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7 Elmwood Drive ( New City, New York 10956 
( (845) 639-1439
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    Fax  ( (845) 639-1471

April 27, 2007
Dear Therapeutic Recreation Student:

Congratulations on taking the first step towards demonstrating professional competence by embarking on your therapeutic recreation field placement experience!  
Field placement experiences are very exciting and provide a wonderful learning experience. NCTRC wants to help you ensure that your internship goes smoothly and meets the certification standards to become a Certified Therapeutic Recreation Specialist (CTRS).   Listed below are FIVE important things you should remember as you complete your field placement experience:

1. The length of the internship should be a minimum of 12 consecutive weeks and 480 hours.   

2. During the internship, please be sure to work no less than 20 hours per week and no more than 45 hours per week (for NCTRC certification purposes). 

3. Your internship supervisor must be employed full-time and work a minimum of 32 hours per week at the agency.  At least 50% of the supervisor’s duties must be in therapeutic recreation.  The supervisor must be an active CTRS on the first day of your internship.  You can verify the active status of a CTRS credential by going to www.NCTRC.org. 

4. The internship experience must be based on the therapeutic recreation process as defined by the NCTRC Job Analysis.

5. The internship must be a graded and credit-earning academic experience.  The final grade for the completed internship must appear on your official university transcript corresponding to the semester or quarter that you completed the internship. 

If we can be of any assistance to you during your field placement experience or help you prepare an application to NCTRC please e-mail us at nctrc@nctrc.org or call 845-639-1439.

We sincerely hope that your internship proves to be an extremely rewarding and enjoyable experience.  
Sincerely,  

Bob

Bob Riley, Ph.D., CTRS

Executive Director 

7 Elmwood Drive ( New City, New York 10956 
( (845) 639-1439

www.NCTRC.org  



    Fax  ( (845) 639-1471

NCTRC Internship Checklist
Provided below is a list of important criteria deemed necessary to be in compliance with NCTRC Internship Standards.  Please adopt this checklist as a method to pre-screen potential internship agencies and field placement supervisors.  Please consult NCTRC Certification Standards for further explanation.

	Internship Checklist
	YES
	NO

	Is the internship taking place after the majority of required therapeutic recreation and general recreation coursework is completed? 
	
	

	Is the internship highly structured, field-centered and professionally supervised? An acceptable internship must be based on the therapeutic recreation process as defined by the knowledge and tasks in the current NCTRC Job Analysis Study.
	
	

	Is there an identified primary internship supervisor? An acceptable internship must have one identified primary supervisor.  The primary supervisor works on a consistent basis with the student, coordinates all other secondary supervision and completes all evaluation materials and weekly reports pertaining to the internship experience.
	
	

	Is the CTRS supervisor employed full-time at the agency? The internship supervisor must be a full time employee and work a minimum of 32 hours per week on site with at least 50% of the job duties within therapeutic recreation service.
	
	

	Is the CTRS Supervisor actively certified? The supervisor must possess active CTRS certification status on the first day of the student's internship. 
	
	

	Will there be shared responsibility between the academic unit and the selected field agency? The shared responsibility is between the faculty member and the agency therapeutic recreation supervisor to assure that students receive a quality internship experience which prepares them for practice in the field of therapeutic recreation. 
	
	

	Will the internship be a minimum of 480 hours and 12 consecutive weeks? No less than 20 hours per week or more than 45 hours per week will be accepted for the internship experience. The internship experience should be continuous and uninterrupted.
	
	

	Will the internship experience take place at one agency? Internships may not be split among different agencies or accumulated over multiple sites, unless the sites are within the same agency, and under the direct supervision of the CTRS. 
	
	

	Will the internship experience earn academic credit? 
	
	

	Will the student be exposed to opportunities to develop skills related to the therapeutic recreation process as defined by the current NCTRC National Job Analysis Task Areas? 
	
	


Please Note: The above criteria reflect the NCTRC Standards as of 4/27/07. Please review the NCTRC website for notice of future standard changes.
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