HRTM 170A: Pre-Internship Workshop
Department of Hospitality, Recreation & Tourism Management
M: 12:00 – 1:15 p.m., Room SPXC 47
Spring 2012
PROFESSOR                                                                         
OFFICE HOURS
Dr. Randy J. Virden, Professor


   Tues 3:00 – 4:00 Thurs noon- 1:30
SPX 48







or by appointment 408-924-3199 or randy.virden@sjsu.edu


COURSE DESCRIPTION:
Supervised 100 hour basic internship in one of a variety of approved agencies (e.g. leisure service management, therapeutic recreation, park resource management and private/commercial recreation). Prerequisites: HRTM 90, HRTM 100W, HRTM 110, HRTM 136 (Co-req) & HRTM 137 (Co-req).

Introduces and prepares upper division majors for their senior (HRTM 170B or C) internship. Includes career goal clarification, resume development and interviewing through both workshops and online delivery.

COURSE FOCUS: This one unit course is designed complete a 100 hour internship experience and to prepare recreation majors for their senior internship (HRTM 170B or C). Students are encouraged to critically explore their personal/professional values and career interests. At the conclusion of the pre-Internship Workshop, the student will successfully secure a full-time senior internship with an internship agency.

Enrollment Requirements: Pre-requisites with a grade of "C" or higher. Scores below a “C” (70%) do not fulfill course requirement for graduation and will receive an NC (No Credit).
COURSE OBJECTIVES:
Course Goals: Apply classroom knowledge; Test technical skills; Develop professional contacts; Demonstrate understanding of professional competencies that have been mastered and those that need further development; Demonstrate motivation, initiation and self-confidence through a series of guided classroom tasks.

Course Content Learning Outcomes
Upon successful completion of this course, students will be able to:

LO1  Identify personal and professional needs, wants and goals. 

LO2  Develop and demonstrate effectiveness with professional marketing tools (e.g. resumes, cover letters, personal appearance, interviewing skills)

LO3  Network and communicate with peers and professionals in the parks and recreation profession.

LO4  Discuss and consider professional expectations for the future internship experience and career path. 

LO5  Develop a systematic approach towards securing a senior full-time internship through a series of logical steps 

LO6  Review and articulate requirements of the senior internship course (HRTM 170 B or C).
REQUIRED TEXTS:
Seagle, E., and Smith, R. (2008). Internships in Recreation and Leisure Services, Venture Publishing, State College, PA
MySJSU Courses:

This course is supported by a website hosted on the SJSU e-campus Desire2Learn site http://sjsu.desire2learn.com.  Students are responsible for consulting the website prior to each class meeting for course information and supporting materials. 

COURSE REQUIREMENTS:
The Pre Internship Workshop is delivered as a hybrid course through the SJSU Desire2Learn site..

Course Delivery and Assignments:
1.
All students are required to attend the following six classes during the semester: January 30 (introduction), February 13 (internship direction), February 27 (resumes & cover letters), March 12 (internship search), April 9 (interviewing) and April 16 (Internship Panel).

2.
Resume and cover letter review (bring to class on March 12). Students are required to have their resume critiqued by the instructor. The student will need to revise their resume using this input and submit the critiqued resume with reviewer’s signature for points.

3.
HRTM 170B or C Internship Conference. Please contact Professor Randy Virden, (408.924.3199 or randy.virden@sjsu.edu) to schedule your personal orientation between Monday, April 23  – Wednesday, May 23, 2012 (9-4 in my office). The meet will take approximately 15 minutes in length. The meeting will be facilitated by your signed HRTM 170B or C paperwork from your agency supervisor.

4.
Ongoing Assignments

•
Assignment 1 (self-assessment) - due in Monday, 2/13/2012 in-class.  20 points – 1.1, 1.2, 1.3, 1.4 & 1.5
•
Assignment 2 (internship goals) - due Monday, 2/27/12 In-class.  20 points – 2.1, 2.2, 2.4

•
Assignment 3 (resume and cover letter) - due Monday, 3/212/12 In-class.  20 points – please submit electronically into drop box
•
Assignment 4 (internship search) - due Monday, 4/9/12 In-class.  20 points – 3.1, 3.2, 3.3
•
Report 1 - due Monday, 5/21/12 In-class.  20 points – HRTM 170A 100 hour  internship report – 50 points (by email or drop box) and also supervisors evaluation.
•
Report 2 (completed internship application/packet) – 5/23/12 by midnight.  As soon as a student has secured an internship and submitted all of the Senior Internship Pre work, he or she will receive the final points attached to this assignment.  50 points 
Assignment Policies:

· All assignments, with instructions and due dates, are posted on the D2L course site. 

