
San José State University
Hospitality, Recreation & Tourism Management
HTRM 100W, Writing Workshop, Section 1, Spring 2009
	Instructor:
	Ms. B.J. Grosvenor

	Office Location:
	SPXC 54

	Telephone:
	408-924-3003

	Email:
	bjgrosvenor@casa.sjsu.edu

	Office Hours:
	By appointment – Tues & Thur

	Class Days/Time:
	Tuesday & Thursday 9:00 am – 10:15 am

	Classroom:
	SPXC 211


Faculty Web Page: Quizzes and assignment drop box for paper assignments will be found at http://sjsu6.blackboard.com. Your user name is your student ID number. The password will be provided on the first day of class. Supplemental course materials can also be found at www.eboard.com Access name: bjgrosvenor. Password provided on the first day of class. 
MySJSU Messaging: Students registered in the course are responsible for regularly checking with the messaging system through MySJSU. Double check and or update your e-mail as it is designated in MySJSU to ensure delivery of e-mails from your instructor.
Course Description 

Development of advanced writing skills and creation or organized, persuasive and analytical prose. The course will involve generalized and specialized forms of writing. Students will be required to write critical reviews of published writings, a persuasive letter/communication with an equity/diversity focus, scholarly paper, a cover letter and resume focused on your career in hospitality or recreation. An oral presentation will also be required during the closing of the semester on the research paper. 

Emphasis of Course
HSPM 100W will emphasize (1) advanced skills in writing; (2) the creation of organized, persuasive and analytical prose; (3) the development of writing style; and (4) generalized and specialized forms of writing.  The course is a writing workshop, which means that students will read and critique one another’s work.  Students will complete both in-class and out-of-class writing.
Course Goals and Student Learning Objectives

Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse specific to the discipline in which the course is taught.

GE/SJSU Studies Learning Outcomes 
Upon successful completion of this course, students will be able to:

LO1  Refine the competencies established in Written Communication 1A and 1B
LO2  Use proper grammar (syntax, mechanics, and citation of sources) at a college level of sophistication

LO3  Express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse

LO4  Organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources
Course Content Learning Outcomes
Upon successful completion of this course, students will be able to:
LO1  Prepare a cover letter and resume related to a current position offered via Sparta Jobs web link related to your specific major. Draft copy - in class-writing assignment.

LO2  A persuasive writing related to an equity/diversity issue involving a specific population/industry using a professional trade association/web site directly supporting the hospitality or recreation industry.

LO3  Prepare a “passion paper” to articulate plans for research in written format.

LO4  Formulate 2 written critical analyses of published refereed journal articles.

LO5  Formulate 2 research updates specific to preparation and advancement of work towards final paper. 

LO6  Complete in class writing exercises and a series of quizzes related to in-text citations, plagiarism and the APA Manual.

LO7  Write a formal, scholarly paper and related reference page using APA format. 

LO8  Complete a revised version of the scholarly paper and related reference page using APA format.  

LO9  Prepare and deliver an oral presentation (minimum of 3-5 minutes per attendee). During research symposium held at the end of semester.

Required Textbook

American Psychological Association. (2001). Publication Manual of the American

Association (5th ed.). Washington, DC: American Psychological Association. 

ISBN: 1-55798-790-4  OR   ISBN 13: 978-1-55798-790-7. Editions available in Soft cover, Spiral bound and Spanish from APA website. Soft cover editions are available in the SJSU Bookstore.
NOTE:  use of web sites in replacement of required writing style manual most likely will result in decreased mastery of required APA format and thus will negatively impact student’s grade on individual assignments and overall course grade.
Demonstrated Computer Navigation Competency and Support of “Green” Practices
Successful navigation of University Library databases for purposes for research and writing. 
Successful navigation of the SJSU Blackboard portal at http://sjsu6.blackboard.com to complete quiz assignments. 
Successful navigation of www.turnitin.com for submission of critical analysis papers and research papers. On-time delivery of papers will be graded.
Successful navigation of www.eboard.com to obtain supplemental teaching materials. 

