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CREATING A DIGITAL SIGNATURE USING ADOBE

1) Save /
Download the
form on your
computer and fill it
out.
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2) Navigate to
appropriate
signature field (e.qg.
Dept Chair, Lib
Liaison, or College
Dean).

Click on the
“signature box” .

| Requestor's name and email:
I

Department Chair's name
and signature

Library Liaison (Please descrl

Click on signature box

Library Liaison’s name and
signature

College Dean or Designee’s
name and signature

| TS

3) Select “A new
digital ID | want to
create now”, to
create a new
digital signature

Click “Next”.

¥ Add Digital ID

if @ A file
A roaming

A device ¢

Iwant to sign this document using:

) My existing digital ID from:

digital ID stored on a server

onnected to this computer

IG A new digital ID [ want to create now I

2]
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Cancel
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"5’ Add Digital ID ==
“ e NO
4) Select “New
. . ] Where would you like to store your self-signed digital ID? I
PKCS #12 d'g I tal ID 1 @ New PKCS#12 digital ID file B
H 4
f’le fOf a ciff Creates a new password protected digital ID file that uses the standard PKC5#12 format.
This commean digital ID file format is supported by most security software applications,
pa SSWO r'd including major web browsers. PKC5#12 files have a .pfx or .pl2 file extension.
Hp ©) Wind Certifi S
protected Digital ID - Windows Certificate Store
. Your digital ID will be stored in the Windows Certificate Store where it will also be available
/ S|gnatu re to other Windows applications. The digital ID will be protected by your Windows login.
; -
-or- ai
" H (_F -
Select “Windows
£ ”
Certificate Store
for non-password < || nees
protected Digital
ID.
Click “Next”
=
¥’ Add Digital ID == e
e NO
5) Enter identity o . o L
Enter your identity information to be used when generating the self-signed certificate.
information into 7 —
the appropriate il f Name (e.g. John Smithy: [lohn Doe
fields to Create Organizational Unit:  |Undergraduate Studie
digital ID Organization Name:  |5an Jose State Univers
Ernail Address:  [undergraduate.studie:
Click ”Next" T Country/Region: | US - UNITED STATES v] |
ai [C] Enable Unicode Support
N Key Algorithm: ’1024-bit RSA v] |
(A
Use digital ID for: ’D\gital Signatures and Data Encryption v]
< Back Mext =
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U Add Digital D ==\°
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6) Create a
. - Enter a file location and passwerd for your new digital ID file. You will need the password when I
ou use the digital ID to sign or decrypt documents. You should make a note of the file location
password In the ] ):o that you (ag copythisfgilefor bag(flp or other purposes, You can later change options for this B
H H - file using the Security Settings dialog.
appropriate fields | =i gihe becuty Setings dilog
and confirm. File Name:
5
Click “Finish” to
. . Password: I
create your digital | ™| B
|D nai |
Confirm Password:
TG | -
(Note: Passwords
cannot be recovered.
Please make note of <Back | Fsh |
this password.)
_| Sign Document |E| -
i

7) Verify ID
information and
enter “Passwor
into field.

127

Click “Sign”.

Sign As: HJDhn Doe <undergraduate.studies@sjsu.edu> vl

@

. John
Doe

] (a—

Certificate Issuer: John Doe

Appearance: [ Standard Text

’)

Digitally signed by John Doe

DM: en=John Doe, o=5an Jose
State University,
ou=Undergraduate Studies,
email=undergraduate. studies{=js
u.edu, c=US

Date: 2010.11.22 09:42:41 -08'00

@

o | e

8) Save the form

Adobe will prompt you to save the file. You can choose to replace the
original file or save it as a new one e.g. adding your initials to the original

file.

9) Document is
now digitally
signed.

Requestor's name and email:

Department Chair's name
and signature

‘ John Do

Digitally mgeed by Johe Dom
BhL comatn Dom, omSan Joue Stre
Lifearsdy, rusLindergradiarin Shrbes,
errmieyrdegrar e e siu celE
Dt 200101723 D0k 4 280 8T
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