SJSU ‘ BURSAR'’S OFFICE

How to Enroll in a Tuition Payment Plan

Overview

This student guide demonstrates how to enroll in a payment plan. Call the Bursar’s Office at 408-924-1601 or email

bursar@sjsu.edu with any questions about this process and your student account. Visit www.sjsu.edu/bursar for

more information.

1. Go to https://one.sjsu.edu/ and log in using your SJSU ID number and password.
2. Select the MySJSU app.
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3. Select “Payment Plan and Other Services”
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4. Click the “Enroll in Payment Plan” button.

5.

6.

Favorites = | Main Menu > 5J5U Campus Solutions ~ > Campus Community = > 5JSU Payment Home

ORACLLY

University Payments

(e

Non-payment of fees will result in disenrollment

Undergraduate, Graduate and Post Baccalaureate Programs

To make an electronic payment via e-check or credit card, or to et up authorized users, click
Student Account Options below. Your browser must allow popups from this site.

I Student Account Options |

“ou must be enrolled in regular university classes to use the Payment Plan. Payment Plan is not
available for Special Session or Open University students. Please enrollin a plan before making
your first payment. There iz a fee to use Payment Plgg. For more information, visit

http:diwi v w.sjsu.edu/bursar/payment refundsiin tsfindex.html

Faculty/5taff Payments and Deposits

Your browser must allow popups from this site.
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Select the second radio button, Tuition and Fees Payment Plan
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7. Review the installment Plan. Note the number of installments, eligible charges, and due dates.
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eligibie for peymaent plans. Your must keve a minimum of $1,000.00 in any combinaton of these charges i
bz mligibike for the: tuifon payeent plan

Mandalory campus fees, the opfional SIAF fee, Frst Day Solulions changes and miscelaneous class feas
ane ot part of the instalimants but ane peid as the initial payment due by your designaled due date
Depanding on your due date, you wil have the inilial payment and then 3 or 2 instaliments. Sprng 2022
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02 and April 16, Z0Z2.

Payment plan & NOT Availebie for Special Session or Open Universky students)
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8. Click the “Previous” button to change your selection

9. Click “Next” to proceed

Installment Schaduls
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10. Read the payment plan terms and agreement carefully, confirming the installment schedule



L\@. Agreement
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11. Check the box indicating that you have read the agreement
12. Click the “Enroll” button (click the “Previous” button to select another payment plan option)

13. Congratulations, you have enrolled in the Tuition Fee Payment Plan

‘ Account Inquiry ” Account Services
Enroll in Payment Plan | 1085T Tax Form

Enroll in Payment Plan
4. Result

" Congratulations!

“You have successfully enrolled in Spring 2022, Please keep the
installment schedule for your reference.

Instaliment Schedule

Due Date Installment Administrative Fee Total Installment

n2re2022 857.00 35.00 992.00

0371872022 857.00 957 .00

041162022 857.00 957.00

Total 2,871.00 35.00 2,906.00
Enroll in Another Payment Plan ‘ ‘ View my Account

@Ga fotop



14. Click on “View My Account” to see your account summary

15. Click to select “Charges Due” to view initial payment and installment amounts

Account Inguiry Aecount Senices
%ﬁummary | Actwity | Charges Due

Account Summary

You owe 3,963.00.

» Due Mow 0.00
» Future Due 3.983.00

What | Owe

outetanding Chargss &

Daposits Total Dua

Campus Tarm

San Jose Siate
Bursars Office

Total 3,963.00 3.963.00

Spring 2022 3,963.00 3.953.00

Currency used is US Dollar.
e Remittance Addresses

San Jose State Bursars Office
Send Payment to:

One Washington Square 55C
San Joss, CA 9510920138

United States

16. To make a payment, click the dropdown arrow

[goto ..

s Account Inquiry Account Services

Summary | Activity | Charges Due
Charges Due
Following is a Running Totals summary by due date of the charges and deposits that you owe

Review either the Details by Due Date table or the Details by Charge table to see the specific
charges

Summary of Charges by Due Find | ViewAll | (2]  First (4 1-40f4 (b Last

Date

Due Date Due Amount Running Total
01/16/2022 1,057.00 1,057.00
02/16/2022 992.00 2,049.00
03/19/2022 957.00 3,006.00
04/16/2022 957.00 3,963.00

|2  First (40 1-40f4 (b Last

Currency used is US Dollar.



17. Select the “Student Center,” then click the @ icon

Favorites » ‘ Main Menu « > 8JSU Campus Solutions » > Campus Community » > SJSU Payment Home > Enrollin Payment Plan > Account In

Home

ORACLE’
s

Student Center ~ @
Account Inquiry | Account Services (
Summary | Activity | Charges Due

Charges Due

Following Is a Running Totals summary by due date of the charges and deposits that you owe
Review either the Details by Due Date table or the Details by Charge table to see the specific
charges

Simmayloiihargeshyjiine Find | ViewAll | 1] First (4 1-4of4 b Last

Date

Due Date Due Amount Running Total
01/16/2022 1,057.00 1,057.00
02/16/2022 992.00 2,049.00
03/19/2022 957.00 3,006.00
04/16/2022 957.00 3,963.00

(2]  First (4 1-40f4 (b Last

Currency used is US Dallar.

18. Scroll down to the “Finances” section and click the “Pay Now ” button to make a payment
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