PAGE  


PRIVATE 

SJSU STUDIES AREA Z WRITTEN COMMUNICATION II

HRTM 100W - - Section # 2 - - - Writing Workshop- - - Fall 2008
Day & Time Offered – WebCT6 – 100% On-line - - no classroom
Department of Hospitality, Recreation & Tourism Management

San Jose State University
Instructor’s Name

Ms. B.J. Grosvenor
Office Location:  


Spartan Complex # 54
Office Hours: 


by appointment
Phone:  



408-924-3003
Email:   



bjgrosvenor@casa.sjsu.edu
Website:  



www.sjsu.edu/hrtm
Classroom Location:  

N/A
Prerequisites

· Passage of the Writing Skills Test (WST) 
· Upper division standing (60 units completed) 

· Completion of Core GE 

· Grade of C or better in English 1B

COURSE DESCRIPTION:

Development of advanced writing skills and creation or organized, persuasive and analytical prose. The course will involve generalized and specialized forms of writing. Students will be required to write critical reviews of published writings, a business letter, scholarly paper, equity/diversity paper, reflective papers involving a SWOT analysis and potential career in hospitality management, and abstract of a journal article. An oral presentation will also be required.

Emphasis of Course:

HSPM 100W will emphasize (1) advanced skills in writing; (2) the creation of organized, persuasive and analytical prose; (3) the development of writing style; and (4) generalized and specialized forms of writing.  The course is a writing workshop, which means that students will read and critique one another’s work.  
SJSU Studies Area Z Goals and Student Learning Objectives 

The writing workshop (100W) fulfills University’s SJSU Studies requirement for Area Z.
A.
Goals: 
Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse specific to the discipline in which the course is taught.

B.
Student Learning: 


Students shall write complete essays that demonstrate college-level proficiency.  Students 
shall be able to:

· refine the competencies established in Written Communication 1A and 1B;

· use proper grammar (syntax, mechanics, and citation of sources) at a college level of sophistication

· express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse;
· organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

Required Text

American Psychological Association. (2001). Publication Manual of the American Psychological Association (5th ed.). Washington, DC: American Psychological Association.
Course Specific Objectives 
At the completion of this course, the student will:
1.
Prepare a cover letter and resume related to a current position offered via Sparta Jobs web link. Draft copy - in class-writing assignment.

2.
Develop a Letter to the Editor related to an equity/diversity issue involving a specific population/industry using a professional association magazine/web site article directly supporting the hospitality or recreation industry.

3.    Prepare a “passion paper” to articulate plans for research in written format.

4.
Formulate 2 written critical analyses of published refereed journal articles.

5.    Formulate 2 research updates related to preparation and advancement of work towards final paper. 

6. 
Successfully complete a series of quizzes at a passing level from the APA Manual to demonstrate comprehension of required format for writing preparation.
7. 
Write a formal, scholarly paper and related reference page using APA format. 

8.
Write a revised version of the scholarly paper and related reference page using APA format.  

9.
Prepare coherent and substantive comments to weekly discussions contributing to your peers learning and your own understanding of academic and professional writing.
Course Requirements 
Improving writing requires……writing!  This course provides many opportunities to write – formal and informal papers, research-based analyses, letters, and reflections and engage in on-line discussions. By the end of the semester, students will have met (and probably will exceed) the university’s requirement for this course: Minimum 27 pages [8,000 words divided by 300 words per page]. If your individual pages contain less than 300 words, you will be required to have more pages! 27 pages is an estimate. The final page count will depend on your writing.   ASSIGNMENTS:






         Points
1. 
Cover Letter & Resume


 


5

     (2 pages total; 600 words; Learning Objective #1)



( In-class writing of draft - - Ad from Sparta Jobs
2.
Letter to the Editor – Equity/Diversity Focus


5


(1 page; 300 words; Learning Objective #2)


  ( From professional magazine

3.   Passion Paper – Your Research Focus / Idea


8

     (3 pages; 900 words; Learning Objective # 3)

4.  
Critical Analysis #1



  
 
10


(2 pages; 600 words; Learning Objective #4)

5.  Research Update # 1





5

     (1 page; 300 words; Learning Objective # 5)

6.  
Critical Analysis #2


 
  
 
10


(3 pages; 900 words; Learning Objective #4)

