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Instructional Materials Policy 

This policy is intended to provide clear guidelines for the department regarding its obligation to provide instructional and web-based materials in an accessible format.  This department policy has been developed so as to be in compliance with SJSU’s Instructional Materials Policy, F07-3; President Kassing’s directive PD-2007-02; the Chancellor’s Office memo pertaining to Access to Electronic and Information Technology for Persons with Disabilities; and the Chancellor’s executive order 926.
Textbook Orders 

Each semester the Department Chair will set a deadline by which faculty members must turn in to the bookstore textbook order forms, and information on course readers and library reserves for each class they have been assigned to teach in the coming semester.  In the event that a course does not yet have a faculty member designated, the department curriculum committee will identify a textbook for the course and convey that information to the department chair so that a textbook order form can be turned in for that course.  Faculty are encouraged to select texts from publishers who make available electronic versions of their textbooks.  The date set for providing information to the bookstore shall be no later than Monday of the 10th week of instruction.

Web-based Information and Instructional Materials

The department chair, in collaboration with Academic Technology staff, will insure that departmental web pages meet accessibility standards.  With respect to instructional materials, since the department posts syllabi on the HRTM web site, the chair will work with faculty who teach new courses to ensure that their syllabi are in an accessible format prior to posting.   The faculty teaching existing courses will convert their existing syllabi to an accessible format by fall 2012.

Classroom Instructional Materials 

By fall of 2012 faculty will be expected to be using course materials (handouts, power point, web pages, etc.) that comply with accessibility standards.  Resources available to assist faculty include:

Web-based guidelines, resources, tutorials and examples

Template for syllabi
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