Other Equipment / Optional Material
Collegiate dictionary and Thesaurus 
Library Liaison (Optional)

Harry C. Meserve, Associate Librarian, Liaison for Hospitality, Recreation & Tourism Management, Dr. Martin Luther King Jr. Library, San Jose State University, 408 808-2093, E-mail: Harry.Meserve@sjsu.edu.                
Course Requirements 

Improving writing requires……writing!  This course provides many opportunities to write – formal and informal papers, research-based, letters, reflections, and the written sections of an oral presentation board.  Students will read and critique each other’s writing and work in pairs or in groups on exercises and activities to improve basic written and oral communication. By the end of the semester, students will have met (and probably will exceed) the university’s requirement for this course: Minimum 27 pages [8,000 words divided by 300 words per page]. If your individual pages contain less than 300 words, you will be required to have more pages! 27 pages is an estimate. The final page count will depend on your writing.   
ASSIGNMENTS:






         

1. 
Cover Letter & Resume


 




     2 pages total; 600 words; LO1; 5 points possible 


2.
Persuasive Writing with Equity/Diversity Focus





1 page; 300 words; LO2; 5 points possible

3.   Passion Paper – Your Research Focus / Idea



     3 pages; 900 words; LO3; 7 points possible
4.  
Critical Analysis #1



  
 


2 pages; 600 words; LO4; 8 points possible
5.  Research Update # 1






     1 page; 300 words; LO5; 5 points possible
6.  
Critical Analysis #2


 
  
 


3 pages; 900 words; LO4; 10 points possible
7.  Research Update # 2

     1 page; 300 words; LO5, 7 points possible 







8.
Quizzes (APA); LO6, 9 points possible and In-Class Writing


 

6 points possible
9.  Research Paper
- Final Version






     7 pages; 2100 words; LO7; 15 points possible
10. Research Paper – Revisions





     7 pages; 2100 words; LO8; 15 points possible 
11.
Oral Presentation – Poster Presentation






LO9; 8 points possible 

   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
TOTAL POINTS POSSIBLE 100
                   

Grades will be assigned by the instructor as follows: 

A+ = 96.5-100%

A = 92.5-96.4%

A - = 89.5-92.4%

B+ = 86.5-89.4%

B = 82.5-86.4%

B - = 79.5-82.4%

C + = 76.5-79.4%

C = 72.5-76.4%

C - = 69.5-72.4%

D + = 66.5 – 69.4%

D = 62.5-66.4%

D - = 59.5-62.4%

F = Less than 59.5%



NOTES: 

Specific criteria for each assignment are articulated in the course syllabus, by verbal announcements delivered in class by the instructor on in SJSU Blackboard at http://sjsu6.blackboard.com or on www.eboard.com.  
It is up to the student to track/take notes on the criteria required for each assignment, prior to the assignment due date - especially if delivered in class verbally by the instructor. 

COVER LETTER (use only page 411-412 of APA) RESUME (style decided by student) and
Copy of Ad from Sparta Jobs. 2 page minimum excluding copy of Ad. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Draft to be completed in class as a part of an in-class writing exercise. 

Students are required to sign up with the SJSU Career Center with Sparta Jobs. 
Students are to bring to class on day assigned, copy of job/internship they intend to “apply for” as a part of the assignment.  

The copy of the job and all pertinent information used to “target” the resume for the specific position will be turned in along with the cover letter and resume. The assignment will be peer reviewed prior to final copy being turned in to the instructor. Web link is: http://careercenter.sjsu.edu/. 

The specific link to the job search function on the Career Center web site is: http://careercenter.sjsu.edu/jobsearchtips/jobsearchtips.html.

PERSAUSIVE WRITING ON EQUITY/DIVERSITY FOCUS – 300 words – 1 page minimum. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Sample list of HRTM professional trade publication names/locations are: 

Hospitality
Hospitality Design
Hospitality Upgrade
Hotel & Motel Management

Leisure & Hospitality Business
Lodging Hospitality
Nation's Restaurant News
Restaurant Business
Restaurant Hospitality

California Park and Recreation Society

National Recreation and Park Association

American Therapeutic Recreation Association

New Mobility

Ability Magazine

Active Living

Palaestra

Sports & Spokes

Outdoor California

Travel and Leisure Magazine

Club & Resort Business Magazine

Resort+Recreation

Pathfinders Travel Magazine

Assignment Instructions: Prepare a letter that uses the EPIC method of writing to develop the individual paragraphs (described below). You are writing for a professional audience. The readers are employees who work in your chosen profession. Use appropriate tone and language. The focus of the article MUST BE from an equity/diversity perspective.

