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SAN JOSE STATE
UNIVERSITY




supplement to Salary Stipend Request
CSUEU Employees
DIVISION OF ACADEMIC AFFAIRS

OFFICE OF THE PROVOST


Please provide justification for percentage being requested:

	

	

	


Agreed upon deliverables:
	

	

	


Employee and manager have discussed and agreed to the temporary project coordination, deliverables, or lead work function as described in the request form.  Please note that this stipend has not been approved and the project or new duties cannot start until the request has been approved by the Provost Office and Human Resources.
I have read and understand the above conditions of this request.
_____________________________________

____________

Employee






Date
_____________________________________

____________

Manager






Date

(  Employee’s current position description is attached.




ADDITIONAL SALARY STIPEND CRITERIA


(CSU TL-SA2005-19)


An employee may receive a monthly salary stipend assigned over a limited period of time in accordance with the following: 





• 	Additional work or special projects over and above regular assigned duties. 





• 	Employee is required to maintain contact with their campus outside of their normal working hours on a regular basis. Remote contact includes telephone, pager, cell phone, wireless data access device, remote monitoring of any hardware or software device, and/or e-mail notification regarding the status of a campus system. 
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