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 Event Proposal Form 

Safe & Green Halloween 2010
Martin Park, San Jose

Friday, October 22nd, 2010
1. Number of people in the team:

2. Team members’ Names:

3. Team members’ emails:

4. Team Liaison’s Name and E-mail:

5. Please mention the title of your planned activity. 

6. Please describe your booth/activity. Clearly mention if your activity has a ‘green (recycling/reuse)’component, what it is, and what kind of material(s) would you be recycling?

7. What kind of giveaways are you planning to include (non-candy gifts/prizes)?
8. How many community members can you serve at your station(s) at a time?
9. How do you plan to count the number of people you serve?

10. List each group member’s role on the day of the event?
11. Please list the kind of supplies you plan to use? If you need to use electricity (or any other special supplies), please mention that. 

12. What do you need in terms of set-up from CommUniverCity/City of San Jose (tables, chairs, etc.)? Please specify the quantity.
13. What would be your plan in case it rained and we moved into the cafeteria?
14. Please select a day/time when a group member can come for site-visit, out of the below mentioned days/times.
Monday, October 11, 2010: 2:00 – 5:00 pm

Wednesday, October 13, 2010: 12:00 – 3:00 pm

Friday, October 15, 2010: 12:00 – 3:00 pm

Please list your questions/concerns that you need us to answer or address.
Thank you!  Please email proposals to Avina by Friday, 10/1 at the latest at:

avina@communivercitysanjose.org
Remember: For each team that reuses/recycles some kind of material in order to create something new, we will reimburse up to $15.00 in materials for the activity. Although recycling is encouraged for every team, the reimbursements are limited, and are not available if you are reusing items for the purpose of your planned activity alone. The stress is on creating useful/usable items out of discarded ones. For example, reusing glass bottles, decorating them with children during the activity and using them as decoration pieces (and giveaways)!!