Submission Format:  Create APA style title page. Use the title “Persuasive Writing.” See page 306 in APA for required format. Content section use the sample address and paragraph format as noted on APA page 411-412. Finalize your letter with your original signature. 
Complete a separate reference page. In order to verify the accuracy of your article chosen you will need to create a reference citation of the specific article you chose to use. Various publications will need to be cited in a specific format. See APA pages 241, 271 or 273 to identify the proper format you should use. This page is NOT included in the page count.
EPIC Writing Method
Engage:  Engage the reader with a startling fact, a visceral image or a strong statement of a serious problem that was presented in your chosen article. 

Propose:  Make a specific proposal regarding the content discussed in the article. 

Illustrate:  Illustrate how the proposal would work and why it's important. Give a few examples to make it concrete.

Call to action, or Commitment: Call on the reader of your letter to take a specific action or express your commitment to the proposal.

PASSION PAPER – 900 words – 3 page minimum. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
The purpose of this paper is to help you select a topic to explore this semester. Drawing from ideas, craft an essay addressing the following questions. Your essay should be a minimum of 900 words, be typed and double spaced, and must contain a clear introduction of the problem, industry, population you tend to explore. Your paper must also include a conclusion stated how you intend to proceed with your research and writing.

In general terms, what topic do you intend to explore this semester?

Why are you personally interested in this topic? What is your point of view with respect to the issues surrounding this topic? How will it be meaningful to you? 

Drawing from your previous experience and knowledge base, what do you already know about this topic?

What do you want to learn about your topic this semester? What specific questions do you intend to explore? 

NOTE: For this paper, it is acceptable to use first person (I/we) language. Please pay careful attention to grammar, mechanics, sentence structure, and flow of ideas.

Create a title for your paper and create a title page to turn in with your paper. For guidelines and exact format on a title page, see APA page 306.

CRITICAL ANALYSIS # 1 of REFEREED JOURNAL ARTICLE 600 words - 2 page minimum - Paper must be submitted via www.turnitin.com. Access information will be provided on the first day of instruction. Use of reference material other than specified will cause paper to receive a zero grade. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Step 1 – Critical Reading – at home 

Locate, in the SJSU library databases, a scholarly peer reviewed article that relates to your topic. Read the article carefully and critically, using techniques discussed in class to underline and take marginal notes.

Remember to pay attention to definitions, key terms, interesting ideas, major themes or topics, interesting references and assumptions the author makes. Consult a dictionary or other resource to understand terms that are unfamiliar to you.

Step 2 – Writing Your Critical Analysis – at home 

Use the following outline to shape your critical analysis:

Create a Brief Introduction of the topic presented in the journal article. Describe the issue at hand, the population studied, and its importance to the field.

Provide a brief overview of how the research was conducted (interviews, surveys, observation, etc.)

What conclusions did the author(s) draw based on the results of the research?

Compose your critical analysis of the paper:

In your professional opinion, what was profound or new about the article?

What were the strengths in both content and writing style?

What information from this article might you use to inform your own discussion of your research topic? 

How might you use information from the article in your paper?

Include a Reference page (see APA manual pages 239-240 for proper citation of your specific source).

Remember that this should be written in the form of a cohesive two-page essay. Use of headings will indicate distinct sections of your paper. See APA page 112 for sample.

Some Additional Tips

You are required to write in third person. (This may be particularly tricky.) Do not introduce your ideas by stating “I think” or “in my opinion.” If you are unfamiliar with writing in third person, refer to APA page 37-38 and feel free to conduct an internet search of further examples. Keep your writing focus on your analysis, not on yourself. 

The purpose of a critical analysis is not merely to inform, but also to evaluate the worth or utility of something. Your review should provide information, interpretation and evaluation. 

The information will help your reader understand the nature of the work under analysis. The evaluation will discuss your opinions of the work (in third person) and present valid justification for our stated professional opinions.

Title Page (separate page) APA page 306. Use the title: Critical Analysis #1. The main body of the paper is divided in sections use APA approved location for your headings. Reference page (separate) see APA manual for proper reference of specific source

Utilize APA chapter 2 & chapter 3 - - - for proper grammar, punctuation, and spelling and construction of thoughts.

RESEARCH UPDATE # 1 – 300 words – 1 page. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Please address the following questions. Your responses need NOT be written in essay format, although you should use complete sentences to express your responses where applicable.

List the sources you have found thus far that you expect will help you with your paper. Remember to use APA format.