7.  Research Update # 2

     (1 page; 300 words; Learning Objective #5)


7

8.
Quizzes (APA) and Writing in On-line Discussions

20

(Learning Objectives #6 & 9)

9.  Research Paper






15

     (7 pages; 2100 words; Objective # 7)

10. Research Paper – Revisions





15

     (7 pages; 2100 words; Objective # 8)

   - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -



                             TOTAL POINTS
                   
100

Grades will be assigned by the instructor as follows: 

A+ = 96.5-100%

A = 92.5-96.4%

A - = 89.5-92.4%

B+ = 86.5-89.4%

B = 82.5-86.4%

B - = 79.5-82.4%

C + = 76.5-79.4%

C = 72.5-76.4%

C - = 69.5-72.4%

D + = 66.5 – 69.4%

D = 62.5-66.4%

D - = 59.5-62.4%

F = Less than 59.5%



NOTE: 

Specific criteria for each assignment is articulated in the course syllabus or by verbal announcements delivered in class by the instructor. It is up to the student to track the criteria required for each assignment, prior to the assignment due date - especially if delivered in class verbally by the instructor. 

1. Cover Letter (use only page 411-412 of APA) and Resume (style decided by student) 2 page minimum. Ad you base your assignment on must come from Sparta Jobs.
Students are required to sign up for Sparta Jobs in the SJSU Career Center web site.  Web link is: http://careercenter.sjsu.edu/. 

The assignment must be peer reviewed prior to final copy being turned in to the instructor. Identify one of your class mates to send your resume to for feedback. Peers will not be grading your submission; they will just be providing feedback. 

The specific link to the job search function on the Career Center web site is: http://careercenter.sjsu.edu/jobsearchtips/jobsearchtips.html.

2. Letter to the Editor – Equity/Diversity Focus – 300 words – 1 page minimum
Sample list of HRTM professional magazines/associations/web sites to choose from are: 

Hospitality
Hospitality Design
Hospitality Upgrade
Hotel & Motel Management

Leisure & Hospitality Business
Lodging Hospitality
Nation's Restaurant News
Restaurant Business
Restaurant Hospitality

California Park and Recreation Society

National Recreation and Park Association

American Therapeutic Recreation Association

New Mobility

Ability Magazine

Active Living

Palaestra

Sports & Spokes

Outdoor California

Travel and Leisure Magazine

Club & Resort Business Magazine

Resort+Recreation

Pathfinders Travel Magazine

INSTRUCTIONS:

Prepare a letter that uses the ERIC method of writing to develop the individual paragraphs (described below). You are writing for a professional audience. The readers are employees who work in your chosen profession. Use appropriate tone and language. Proof read and read out loud prior to submission. The focus of the article MUST BE from an equity/diversity perspective.
Submission Format:  Create APA style title page. Use the title “Equity Issue Related to __________.” see page 306 in APA for required format. Content section use the sample address and paragraph format as noted on APA page 411-412). Make sure you add in the signature section. This assignment will be in the format of a “letter to the editor.” 

Not included in the page count is a separate reference page notation. In order to verify the accuracy of your paper you will need to create a reference citation of the specific article you chose to use. Various publications will need to be cited in a specific format. See APA pages 241, 271 or 273 to identify the proper format you should use.
ERIC METHOD
Engage:  Engage the reader with a startling fact, a visceral image or a strong statement of a serious problem that was presented in your chosen article. 

Propose:  Make a specific proposal regarding the content discussed in the article. 

Illustrate:  Illustrate how the proposal would work and why it's important. Give a few examples to make it concrete.

Call to action, or Commitment: Call on the reader of your letter to take a specific action or express your commitment to the proposal.

3. Passion Paper – 900 words – 3 page minimum
The purpose of this paper is to help you select a topic to explore this semester. Drawing from ideas, craft an essay addressing the following questions. Your essay should be a minimum of 900 words, be typed and double spaced, and must contain a clear introduction of the problem, industry, population you tend to explore. Your paper must also include a conclusion stated how you intend to proceed with your research and writing.
1. In general terms, what topic do you intend to explore this semester?

2. Why are you personally interested in this topic? What is your point of view with respect to the issues surrounding this topic? How will it be meaningful to you? 

