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Calendar 
• Step 1: Choose “Calendar” on the main navigation bar.  

• Step 2: Click on the date you like at add an event. 

! 

Page �  of 2	 	 July 25, 2018
1

https://engineering.sjsu.edu/instructionaldesign



!  
!
• Step 3: Choose either this is an event or an assignment. 

• Step 4: Fill out the information of this event. 

• Step 5: Click “Submit”. 

• Step 6: You can always go back to edit or delete the event by clicking the event itself.
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