What difficulties have you encountered locating sources? What have been your successes?

Based on sources you have found thus far, do you think you will broaden or narrow your topic? Please elaborate on changes you intend to make to your topic, or why you do not currently have any changes planned.

CRITICAL ANALYSIS # 2 of TWO REFEREED JOURNAL ARTICLES– 900 words – 3 page minimum – Paper must be submitted via www.turnitin.com. Access was provided early in the semester during class. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Step 1 – Critical Reading – at home 

Locate two new/different additional articles that relate to your topic. Read each article carefully and critically, using techniques discussed in class to underline and take marginal notes.

Remember to pay attention to definitions, key terms, interesting ideas, major themes or topics, interesting references and assumptions the author makes. Consult a dictionary or other resource to understand terms and material that is unfamiliar to you.

Step 2 – Clarifying Information – at home

Compare your articles. Identify topics or themes the articles have in common. This can be tricky, as articles my not necessarily agree with one another on all points. List these themes and think about how they are logically connected to one another. Do they tell a story or part of a story?

Step 3 – Writing Your Critical Analysis - This is the part of the assignment that you will turn in on the designated day.

What story (or stories) do the articles tell about each of the topics you identified? Remember the point of this paper is to practice moving from topic to topic rather than from source to source. 

For the previous critical analysis assignment, you followed a content outline provided by me. For this assignment, your outline will be dictated by the themes, topics and/or commonalities the articles share. Create headings that are reflective of the 2 articles under common ideals.
NOTES: You will still want to make sure you consider and include information about the following:

Information about the article (The issue, population, importance)

Some level of interpretation and/or evaluation of the articles and research in the critical analysis section. 
Be a critical consumer of information. This should be written in the form of a cohesive three-page essay. Use headings to indicate distinct sections of your paper.

Follow the guidelines from the additional tips as stated in the Critical Analysis # 1 description in the previous section of the syllabus. 

Title Page (separate page) APA page 306. Use the title: Critical Analysis #2. The main body of the paper is divided in sections use APA format for headings. Reference page (separate) see APA manual for proper citation of specific source

Utilize APA chapter 2 & chapter 3 - - - for proper grammar, punctuation, and spelling and construction of thoughts.

RESEARCH UPDATE # 2 – 300 words – 1 page minimum. Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Please address the following questions. Do NOT write in an essay format, although you should use complete sentences to express your responses where applicable. INSTRUCTIONS: Create a sentence outline of your paper. If you are unfamiliar with this technique – engage in an internet search to find samples. In this format items are prepared in complete sentences under distinguishable sections.

List the sources you have found thus far that you expect to help you with your paper. Utilize APA pages 239-281 for identifying proper format of references. 

What is your working questions do you plan to answer?

QUIZZES AND IN CLASS WRITING  

Various quizzes will focus on knowledge acquisition in relation to in-text quote and non-quote citations, reference page preparations, use of secondary sources, format in relation to headings separating sections of various papers, paraphrasing. 
The APA Manual is a reference tool for these quizzes. Specific dates and times frames will be set in the calendar for the completion of the quizzes. Failure to take a quiz on the day scheduled will cause the student to receive a zero on that particular quiz. NO MAKEUP QUIZZES ARE ALLOWED. 

In-class writing and peer feedback are a part of the learning environment. The instructor will announce when a student must print a form from the instructors personal E-board or from Blackboard and bring the copy to class.
RESEARCH PAPER – FINAL VERSION - 2100 words - 7 page minimum - not including cover sheet and reference page. 

Use an original title you create. Must use a minimum of five sources – 3 of which must be from refereed journal articles. The other two can come from a “reputable” web site, a book, or a “reputable” brochure from a company/agency. Paper must be submitted via www.turnitin.com.
 Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
RESEARCH PAPER - - REVISIONS ONLY– 2100 words - 7 page minimum - not including cover sheet and reference page. 

Keep the same title from first submission. Same criteria as listed above. Paper must be submitted via www.turnitin.com. 

Paper to be turned in electronically to Blackboard http://sjsu6.blackboard.com using the Assignment Drop Box function. NO LATE PAPERS ACCEPTED.
Putting Together the Research Paper - Overall Notes and Requirements

Your paper should have a clear, professional, and appropriate title, a title page and a reference page. The paper will include headings to divide sections/constructs. It will also contain properly formatted in-text citations of primary and where appropriate secondary sources in order to avoid plagiarism.