3. Drawing from your previous experience and knowledge base, what do you already know about this topic?

4. What do you want to learn about your topic this semester? What specific questions do you intend to explore? 

For this paper, it is acceptable to use first person (I/we) language. Please pay careful attention to grammar, mechanics, sentence structure, and flow of ideas.

Create a title for your paper and create a title page to turn in with your paper. For guidelines on a title page, see APA page 306.
4. 
Critical Analysis # 1 of Journal Article – 600 words - 2 page minimum - Paper must be submitted via www.turnitin.com.

Step 1 – Critical Reading – at home 
Locate a scholarly article that relates to your topic. Read the article carefully and critically, using techniques discussed in class to underline and take marginal notes.

Remember to pay attention to definitions, key terms, interesting ideas, major themes or topics, interesting references and assumptions the author makes. Consult a dictionary or other resource to understand terms that are unfamiliar to you.

Step 2 – Writing Your Critical Analysis – at home 
Use the following outline to shape your critical analysis:

· Create a Brief Introduction of the topic presented in the journal article. Describe the issue at hand, the population studied, and its importance to the field.

· In your introduction, include a thesis statement indicating your main reaction to the work.

· Provide a brief Overview of how the research was conducted (interviews, surveys, observation, etc.)

· What Conclusions did the author(s) draw based on the results of the research?
· Compose your critical analysis of the paper:

· In your professional opinion, what was profound or new about the article?

· What were the strengths in both content and writing style?

· What information from this article might you use to inform your own discussion of your research topic? In other words, how might you use information from the article in your paper?
Include a Reference page (see APA manual pages 239-240 for proper citation of your specific source).

Remember that this should be written in the form of a cohesive two-page essay. Use of headings will indicate distinct sections of your paper. See APA page 112 for sample.
Some Additional Tips

You are required to write in third person. (This may be particularly tricky.) Do not introduce your ideas by stating “I think” or “in my opinion.” If you are unfamiliar with writing in third person, refer to APA page 37-38 and feel free to conduct an internet search of further examples. Keep the focus on your analysis, not on yourself. 

Support your thesis with detailed evidence from the article. The purpose of a critical analysis is not merely to inform, but also to evaluate the worth or utility of something.

Your review should provide information, interpretation and evaluation. 
The information will help your reader understand the nature of the work under analysis. The evaluation will discuss your opinions of the work (in third person) and present valid justification for our stated professional opinions.
Title Page (separate page) APA page 306. Use the title: Critical Analysis #1. The main body of the paper is divided in sections use APA format for headings. Reference page (separate) see APA manual for proper reference of specific source

Utilize APA chapter 2 & chapter 3 - - - for proper grammar, punctuation, and spelling and construction of thoughts.

5. Research Update # 1 – 300 words – 1 page
Please address the following questions. Your responses need NOT be written in essay format, although you should use complete sentences to express your responses where applicable.

1. List the sources you have found thus far that you expect will help you with your paper. Remember to use APA format.

2. What difficulties have you encountered locating sources? What have been your successes?

3. Based on sources you have found thus far, do you think you will broaden or narrow your topic? Please elaborate on changes you intend to make to your topic, or why you do not currently have any changes planned.

Critical Analysis # 2 of two refereed journal articles – 900 words – 3 page minimum – Paper must be submitted via www.turnitin.com.

Step 1 – Critical Reading – at home 
Locate two new/different additional articles that relate to your topic. Read each article carefully and critically, using techniques discussed in class to underline and take marginal notes.

Remember to pay attention to definitions, key terms, interesting ideas, major themes or topics, interesting references and assumptions the author makes. Consult a dictionary or other resource to understand terms and material that is unfamiliar to you.

Step 2 – Clarifying Information – at home
Compare your articles. Identify topics or themes the articles have in common. This can be tricky, as articles my not necessarily agree with one another on all points. List these themes and think about how they are logically connected to one another. Do they tell a story or part of a story?

Step 3 – Writing Your Critical Analysis - This is the part of the assignment that you will turn in on the designated day.
What story (or stories) do the articles tell about each of the topics you identified? Remember the point of this paper is to practice moving from topic to topic rather than from source to source. 

For the last critical analysis assignment, you followed a content outline provided by me. For this assignment, your outline will be dictated by the themes, topics and/or commonalities the articles share.

You will still want to make sure you consider and include information about the following:

· Information about the article (The issue, population, importance)

·  A thesis statement that sets the stage for your analysis.

