Today’s Date

MEMORANDUM

TO:

Volunteer/Adjunct Faculty Name



Department Name

FROM: 
Dean



College of 

On the recommendation of the Department Name and on behalf of the President, I am pleased to offer you a volunteer appointment to the faculty of San Jose State University.  The specific terms and conditions of this appointment are as follows:

Type of Appointment: Volunteer/Adjunct Appointment 

Period of Appointment: AY/Semester to AY/Semester

From: July 31, 2002 to August 31, 2005

All appointments are contingent the completion of all appointment documents prior to the beginning of instruction.  The department / school of your appointment can assist in advising you as to what these documents are.

This appointment is governed by the appropriate rules of the University and by the rules and regulations of the Trustees of the California State University and Colleges.  It is contingent upon satisfactory enrollments in the department / school of your assignment.  Should it become necessary to cancel course sections because of insufficient enrollment therein, or to shift all or part of your assignment to a regular probationary or tenured faculty member, the University reserves the right to cancel or modify its offer of employment.

Should there be any questions or concerns about these terms, please discuss the matter with your department chairperson or school director before indicating your acceptance.  If the terms are satisfactory, please sign the original of this letter and return it to the Dean's office within ten (10) days.  You may retain the copy for your files.

Anticipating your acceptance of this offer, I wish you a most enjoyable term of appointment.

I hereby accept the conditions of my appointment as stated above.


                  Signature






Date

Cc:
AVP/Faculty Affairs Personnel Action File


Dean

Department Chair/ School Director