The body of your paper should include a clear introduction, thesis statement, and conclusion, as well as at least three sub-sections set off by headings. Please remember to number your pages using the word processing format of your computer. 

See APA for samples of how to format all sections of your paper from start to finish. 

Title

The primary function of a title is to be a clear indicator of the content to be found in the paper. After creating your title, evaluate it.

1. Is the title sufficiently specific?

2. Does your title indicate the nature of the research without describing the results?

3. Did you avoid using a “yes-no” question as a title?

4. Is there a main title and subtitle? Do both provide important information about your topic and research?

5. Does the title indicate what types of people (population) were examined?

6. Is the title free of jargon and acronyms that might be unknown to the audience for the research report?

Introduction

Research articles almost always begin with an introduction in which literature/authors are cited. The purpose of the introduction is to (a) introduce the problem area, and (b) establish importance. Usually in the last few statements of the introduction you the writer will describe the specific research question you plan to address.

Different ways to start that first sentence
Begin with a quotation. Just make sure you explain its relevance.
Begin with an acknowledgment of an opinion opposite to the one you plan to take.

Begin with an interesting fact.
Begin with a definition or explanation of a term relevant to your paper.

Begin with irony or paradox.
Begin with an analogy. Make sure it's original but not too far-fetched.
Body (after introduction)

Headings

Headings are used to organize the document and reflect the relative importance of sections. You are only required to use one level of heading or Main Headings. Main headings use centered uppercase and lowercase letters. The heading should help you organize your discoveries. Create original headings. Keep the headings concise, using very few words.

Paragraphs

A paragraph is a collection of related sentences dealing with a single topic. To be as effective as possible, a paragraph should contain each of the following: Unity, Coherence, A Topic Sentence and Adequate Development. As you will see, all of these traits overlap. Using and adapting them to your individual purposes will help you construct effective paragraphs.

Evaluating Paragraphs

Unity: Does the entire paragraph concern itself with a single focus? If it begins with one focus or major point of discussion, it should not end with another or wander within different ideas.

Coherence: Does the paragraph create logical and verbal bridges?

Logical bridges:
1. The same idea of a topic is carried over from sentence to sentence

2. Successive sentences can be constructed in parallel form

Verbal bridges: 
1. Key words can be repeated in several sentences

2. Synonymous words can be repeated in several sentences

3. Pronouns can refer to nouns in previous sentences

4. Transition words can be used to link ideas from different sentences

Evaluating the Body

Does the body move from topic to topic instead of from citation to citation?

1. In each section does the writer use multiple sources to support the claim or topic? Or is there only one author (source) used to support the topic?

2. Is the research a coherent essay with logical transitions from topic to topic?

3. Has the writer provided conceptual definitions of key terms?

4. Has the writer indicated the basis for “factual” statements? (support)

Conclusion/Discussion

A solid conclusion begins with some phrase that indicates the author is bringing the paper to an end. In the concluding paragraph(s), the author summarizes, synthesizes and evaluates findings. Recommendations are made for future research, and the conclusion is often tied back to some idea in the introductory paragraph(s).

Classroom Protocol

Assignments Critical Analysis # 1, Critical Analysis # 2, Research paper, and Research Paper revisions MUST BE submitted via www.turnitin.com. Failure to do so will result in a zero grade for the assignments.
Personal Computer Use - - -Is NOT ALLOWED. Students must gain verbal permission from instructor to use computer for taking classroom notes. NOTE: Checking of email or using the IM function once class has begun is grounds for student expulsion from class session.

Individual meetings  - - - with the instructor require the student to come prepared with materials or questions in order to facilitate a more timely and productive session. No preparation on the student’s part – no requirement on the instructor’s part to meet with the student.

Grading expectations - - - Students completing the assignments as listed in the syllabus will have met an average grade expectation a “C” grade. To advance to the “B” and “A” level a student will need to demonstrate ABOVE AVERAGE writing, original research ideas, and rarely flawed and consistent formatting using the required APA manual.

Active and engaged class participation in discussions and in-class writing and team activities is expected.

Several written assignments will use APA format – refer to text for proper format of differing assignments. Refer to the APA “Most Used Pages” link on Blackboard and the E-board for the handout.
Due dates for all assignments are listed in the Course Calendar attached at the end of the syllabus.  
NO LATE ASSIGNMENTS ARE ACCEPTED. Due dates may be changed based on classroom instructional needs. These changes will be up to the discretion of the instructor. 