· Some level of interpretation and/or evaluation of the articles and research

Remember to be a critical consumer of information. This should be written in the form of a cohesive three-page essay. Use headings to indicate distinct sections of your paper.

Follow the guidelines from the additional tips as stated in the Critical Analysis # 1 description in the previous section of the syllabus. 

Title Page (separate page) APA page 306. Use the title: Critical Analysis #2. The main body of the paper is divided in sections use APA format for headings. Reference page (separate) see APA manual for proper citation of specific source

Utilize APA chapter 2 & chapter 3 - - - for proper grammar, punctuation, and spelling and construction of thoughts.

6. Research Update # 2 – 300 words – 1 page minimum 
Please address the following questions. Your responses need NOT be written in essay format, although you should use complete sentences to express your responses where applicable.

· Create a sentence outline of your paper. If you are unfamiliar with this technique – engage in an internet search to find samples. In this format items are prepared in complete sentences under distinguishable sections.

· List the sources you have found thus far that you expect to help you with your paper. Utilize APA pages 239-281 for identifying proper format of references. 

· What is your working thesis statement or question you plan to answer?

8.   Quizzes
Various quizzes will focus on the APA Manual and writing preparation of assignments. Specific dates and times frames will be set for quizzes. Failure to take a quiz during the designated time frame will cause the student to receive a zero on that particular quiz. No make up quizzes are allowed. 
9.  On-Line Discussions

Participation in on-line discussion throughout the semester is a valuable tool for articulating via the written mode your ideas, questions and feedback to peers. Thoughtful and engaged dialogue needs to occur in order for students to “feel” as if they are in a class. A percentage of your grade is directly related to the quality and quantity of your engagement in the on-line discussions. 
Respectful language is a minimum standard. Proof reading is a must! Present your ideas in an orderly manner. Proper punctuation and capitalization of each sentence will assist in providing clarity to your ideas. Text messaging language and formatting is NOT allowed. It is expected that students will write in complete sentences, edit thoughts prior to submission and will use proper grammar, spelling and sentence construction. 

Students will have the opportunity to utilize a BLOGGING tool in order to communicate with students in real time. Communication with peers is encouraged. Peer feedback during the period of paper preparation is an expectation. Students provide some of the best guidance and encouragement for improvement. Communication of peer interaction should be provided to the instructor when required.  
10A.
Research Paper – (not a draft) - 2100 words - 7 page minimum (not including cover sheet and reference page). 
Use an original title. Must use a minimum of five sources – 3 of which must be from refereed journal articles. The other two can come from a “reputable” web site, a book, or a “reputable” brochure from a company/agency. Paper must be submitted via www.turnitin.com.

10B.             Research Paper – Revisions – 2100 words - 7 page minimum (not including cover sheet and reference page). 
Keep the same title from first submission. Same criteria as listed above. Paper must be submitted via www.turnitin.com.

Putting Together the Research Paper - Overall Requirements
Your paper should have a clear, professional, and appropriate title, a title page and a reference page. The paper will include headings to divide sections/constructs. It will also contain properly formatted in-text citations of primary and where appropriate secondary sources in order to avoid plagiarism.
The body of your paper should include a clear introduction, thesis statement, and conclusion, as well as at least three sub-sections set off by headings. Please remember to number your pages using the word processing format of your computer. 
See APA for samples of how to format all sections of your paper from start to finish. 

Title

The primary function of a title is to be a clear indicator of the content to be found in the paper. After creating your title, evaluate it.

1. Is the title sufficiently specific?

2. Does your title indicate the nature of the research without describing the results?

3. Did you avoid using a “yes-no” question as a title?

4. Is there a main title and subtitle? Do both provide important information about your topic and research?

5. Does the title indicate what types of people (population) were examined?

6. Is the title free of jargon and acronyms that might be unknown to the audience for the research report?

Introduction

Research articles almost always begin with an introduction in which literature/authors are cited. The purpose of the introduction is to (a) introduce the problem area, and (b) establish importance. Usually in the last few statements of the introduction you the writer will describe the specific research question you plan to address.

So what are some different ways to start that first sentence?

· Begin with a quotation. Just make sure you explain its relevance.

· Begin with an acknowledgment of an opinion opposite to the one you plan to take.

· Begin with an interesting fact.
· Begin with a definition or explanation of a term relevant to your paper.

