EXAMPLE AGENCY SUPPORT LETTER

ON AGENCY LETTERHEAD

[ Date ]
HS-IRB Coordinator

Graduate Studies & Research

San José State University

One Washington Square

San Jose, CA 95192-0025
To SJSU IRB,

This memo certifies that [ Student’s Name ] has shared and discussed the study titled

[ title of your ScWk 298 project ] with myself and/or a representative of our agency,
[ agency name ].  [Include a short description of the study or any specifics that would be helpful in clarifying the agency’s approval of your project ].  This memo also confirms that this graduate student intern, as part of his/her education in the MSW Program at San José State University’s School of Social Work, has permission to conduct the above stated study.

Sincerely,

[ name and title of signer ] 