Save electronic copies of all assignments on a jump drive or in your email. Save all papers submitted to www.turnitiin.com and Blackboard. Save all notes/papers returned to you with the instructors grading comments.

Dropping and Adding

Students are responsible for understanding the policies and procedures about add/drops, academic renewal, etc. Information on add/drops are available at http://info.sjsu.edu/web-dbgen/narr/soc-fall/rec-298.html. Information about late drop is available at http://www.sjsu.edu/sac/advising/latedrops/policy/ . Students should be aware of the current deadlines and penalties for adding and dropping classes. 

University Policies
Academic integrity

Students should know that the University’s Academic Integrity Policy is availabe at http://www.sa.sjsu.edu/download/judicial_affairs/Academic_Integrity_Policy_S07-2.pdf. Your own commitment to learning, as evidenced by your enrollment at San Jose State University and the University’s integrity policy, require you to be honest in all your academic course work. Faculty members are required to report all infractions to the office of Student Conduct and Ethical Development. The website for Student Conduct and Ethical Development is available at http://www.sa.sjsu.edu/judicial_affairs/index.html. 

Instances of academic dishonesty will not be tolerated. Cheating on exams or plagiarism (presenting the work of another as your own, or the use of another person’s ideas without giving proper credit) will result in a failing grade and sanctions by the University. For this class, all assignments are to be completed by the individual student unless otherwise specified. If you would like to include in your assignment any material you have submitted, or plan to submit for another class, please note that SJSU’s Academic Policy F06-1 requires approval of instructors.
Campus Policy in Compliance with the American Disabilities Act

If you need course adaptations or accommodations because of a disability, or if you need to make special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible, or see me during office hours. Presidential Directive 97-03 requires that students with disabilities requesting accommodations must register with the DRC (Disability Resource Center) to establish a record of their disability.

Student Technology Resources
Computer labs for student use are available in the Academic Success Center located on the 1st floor of Clark Hall and on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library.

A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include digital and VHS camcorders, VHS and Beta video players, 16 mm, slide, overhead, DVD, CD, and audiotape players, sound systems, wireless microphones, projection screens and monitors.

Learning Assistance Resource Center

The Learning Assistance Resource Center (LARC) is located in Room 600 in the Student Services Center. It is designed to assist students in the development of their full academic potential and to motivate them to become self-directed learners. The center provides support services, such as skills assessment, individual or group tutorials, subject advising, learning assistance, summer academic preparation and basic skills development. The LARC website is located at http:/www.sjsu.edu/larc/.

SJSU Writing Center
The SJSU Writing Center is located in Room 126 in Clark Hall.  It is staffed by professional instructors and upper-division or graduate-level writing specialists from each of the seven SJSU colleges. Our writing specialists have met a rigorous GPA requirement, and they are well trained to assist all students at all levels within all disciplines to become better writers. The Writing Center website is located at http://www.sjsu.edu/writingcenter/about/staff//.

Peer Mentor Center
The Peer Mentor Center is located on the 1st floor of Clark Hall in the Academic Success Center. The Peer Mentor Center is staffed with Peer Mentors who excel in helping students manage university life, tackling problems that range from academic challenges to interpersonal struggles. On the road to graduation, Peer Mentors are navigators, offering “roadside assistance” to peers who feel a bit lost or simply need help mapping out the locations of campus resources. Peer Mentor services are free and available on a drop –in basis, no reservation required. Website of Peer Mentor Center is located at http://www.sjsu.edu/muse/peermentor/ .

HRTM 100W Section 1 / Writing Workshop, Sp 2009, Course Schedule

Table 1 Course Schedule

	Day
	Date
	Topics, Readings, Assignments, Deadlines

	Thur

	1/22
	Introduction to the Course, Norms, Expectations, Course Overview, SJSU Requirements, Career Center & Library Support

	Tues 

	1/27
	Self Assessment Exercises: In-class activities; “Concept Map” and “What I Need to Know”  and QUIZ Variety in Scholarliness in classroom and on Blackboard

	Thur 
	1/29
	Persuasive Writing Preparation - - BRING IN TRADE PUBLICATION: Article from professional trade publication - - In-class writing – first draft of the persuasive writing assignment.
QUIZ: Perception of Function of Writing on Blackboard