· Begin with irony or paradox.
· Begin with an analogy. Make sure it's original but not too far-fetched.

Body (after introduction)
Headings

Headings are used to organize the document and reflect the relative importance of sections. You are only required to use one level of headings or Main Headings. Main headings use centered uppercase and lowercase letters. The heading should help you organize your discoveries. (Many empirical research articles that you have read to complete this assignment utilize Method, Results, Discussion, and References headings.) Keep the headings concise, using very few words.

Paragraphs

A paragraph is a collection of related sentences dealing with a single topic. To be as effective as possible, a paragraph should contain each of the following: Unity, Coherence, A Topic Sentence and Adequate Development. As you will see, all of these traits overlap. Using and adapting them to your individual purposes will help you construct effective paragraphs.

Evaluating Paragraphs

Unity: Does the entire paragraph concern itself with a single focus? If it begins with one focus or major point of discussion, it should not end with another or wander within different ideas.

Coherence: Does the paragraph create logical and verbal bridges?

Logical bridges:
· The same idea of a topic is carried over from sentence to sentence

· Successive sentences can be constructed in parallel form

Verbal bridges: 
· Key words can be repeated in several sentences

· Synonymous words can be repeated in several sentences

· Pronouns can refer to nouns in previous sentences

· Transition words can be used to link ideas from different sentences

Evaluating the Body

Does the body move from topic to topic instead of from citation to citation?

1. In each section does the writer use multiple sources to support the claim or topic? Or is there only one author (source) used to support the topic?

2. Is the research a coherent essay with logical transitions from topic to topic?

3. Has the writer provided conceptual definitions of key terms?

4. Has the writer indicated the basis for “factual” statements? (support)

Conclusion/Discussion

A solid conclusion begins with some phrase that indicates the author is bringing the paper to an end. In the concluding paragraph(s), the author summarizes, synthesizes and evaluates findings. Recommendations are made for future research, and the conclusion is often tied back to some idea in the introductory paragraph(s).

100W - - Course Success - - Important Notes:

Assignments Critical Analysis # 1, Critical Analysis # 2, Research paper, and Research Paper revisions must be submitted via www.turnitin.com.

Grading expectations - - - Students completing the assignments as listed in the syllabus begin the semester with a “C” grade. To advance to the “B” and “A” level a student will need to demonstrate above average writing, original research ideas, and rarely flawed and consistent formatting using APA manual will advance a student’s grade to above average or exceptional.

Active and engaged class participation in discussions is expected.

All written assignments will use APA format – refer to text for proper format of differing assignments. Frequently refer to the APA “Most Used Pages” link
Due dates for all assignments are listed in the Course Calendar.  LATE ASSIGNMENTS for each late day, the student will lose a grade level; no assignment will be accepted 3 working days after the due date.  Early submission of assignments is encouraged.  

Save an electronic copy of all assignments on a jump drive or in your email.  

Save all papers submitted to www.turnitiin.com. Save all notes/papers returned to you with the instructors grading.
ACADEMIC INTEGRITY (Office of Student Conduct & Ethical Development):  Your own commitment to learning as evidenced by your enrollment at San Jose State University and the University’s Academic Integrity Policy requires you to be honest in all your academic course work.  Faculty are required to report all infractions to the Office of Judicial Affairs.  The policy on academic integrity can be found at  http://www2.sjsu.edu/senate/S04-12.htm
AMERICANS WITH DISABILITIES ACT COMPLIANCE:  If you need course adaptations or accommodations because of a disability, or if you need special arrangements in case the building must be evacuated, please make an appointment with The Disability Resource Center (924-6000), located in Administration Building 110 as soon as possible.  Presidential Directive 97-03 requires that students with disabilities register with DRC to establish a record of their disability. 

Individual meetings with the instructor require the student to come prepared with materials or questions in order to facilitate a more timely and productive session. No preparation on the student’s part – no requirement on the instructor’s part to meet with the student.

PLEASE NOTE:  All students must have Internet access.  

Tentative Course Calendar – HRTM 100W Section # 2 – On-line class
	Week & Dates 
	Assignment
	Obj’s

	Week 1

8/25 – 8/29


	“What I Need to Know” submit your responses.

Respond to discussion questions.

Begin to identify your topic while looking at the “Concept Map.” 

