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August 2012
Dear Colleagues,

San José State University provides districts in its service area with the opportunity to participate in the School-University Partnership Internship Program. In this program we strive to meet the needs of candidates pursuing a Pupil Personnel Services credential. 
This is a graduate credential fieldwork program. Its power to produce well-prepared, equity-focused counselors depends on strong university/district communication, and continuous on-going support for the interns. We emphasize inquiry into one’s school practice through self-assessment and on-going coaching provided by excellent guidance counseling-leaders.
The School-University Fieldwork Program option relies on a close working relationship between districts and the university. San Jose State University is delighted that your district is interested in participating in the SUP Fieldwork internship program option. Outlined below are the roles, responsibilities and processes that underpin the university/school collaboration within this program option.

Roles and Responsibilities

District 

· Provides representative that becomes a member of the Department of Counselor Education Advisory Board that meets once a year.

School Supervisor Supporting Interns during the Internship Semester(s)
· Introduce their intern to the school and its culture and resources
· Provide monthly supervision and training meetings 

· Confer with intern monthly to discuss the concerns and issues
· Conduct end of semester review with intern 
Site Administrators with Interns at Their School
· Help make interns welcome when they arrive at the school site. 

· Observe intern working during the semester so that they can provide feedback to the intern

· Insure that interns are not overwhelmed with extra responsibilities beyond the classroom

University Field Supervisors for Interns
· Manage the candidate/school site supervisor/university supervisor triad.  

· When problems occur, help both the field supervisor and the intern resolve issues such that the intern can succeed. Take the lead if an intern is not performing satisfactorily, helping to implement a plan of action, or counseling the intern.

· Visit the intern’s worksite each semester
· Facilitate monthly SJSU department supervision meetings and attend supervisor meetings
Processes within the program

Selection of School PPS Supervisors 

School site PPS Supervisors are those highly competent guidance counselors who will work to support interns during their two year internship preparation. The site supervisors are a key to powerful guidance counselor preparation.  In addition to being exemplary guidance counselors, they must view the process of becoming a school counselor as a developmental, inquiry-based endeavor. In order to be chosen as a PPS supervisor by the principals, the person must have current Pupil Personnel Services Credential.    

The San José State University College of Education and the Department of Counselor Education are delighted to enter into a partnership to support the development of highly qualified beginning guidance counselors for your district. Please sign below, indicating that your district understands and agrees to the roles, responsibilities, and program processes listed above.

Affirmative action and non-discrimination
The parties agree that field experience student pursuant to this Agreement shall be selected without discrimination on account of race, color, religion, national origin, ancestry, disability, marital status, gender, gender identity, sexual orientation, age or veteran status.
Status of university and school site
The parties expressly understand and agree that the students enrolled in the Program are in attendance for educational purposes, and such students are not considered employees of either School site or University for any purpose, including, but not limited to, compensation for services, welfare and pension benefits, or workers' compensation insurance. Students are, however, considered members of Facility's "workforce" for purposes of HIPAA compliance.

Insurance
SJSU and District will procure and maintain in full force and effect adequate insurance or will self-insure their obligations under this agreement. Students are covered for Professional Liability under the Student Professional Liability Insurance Program (SPLIP)

Indemnification
A.
University agrees to indemnify, defend and hold harmless school sites and its
affiliates, directors, trustees, officers, agents, and employees, against all claims, demands, damages, costs, expenses of whatever nature, including court costs and reasonable attorney's, arising out of or resulting from University's sole negligence, or in proportion to the University's comparative fault.
B.
School site agrees to indemnify, defend, and hold harmless University and its
affiliates, directors, trustees, officers, agents, and employees, against all claims, demands, damages, costs, expenses of whatever nature, including court costs and reasonable attorney's, arising out of or resulting from school site's sole negligence, or in proportion to the school site's comparative fault.

Term and Termination
A.
Term. This Agreement shall be effective as of the date first written above and shall remain in effect for 3 years.
B.
Renewal. This Agreement may be renewed by mutual agreement.

Governing Law
The validity, interpretation, and performance of this Agreement shall be governed by and construed in accordance with the laws of the State of California.
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