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SAN JOSE STATE
UNIVERSITY PROCUREMENT & SUPPORT SERVICES
Accounts Payable — One Washington Square — San José, CA 95192-0041 408-924-1660 — 408-924-1698 (fax)

This form is used to change a ProCard Cardholders Appropriate Administrator. Please complete all sections and submit to
Accounts Payable.

Cardholder Information

Cardholder Name: Department:

Cardholder Email: Phone:

Approving Official Information

Previous Appropriate
Administrator™:

New Appropriate Administrator: Phone:

Title: Email Address:

Reason for Change:

Authorization

| hereby authorize this change of appropriate administrator and agree to abide by the rules of the San José State
University ProCard Program.

Cardholder Signature: Date:

New Appropriate Administrator
Signature: Date:

AVP, Dean or Senior Manager
Signature (if applicable): Date:

! Appropriate Administrator must be an MPP.
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