Quick Tip — Accessing eFaculty

To access eFaculty, go to my.sjsu.edu then clicking on the link to eFaculty.
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This will lead to your eFaculty dashboard.
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From this page, you can see any action items you have been assigned, see reviews provided
by your chair, dean, or personnel committees, and manage your data through the Profile or
Activities boxes on your dashboard, or through the links on the left-hand column.



Quick Tips ~ Cloning

Use the “clone” function to enter information that is highly similar. For example, if you
supervised alarge number of studentsin one semester,once you've entered information for
one student,you can “clone” that student’s entry,and all you need to type is the name of the
next student.

Click on the “clone” button
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And you'll see this dialog box. Everthingiscopied over from the cloned record.

Stedenl Smpervisien (T vsip (1) As & Qsiiink
In thits section, you will summaroes the work yoeu S0 Supesrang masiers thetes, doooral disseriations, and other mapos

.wqoﬂ-:lﬂuhﬂmﬂrmntmhrWI In s departeents, this might be where you list aspervised
imterrvahips of climeLal supervisions. Mole: You do Fel reeed 00 L stoderts. thal you supetvine (hough a course. as the
wert b o dio with thowe dusdents wall slresdy be captured e the “leaching Assignments” section

A TR oaalone i dis snd wags then, | e o DnPy 00 e a0 rem & tikely

= e i regEar e e

n Nt | i
REmrl e Fall * N -
Pl et * e R .

L P —

Sbisiieni Mame N B P

BryalEEEIEE =8| rosi Sex - | -
| g

Va5

' Allachmpnty
At e Ty Aln ) e

Fiw = Beownes_ | P Tl iy T




You can upload your publications from Google Scholar or other online databases.

First download your citations in BibTeX or RIS format.

To upload citations:

Gather your citations from your preferred sources, log on to eFaculty, then access the
Activity Input Form.

Click “Add” in the RSCA section.

Select the Genericimport option.

After reading the User Responsibility statement, click the Okay button.

Click the Select drop-down for Citation Format.

Next, click Choose File and browse to the location of the saved citations. Choose the file
that contains your collected citations. Click Open.

The file name is listed. Click the Save button.

If necessary, modify the year published, semester,and year. Check the Select box for the
citation.

click Save Selected.

To see a video of this process, click “Help” in eFaculty then select the appropriate online
video.

Make sure to check all uploaded information carefully for errors. You will still need to go
back and provide additional information about each of your publications.




You paste individual citations from Google Scholar or other databases into eFaculty.

To view your citationsin BibTeX format:

e InGoogle Scholar, search for your publication.

e Click on “Cite” at the bottom of the citation.

e Then,click BibTeX on the bottom of the dialog box that opens.
e Copyall the text that comes up in the next screen.

e You will paste this text into eFaculty.

To upload citations:

e Access the Activity Input Form.

e Click “Add” in the RSCA section.

e Select the Genericimport option.

e Read the User Responsibility statement and click Okay.

e Click the Select drop-down for Citation Format. Select BibTeX.

e Select “Copied Text.”

e Paste the collected citations in the text box.

e Click the Save button.

e Update the year published, semester and year, if necessary and check the Select check
box.

To see a video of this process, click “Help” in eFaculty then select the appropriate online
video.

Make sure to check all uploaded information carefully for errors. You will still need to go
back and provide additional information about each of your publications






