or beliefs and communication style and the intercultural communication skills that outsiders of the Mexican American culture need to communicate effectively with Mexicans. 
· Duration of Interview: This interview should take no longer than 40 minutes. 
· Anonymity and Confidentiality: It will be anonymous unless you are willing to give us permission to use your name in our research paper. 

· As a token of appreciation, we would like to email you a copy of our final report of this study if you would like one. 
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