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How to Login
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Login to SJS4

NOTE: Login will ask 

for your MySJSU ID & 

password

Log in via this link: https://app.calstates4.com/sjsu
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https://app.calstates4.com/sjsu


How to Review
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Manage Your Courses
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View Courses
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Review Student Placements

NOTE: 

• Student placement sites are 

listed under ‘Current 

Placements’.

• When students have 

completed the Release of  

Liability as well as the 

Learning Plan and 

Participation Guidelines, 

Yes will appear under Forms. 

If  students have not 

completed theses forms, No

will appear under Forms. 8



How to Review

Site Information
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Review Site Information
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Review Site Information
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Review Site Information
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How to Add Sites

to Course
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Manage Your Courses
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Select Sites

NOTE: 

• You can select 

specific sites 

where you 

want your 

students to 

complete their 

placement.
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Add & Remove Sites

NOTE: 

• You can select 

specific sites 

where you 

want your 

students to 

complete their 

placement.
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Complete Process
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How to Request a 

New Site
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Faculty Request for New Site
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Faculty Request for a New Site Link: https://app.calstates4.com/sjsu/request-for-a-new-site

• If  you wish to have a site added that is not listed in SJS4, please complete 

the Student & Faculty Request for a New Site.

• It may take over a month to on board a new site depending on how long 

it takes to have the University-Organization Agreement (UOA) signed.

• If  the agency requests modifications to the UOA, your department works 

with the agency to identify modifications and submits a SJSU purchase 

requisition.

https://app.calstates4.com/sjsu/request-for-a-new-site
https://app.calstates4.com/sjsu/node/240155


New Site Workflow
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Agency Signs 

UOA

SJS4 Designee 

Approves UOA

Agency Sent & Submits 

New Partner Proposal 

Form

Student & Faculty 

Request for a New Site 

Submitted

Agency Sent & Reviews 

UOA

Department Notified 

that Agency Requested 

Modifications

Department Identifies 

Modifications & 

Submits Purchase Order

SJS4 Activates 

Site & Archives 

UOA 

SJSU Contracts Office 

Negotiates & Prepares 

Modified UOA

Agency Signs 

Modified UOA

Contracts Approves 

Modified UOA & Sends 

SJS4 Notification


