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This handbook is designed to provide you with general information about our program, its policies, and steps toward graduate. It is not comprehensive. We advise you to consult with the Graduate Program Coordinator and/or your advisor about any questions you may have. 
Paths through the program
Your path through the program depends in part on when you were admitted to the program. If you started the program before Fall 2009, you must complete 30 units of course work including a culminating experience that takes the form of either a thesis (Plan A), exams (Plan B1), or a project (Plan B2). 
If you started the program in Fall 2009, 2010, or 2011 you must complete 35 units of course work including a culminating experience that takes the form of either a thesis (Plan A), exams (Plan B1), or a project (Plan B2). 
If you started the program in or after Fall 2012 you must complete 35 units of course work, pass the comprehensive exam, and present at one of the Department’s research symposiums. For more information contact the Graduate Program Coordinator. You may also elect to do a thesis or project. 
Conditional Admits
If you were accepted into the program on conditional status, you are required to complete the prerequisites listed in your acceptance letter. Those prerequisites must be completed by the end of your second semester in the program. The department will place a hold on your records in the event that you do not complete your pre-requisites by the end of your second semester in the program.
After completing your prerequisites, you will need to work with the Graduate Program Coordinator to complete a “Change in Classification” form. That form is available at GAPE’s website: http://www.sjsu.edu/gape/current_students/forms/
You will need to submit that form before you are able to complete and submit a candidacy form. 
Candidacy and Graduation Forms
All M.A. students are required to submit a candidacy form to GAPE approximately seven months prior to graduation. Deadlines for candidacy and graduation forms are listed on GAPE’s website: http://www.sjsu.edu/gape/current_students/deadlines/
You should download this form directly from the GAPE website: http://www.sjsu.edu/gape/docs/candidacy.pdf

You are responsible for filling out the form per the instructions we provide on our forms page: http://www.sjsu.edu/comm/advising/forms/index.html
After you complete the form, gather the necessary signatures. Before approving the form, advisors should check to make sure that all required courses are listed and that the proposed plan of study makes sense given the student’s interests and goals. An advisor’s signature indicates approval of the student's plan of study. The Graduate Program Coordinator will submit your candidacy form to GAPE and keep a copy in your file.
Since you must submit your candidacy form prior to finishing your course work, you will need to make your best educated guess about your future course work. If your course work does not end up matching what you have listed on your candidacy form, you will need to file a “Request for course substitution” form with GAPE. You can find that form on GAPE’s website: http://www.sjsu.edu/gape/current_students/forms/
Fill it out and give it to our Graduate Program Coordinator to sign and file with GAPE. 
An application for graduation must be filed with GAPE at the beginning of the semester in which you plan to graduate. That form can be found here: http://www.sjsu.edu/gape/current_students/forms/
The form does not require the signature of an advisor. 
Walking in the Department’s May graduation ceremony
To participate in the Department’s May graduation ceremony, you must have successfully passed the comprehensive exams, completed your course work, and successfully defended your project or thesis by the time graduation ceremonies begin (i.e., students can hold a project or thesis defense on the day of graduation). You must also have filed all paperwork required by GAPE. It takes approximately seven months to process a candidacy form and the date submitted determines a student’s official graduation date. Your official graduation date need not be May for you to participate in the graduation ceremony. Students who graduate in December and August can also participate provided they meet the above requirements. 
Leaves of absence
Per university policy, a student may take a leave of absence for one semester. If that leave of absence extends beyond one semester (not including summer and winter breaks), the student is automatically dis-enrolled from the university and must re-apply. To avoid dis-enrollment, you must submit a petition for leave of absence prior to taking that leave. For more information, see GAPE’s website: http://www.sjsu.edu/gape/current_students/completing_masters/
If dis-enrolled from the university, you will need to re-apply with CSU mentor. You will also need to complete the Department’s MA program re-admittance form. Contact the Graduate Program Coordinator for a copy of that form. The Department does not require any additional application materials. 
Links to more information
For our program requirements: http://www.sjsu.edu/comm/degrees/ma/ma_requirements/index.html
For our program learning outcomes: http://www.sjsu.edu/comm/degrees/ma/ma_outcomes/index.html
For information about the comprehensive exam: http://www.sjsu.edu/comm/degrees/ma/exams/index.html
For information about writing a thesis (Plan A): http://www.sjsu.edu/comm/advising/graduate/index.html
For more information about the thesis option: http://www.sjsu.edu/comm/degrees/ma/thesis/index.html
For information about the old exam (Plan B1): http://www.sjsu.edu/comm/advising/graduate/index.html
For an overview of the Plan B1 exam process and related policies: http://www.sjsu.edu/comm/advising/forms/index.html
For information about completing a project (Plan B2): http://www.sjsu.edu/comm/advising/graduate/index.html
For more information about the project option: http://www.sjsu.edu/comm/degrees/ma/project/index.html
For information about submitting a thesis, exam, or project proposal to the Graduate Committee: http://www.sjsu.edu/comm/degrees/ma/meeting_schedule/index.html
[bookmark: _GoBack]For program forms including instructions for completing the candidacy form, and thesis, exam, and project proposals: http://www.sjsu.edu/comm/advising/forms/index.html
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