COMPUTER PURCHASE REQUEST FORM

College of Social Sciences



Department:       

Date:       

Type of Request (check one):

   New   FORMCHECKBOX 

    Upgrade   FORMCHECKBOX 

    Replacement   FORMCHECKBOX 

Equipment replaced:      
   Is it on inventory?    Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


Equipment requested: (Include description, specifications, necessary systems software, estimated cost.  Attach any bid information that supports the estimate.) 

     

Primary Use (check one):

    Research  FORMCHECKBOX 

    Teaching  FORMCHECKBOX 

    Administration  FORMCHECKBOX 



Justification: (Please include information about how the computer will be used and by whom.  If you are requesting high-end specifications, be very explicit about the function that requires and justifies the cost penalty.)

     
 

Proposed Location:      


If a faculty workstation, faculty member's name:      


Please attach a copy of the current departmental computer inventory.  (If you are submitting more than one request, only one copy of the inventory is necessary.)

Chair's Signature:      

Address questions to: Alan Leventhal, 4-5722, FAX 4-5303, or e-mail to aleventh@email.sjsu.edu

6/2000
