
RETENTION, TENURE AND PROMOTION REVIEW 
 

AY 2011-2012 
 

DOSSIER CHECK-IN COVER SHEET 
 

Faculty Member: ___________________________________________________________ 
 
College: __________________________________________________________________ 
 
Department: ______________________________________________________________ 
 
Review: Retention or Tenure [Year]:  ___________________________ 

 If early tenure indicate here. 
 

   Promotion to: _________________________________________ 
 If early promotion indicate here.  
     

Please complete and insert in the dossier prior to sending to AVP/Faculty Affairs. 
 

Materials Received in Dossier Retention or Tenure Promotion 

 
Recommendation Form(s) (Retention/Tenure) (Promotion) 

 
_____________________________ 

 
________________ 

Appointment Letter 
(and any subsequent modifications thereof) 

 
_____________________________ 

 
________________ 

 
Current Description and Analysis of Academic Assignment 

 
_____________________________ 

 
________________ 

Department Chair/School Director Recommendation(s) 
(if any) for the period under review 

 
_____________________________ 

 
________________ 

 
College RTP Committee Recommendation(s) for the period 
under review 

 
_____________________________ 

 
________________ 

 
College Dean’s Recommendation(s) for the period under 
review 

 
_____________________________ 

 
________________ 

 
Current Index 

 
_____________________________ 

 
________________ 

 
Current Vitae 

 
_____________________________ 

 
________________ 

 
College and Department Approved Guidelines 

 
_____________________________ 

 
________________ 

 
Memo of Tenure Clock Stop, if applicable 

 
_____________________________ 

 
________________ 
 

 
Appeal/Response Material 

 
_____________________________ 

 
________________ 
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Materials Received in Dossier  Items 
Included 

 
Prior Evaluations (Years 1-5) 

1) 1st Year Annual Summary of Achievements and Annual Evaluations by Department 
RTP Committee/Chair (if any)/Dean 

2) 2nd Year Front Materials (Evaluations by Department RTP Committee/Chair [if 
any]/College RTP Committee/Dean/Provost Final Decision/CV/Index) 

3) 3rd Year Annual Summary of Achievements and Annual Evaluations by 
Department/Chair (if any)/Dean 

4) 4th Year Front Materials (Evaluations by Department RTP Committee/Chair (if 
any)/College RTP Committee/Dean/URT Committee/Provost Final Decision/CV/Index) 

5) 5th Year Annual Summary of Achievements and Annual Evaluations by 
Department/Chair (if any)/Dean 

 

  
 
 

________________ 
 
________________ 
 
________________ 
 
________________ 
 
________________ 
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