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Copier Supply Order 
Contracts and Purchasing Services 

Finance – One Washington Square – San José, CA 95195-0008 Main: 408-924-1558   Fax: 408-924-1534 

This form is used to request copier supplies for copiers maintained thru the Campus Copier Program (CCP). Complete all 
sections and fax to Campus Copier Program. Refer to the Campus Copier Handbook 
(http://www.sjsu.edu/finance/docs/ccp_handbook.pdf) for additional information regarding this program.  

If you have any questions, please contact the CCP Coordinator at 4-1566. 

I.  Department Information 

Department: Order Date: 

Key Operator: Phone: 

Copier Location: CCP #: 

Location to deliver supplies (Bldg. and Room): 

What are your office hours? 

Is your office open during lunch? Yes No 

II. Ordering Information

Quantity Requested Supply Type Copier Model Current Inventory 

http://www.sjsu.edu/finance/docs/ccp_handbook.pdf
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