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Departmental Allocations Policy

This policy is intended to convey the process and guidelines to be applied in the allocation of office space, equipment, travel funds, and classroom assignments.  

Office Space:  When new or existing office space becomes available, the chair will notify faculty and ask if they are interested.  From among those interested, the chair will assign faculty to available office space in order of seniority, years of service, and entitlements:

Tenured Faculty

Tenure Track Faculty

Full-time Lecturers

Part-time Lecturers

Classroom Assignments:  While the university assigns courses to classroom space, there remains some flexibility in the assignments of faculty to specific sections of courses.  In the process of building the teaching schedule, the chair, whenever possible, will try to keep back-to-back assignments in close proximity for faculty.

Equipment: When new or existing equipment (e.g. computers, printers) becomes available, the chair will notify faculty and ask if they are interested.  From among those interested the chair will assign equipment to faculty in order of seniority, years of service, and entitlements:

Tenured Faculty

Tenure Track Faculty

Full-time Lecturers

Part-time Lecturers

Computing Equipment refresh: The Department, in collaboration with the CASA technology staff, will strive to provide upgrades to a portion (depending on funds available) of HRTM's computers and printers once every 3 years.  Equipment that becomes available following refresh will be allocated to faculty in compliance with this policy.  

Travel Funds:  When professional travel funds for a given academic year are available the chair will include the information in his/her budget report in a faculty meeting.  Funds available will be split evenly among all full-time faculty when possible to support professional development activities.  When resources are limited, allocations will be restricted to tenured and tenure track faculty.  Funds not used by May 30th revert back to the general department budget.

