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INTERNSHIP PROGRAM

Department of Economics, San Jose State University
WHAT IS AN INTERNSHIP?

The Economics internship provides three units of credit (on a credit/no credit basis) for graduate students (Econ 285) and undergraduates (Econ 185).  Internships may occur in any term but you must register for the course in the Fall or Spring term. The three units of credit count towards the completion of your major requirements. Internships are not given for work outside the United States or for work done prior to the semester of enrollment.  

Interns must complete 130 hours of work in a business, a not-for-profit agency, a government office or a research institute. The workload and duties depend on the nature of the position as well as the employer’s preferences. An assignment of 10 or more hours per week for three months is considered typical. If the minimum hours are not completed within the prescribed term, the intern will receive a grade of Incomplete until the work is completed.  

DO I QUALIFY FOR AN INTERNSHIP?
Internships are open to graduate students and undergraduates majoring in economics.  Graduates must have completed a minimum of 12 units of graduate courses with a GPA of 3.0 in those courses. Undergraduate majors must have junior standing and a GPA of 3.0 in the major.  The grade point requirement is imposed as a way of “certifying” the quality of the student that the Department forwards to prospective employers. The grade point requirement also certifies that the student has a sufficient background in economics to complete the reporting requirements and to get the most benefit from the internship experience.  
You do not qualify if participation requires a Curriculum Practical Training visa.  The Department does not support CPTs. The internship is an elective course not an integral part of the curriculum.
WHAT IS THE INTERNSHIP REPORT?
Interns must complete a report containing (a) a brief paragraph describing the internship; (b) a brief paragraph candidly assessing the value of the internship; and (c) an economic analysis of the firm, the industry and/or general market conditions as they affect the firm.  Section (c) is the most important part. Interns are expected to demonstrate critical thinking, economic analysis, and writing skills commensurate with the level of the course, i.e., graduate students must demonstrate graduate-level analysis and application of economic tools. The report must be a minimum of 3 typed, single-spaced pages, with one-inch margins.  On the cover-sheet, list your name, semester the internship began, the name of the company, and your social security number.  Internship credit can be denied if the report does not meet the above requirements, is not of a quality commensurate with the level of the course, or does not explain how economic tools and concepts apply to the internship experience.  

HOW DO I GET STARTED?
STEP 1.  Meet with the Internship Director. Be prepared to discuss your interests, resume and cover letter. The Internship Director will keep a copy of your resume to submit to firms as positions become available. You are advised, however, to also seek a position. If you are an international student please see the International Student Office for additional work permit forms.

STEP 2.  If the firm is interested in your resume, they will contact you directly. When you meet with a potential employer, take a copy of the Internship Contract. The Internship Contract is available from the Internship Director or the Economics Department office, or on the Department’s web site. You will need to complete your section of the contract and have the supervisor complete the other information. Remember to get a letter, on company letterhead, describing your duties, responsibilities and work schedule.  Attach the letter to the internship contract.


STEP 3.  Give your internship contract and letter to the Internship Director. If approved, the Internship Director will give you an add code (either in person, by voice mail, or by email). If this is an internship that you located, then before approving the internship, the Internship Director will want to meet with you to ask questions about the position and/or will contact the company for additional information as needed. 

HOW DO I COMPLETE THE INTERNSHIP?
STEP 1.  Before leaving the company, ask for a letter that certifies your satisfactory work and completion of the required hours. The letter must be on company letterhead and signed by your supervisor.  

STEP 2.  Write your report.  

STEP 3.  Turn in the report and letter certifying completion of work to the Internship Director.  
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