	Tues 
	2/3
	Resume and Cover Letter Preparation: BRING IN a copy of your current resume, and a draft of a cover letter to a job you found posted on the SJSU Career Center Web site

	Thur 
	2/5
	ASSIGNMENT DUE: Persuasive Writing Letter – EPIC Format & pg 411-412 of APA Manual
QUIZ: Selecting Sources on Blackboard

	Tues 
	2/10
	MLK Library Lab Day – Database Searches – Research Topic Room: 213. 
ASSIGNMENT DUE: Resume & Cover Letter

	Thur 
	2/12
	In-class Writing Exercise - -Passion Paper: A Discovery Experience. PEERS to provide feedback and notes
BRING IN Concept Map from previous class

	Tues 
	2/17
	In class exercise – “The Outline” What might be my “section headings?”

In-class exercise – “Taking Notes from Peer Reviewed Journal”

BRING TO CLASS: printed copy of refereed journal you plan to use.

	Thur 
	2/19
	ASSIGNMENT DUE: Passion Paper
In Class Activity- - Putting the Writing Together: Introductory Strategies, Introductory Phrase Choices and Quotation Verbs

	Tues 
	2/24
	In Class exercise – - “Transitions Between Sections and Paragraphs” BRING IN copy of peer reviewed journal article.

	Thur 
	2/26
	ASSIGNMENT DUE: Critical Analysis # 1
BRING TO CLASS APA Text “most used pages” – print handout from e-board AND your APA textbook and page markers you want to use. In class activity – mark your pages

	Tues 
	3/2
	QUIZ: Rules of Citation on Blackboard (BJ @ CPRS)

	Thur 
	3/4
	QUIZ: Working with Sources on Blackboard (BJ @ CPRS)

	Tues 


	3/10
	ASSIGNMENT DUE: Research Update # 1

In Class Activity - - Peer feedback on draft ideas of upcoming research writing and plans for paper.

BRING IN research articles, copies of web sites, books you plan to use.

	Thur 


	3/12
	QUIZ: Effective Use of Sources

In-class Activity- - In-Text Referencing: The difference between the paraphrase and the quote.  Keeping it straight

	Tues 


	3/17
	ASSIGNMENT DUE: Critical Analysis # 2

Effective Use of Sources Quiz on Blackboard

Grammar Assistance – what are your challenges as of today?

	Thur 


	3/19
	QUIZ: In-Text Citation on Blackboard 
Research Time at Library

	Tues 
	3/24
	Spring Break – NO CLASS

	Thur 
	3/26
	Spring Break – NO CLASS

	Tues 
	3/31
	Cesar Chavez Day – Campus Closed – NO CLASS

	Thur 
	4/2
	ASSIGNMENT DUE: Research Update # 2

Student Samples of Research Writing – what is working and what needs to be revised prior to paper submission. Learn from each others examples

	Tues 


	4/7
	Secondary Sources: what are they, how do I format?
QUIZ: Plagiarism on Blackboard

	Thur 


	4/9
	ASSIGNMENT DUE: Scholarly Paper 7 pages - no late papers accepted.

	Tues 
	4/14
	QUIZ: Cover Page/Header/Headings on Blackboard

	Thur 


	4/16
	Research Meeting: Bring your APA Manual and plan for revisions

	Tues 


	4/21
	Research Meeting: Bring your APA Manual and plan for revisions

	Thur 


	4/23
	Research Meeting: Bring your APA Manual and plan for revisions

	Tues 


	4/28
	Research Meeting: Bring your APA Manual and plan for revisions

	Thur 


	4/30
	Research Meeting: Bring your APA Manual and plan for revisions

	Tues 
	5/5
	ASSIGNMENT DUE: Research Paper: REVISIONS ONLY

	Thur 


	5/7
	Grading Criteria for Posters Reviewed
Sample Posters: Questions answered regarding symposium

	Tues 


	5/12
	Last day of class: Symposium Preparation and Course Wrap-up
Demonstrate at least (3) three skills for effective oral communication.

REQUIRED BRING IN content pages you plan to use for your poster for peer and teacher review

	Tues 
	5/19

FINAL EXAM DAY 
	SYMPOSIUM 7:15 am – 9:30 pm RESEARCH POSTER SESSION
Location: ____________________________________________

	
	
	Schedule/Calendar Note: Subject to change based on instructor discretion & class instruction needs
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