· All assignments must be submitted via the D2L course site.  

GRADING: Grading will be for credit or no credit based upon the total points (150) earned for the semester:
    A = 90% and above
    B = 80-89% 
    C = 70-79 % Scores below a “C” (70%) do not fulfill course requirement for graduation and will receive an NC (No Credit). 
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  20 Points
 


Assignment 2





  20 Points
Assignment 3





  20 Points
Assignment 4





  20 Points
Report 1





  50 Points
Report 2 





  50 Points
Total 






180 Points







GRADES
Grading will be based upon the total points earned for the semester, out of 150:

Grading Scale:  Credit or No Credit (must achieve 70 percent of points)
CLASS POLICIES
1. 
Late assignments WILL NOT be accepted; early submission is fine. An assignment is late if it is not turned in by the BEGINNING of class on the due date. All assignments must be submitted electronically in the assignment drop-box. 
UNIVERSITY, COLLEGE, or DEPARTMENT POLICY INFORMATION 

Academic Integrity - Office of Student Conduct and Ethical Development

Violations of academic integrity include, but are not limited to, cheating, plagiarism or misrepresentation of information in oral or written form.  

· Plagiarism means presenting someone else’s idea or writing as if it were your own.  Such violations will be dealt with severely by the instructor.  If you use another person’s idea or writing, be sure the source is clearly stated.

· Tests will be monitored by the instructor for violations of ethical behavior. Students caught engaging in inappropriate behavior will have exam privileges revoked and will be reprimanded by dept and university policies appropriate to infraction. 

“The University emphasizes responsible citizenship and an understanding of ethical choices inherent in human development.  Academic honesty and fairness foster ethical standards for all those who depend upon the integrity of the University, its courses, and its degrees. http://sa.sjsu.edu/judicial_affairs/index.html 
Cell Phones
Students will turn their cell phones off or put them on vibrate mode while in class.  They will not answer their phones in class. 
Personal Computer Use
Faculty allows students to use computers for class-related activities only.  These include taking notes on the lecture underway – not accessing the web or checking emails, Facebook, games etc. Students who use computers for other activities such as web surfing or social networking, may be asked to leave the class and will lose participation points for the day, and, at a maximum, will be referred to the Office of Student Conduct and Ethical Development.  

Student Rights and Responsibilities

http://www.sjsu.edu/senate/s90-5.htm
Library and Online Research Requirement

Library research utilizing a professional journal is required to complete this course. Students are encouraged to seek out the SJSU Librarian assigned to the Recreation Department for guidance in searching for the article assigned by the instructor.

Paul Kauppila - Reference Librarian and Outreach Coordinator

paul.kauppila@sjsu.edu 408-808-2042
American with Disabilities Act

Students must advise faculty of any needed accommodation(s) at the beginning of the semester, or as soon as practical, but in typical cases, no fewer than five working days prior to the needed accommodation. Such notice is required regardless of who administers the accommodation, be it the faculty member or the DRC.  http://www.drc.sjsu.edu/about/policies_guidelines.htm
Schedule HRTM 170A: Pre-Intership Workshop
M: 12:00—1:15 p.m.  SPXC 47
Spring Semester 2012
This schedule is subject to change – note date on bottom. Please check back regularly on http://sjsu.desire2learn.com for updates. Critical Reading Forms (CRFs) are to be completed and handed in during class on the due date.

	Date
	Topic
	Readings
	Assignments

	Mon 1.30
	In-Class; Introduction
	
	

	Mon 2.6
	
	Ch 1
	1.1, 1.2, 1.3, 1.4, 1.5

	Mon 2.13
	In-Class: Internship Direction & Goals
	Ch 2
	

	Mon 2.20
	
	
	2.1, 2.2, 2.4

	Mon 2.27
	In-Class: Resumes and Cover Letter
	Ch  4 & 5
	

	Mon 3.5
	
	
	Resume & Cover Letter

	Mon 3.12
	In-Class: Initiating the Internship Search
	Ch 3
	

	Mon 3.19
	
	
	3.1, 3.2, 3.3

	Mon 3.26
	Spring Break
	
	

	Mon 4.2
	
	
	

	Mon 4.9
	In-class: Interviewing
	Ch 6
	

	Mon 4.16
	In-class: Former Interns Panel
	
	

	Mon 4.23
	Schedule final meeting with Dr. Virden 4.23 to 5.23
	
	HRTM 170B Forms (signed)

	Mon 4.30
	Report 2 is due when meeting with Dr. Virden
	
	

	Mon 5.7
	
	
	

	Mon 5.14
	
	
	

	Mon 5.21
	HRTM 170A Internship Report 1 is due
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