
General Information on MUSE Course Proposals

We are inviting tenure track/tenured faculty and long standing lecturers to teach in MUSE. We will gladly consider others on an individual basis!
1. Course Titles: Students choose courses by their titles.  They rarely actually read the description, so make the short title sound interesting and fun.  If you need help developing a title, the peer mentors or Nancy Eldred can help you. Standard GE courses that are proposing MUSE sections can no longer change their titles, but they may append a subtitle.
2. Course Description: We have limited catalog space, so please keep it to about 100 words. The full catalog with complete descriptions goes only to the advisors and orientation staff.  It is also posted on the web.  Freshmen do not spend much time looking at the full catalog.
3. The “Teaser Catalog”: The “Teaser Catalog” is given out to all freshmen at orientation. Each course is listed with a one sentence description. 

4. GE Category: New MUSE courses can be in Area E or be a section of a standard GE course in Areas B1, B2, C1, C2, D1, or E. 
5. Biography: You are writing this for FRESHMEN, not colleagues!  Write it as if you were joining a mostly non academic club.  What is your academic area? What are your interests outside of academia? What makes you someone from whom freshmen would want to take a course?  
6. All materials for all courses must be submitted in MS Word. All materials for all courses must be submitted both as hard and e-copies. 
Overall Process:


· Submit your proposal by Nov.7th.

· New MUSE faculty will attend one of several workshops given throughout November and December to help them develop their greensheets and GE Checklists.  Returning faculty with new courses may also want to attend.
· New MUSE faculty (and returning faculty with new courses) submit their greensheets and GE checklists by email to Nancy Eldred by Jan. 7th. These will be reviewed and returned by Jan.12th. Revisions must be completed by Jan. 15th and submitted in hard and soft copies.
· On Jan. 20, 2009, all MUSE faculty (new and returning) attend the Faculty Development workshop and will meet in peer review groups to review their group’s new greensheets and checklists.
Information for returning faculty:


Greensheets and GE checklists for classes approved for 2006 -2008 can be circulated to your peer group and Nancy Eldred by email. Completed signature sheets, greensheets and GE checklists will be due Mar.2, 2009.   (We will keep the signature sheets in the MUSE office for your convenience.) All faculty will need to attend the Jan 20th meeting for faculty development and to approve the new courses.  Note that the proposal form has changed and complete accordingly.
Schedule:


Nov. 7 

All course proposals due


Jan. 7

Greensheets and GE Checklists due for new MUSE courses (e-copies only)

Jan.12

Green sheets and GE checklists for new courses returned for revisions (as necessary)
Jan.15
Revised drafts of green sheets and GE Checklists for new courses due (both hard and e-copies)

Jan. 20 

MUSE Faculty meeting for ALL faculty 


Mar. 2 

Completed peer group approval and signoff for all returning courses

Mar. 2
 Revisions of new courses due with peer group signoffs completed; alternate peer group and GEAP review begins.

Apr. 3

Final approval of new courses completed.
Proposal Form for Fall 2009 MUSE Seminars
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Please complete the following form by typing directly into this document using MS Word.  New MUSE faculty will attend one of several workshops given throughout November and December to help them develop their greensheets and GE Checklists.
Please return to one signed hard copy through campus mail to Nancy Eldred at extended zip 0030 and one electronically to Nancy.Eldred@sjsu.edu on or before 11/ 7/2008. 
All MUSE faculty – new or returning - need to attend a one-day faculty development and new course peer review workshop on January 20, 2009. 
Name:





Department and Extended Zip:
 
E-mail address:


Alternate (summer) email address:

Campus Phone:
1. Course title:
2. Short course title (no more than 18 characters for schedule of classes – these are already fixed for standard GE courses):
3. Course description (100 word maximum - such as would be suitable for the MUSE Catalog and website to be made available to frosh):

4. Short, one sentence (~25 words) course description for the Teaser Catalog given to freshman at Orientation:
5. Provide a bio of no more than 100 words to include in the catalog of MUSE courses and on the MUSE website. 

· I plan to use Blackboard in my MUSE course (Y or N) _____

· I would accept a Peer Mentor if my course is chosen by one, and agree to attend a 1 hour training on working with a Peer Mentor. (Y or N)____

· I may be interested in teaching 2 sections of this course (Y or N) _______ (This is contingent on separate approval by my chair and dean and on MUSE program needs.)
6. GE Area 

_____  This is a MUSE version of a pre-existing GE course in Area ____ (B1, B2, C1, C2, D1 or E).

Pre-Existing Course’s department, name and number:

_____ This is a returning MUSE course (from 2006-2008) in GE Area _____  (B1, B2, C1, C2, D1 or E).
_____ This is a new MUSE course in GE Area E.

I support this faculty member’s participation in MUSE and this person can be released to teach a MUSE course in the Fall 2009.

_____________________________________                                  ________________________

Signature of the Department Chair                                                                                                            Date

_______________________________________________________                                                     ___________________________________

Signature of the Dean                                                                                                                                 Date

Please return to one signed hard copy through campus mail to Nancy Eldred at extended zip 0030 and one e-copy to Nancy.Eldred@sjsu.edu on or before 11/ 7/2009. 

To discuss ideas and for more information, contact Nancy Eldred, Director of the MUSE Program, at

Nancy.Eldred@sjsu.edu.
[Type text]