Review syllabus requirements for resume and cover letter. Sign up for Sparta Jobs.

Review syllabus assignment – Letter to the Editor.

Review Career Center web site for hours of operation and services provided.
	1, 2, 9

	Week 2

9/1 – 9/5
	Review list of professional association or industry publications titles in syllabus in relation to the Letter to the Editor assignment.

Respond to discussion questions.

Search for an article on the internet. 

Identify specific article you will use to write your paper “Letter to the Editor.” 

Prepare a draft of letter and send to one other student for peer review.

Take “Perception of Function of Writing” Quiz.

Take "Variety in Scholarliness" Quiz.

Call or email Career Center for drop in resume workshops or 1.1 consultation. 
	1, 2, 6, 9


	Week 3

9/8 – 9/12
	Letter to the Editor Due. Submit name of peer who reviewed your letter.

Review Passion Paper instructions from syllabus.

Go to the SJSU Library web site and complete the online tutorials: 5 Ways and Info Power. 

Respond to discussion questions.

Go to SJSU Career Center drop in hours and engage in a consult on your resume and cover letter formulation.

Take “Selecting Sources” Quiz.
	1, 2, 3,
4, 6, 9

	Week 4

9/15 -9/19
	Resume and Cover Letter Due. 

Review Criteria for submission of Passion Paper.

Go to the library – second floor to work with a reference librarian to identify electronic scholarly databases to use for searching your topic. Google is not an approved search engine. 

Begin to identify refereed journal articles you will use for your papers CA#1, CA#2, and Research Paper.

Respond to discussion questions.

Take “Effective Use of Sources” Quiz.
	1, 3, 4, 5, 6, 7, 8, 9

	Week 5

9/22 - 9/26
	Passion Paper Due

Review syllabus for Research Update # 1 assignment. 

Begin to formulate the Research Update paper for submission.  

Seek peer feedback for Research Update paper prior to submission.

Respond to discussion questions.

Take “In-Text Citation” Quiz.
	3, 5, 6, 9

	Week 6

9/29 – 10/3
	Critical Analysis # 1 Due

Respond to discussion questions.

Take “Working with Sources” Quiz.
	4, 6, 9

	Week 7

10/6 – 10/10
	Research Update # 2 Due.

Review additional classroom material posted to web – writing in the margins, etc .  

Continue to identify refereed sources for CA #2 due next week. Begin writing CA #2.

Respond to discussion questions.

Take “Cover Page and Headings” Quiz.
	5, 4, 6, 9

	Week 8

10/13 – 10/17
	Critical Analysis # 2 Due
Respond to discussion questions

Take “Reference Page” Quiz
	4, 6, 9

	Week 9

10/20 – 10/24
	Research Update # 2

Respond to discussion questions. 

Take “Plagiarism” Quiz

Take “Rules of Citation” Quiz
	5, 6, 9

	Week 10

10/27 – 

10/31
	Research Paper Due – 7 pages – no late papers.

Respond to discussion questions. 
	7, 9

	Week 11

11/3 – 11/7
	Meeting with BJ  - set your date early

Only 5 students each day

Mon, Nov 3 from 11:00 – 12:00 in SPXC 47

Wed, Nov 5 from 3:30 – 4:30 in SPXC 47

Respond to discussion questions.
	7, 9

	Week 12

11/10 – 

11/14
	Meeting with BJ  - set your date early

Only 5 students each day

Mon, Nov 10 from 11:00 – 12:00 in SPXC 47

Wed, Nov 12 from 3:30 – 4:30 in SPXC 47
Respond to discussion questions.
	7, 9

	Week 13

11/17 – 11/21
	Meetings with BJ  - set your date early

Only 5 students each day

Mon, Nov 17 from 11:00 – 12:00 in SPXC 47

Respond to discussion questions
	7, 9 

	Week 14

Short week

11/24 – 

11/28
	Thanksgiving week – Work ahead 

Respond to discussion questions

	8, 9

	Week 15

12/1- 12/5
	Research Paper Revision - 7 pages - no late papers accepted. See syllabus for details
	8, 9

	Week 16

Short week

12/8-12/10
	FINAL  QUIZ


	

	Final Exam 
Week
	Semester wrap-up activity – feedback for instructor
	9

	
	Schedule subject to change based on instructor discretion & class instruction needs
	


PAGE  

