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Host a Real-Time Conference

* Step 1: Choose “Conference” on the course navigation bar.

Home

Syllabus
Announcements
Discussions
Modules
Assignments

Grades

Pages 0

Example Link

* Step 2: Click on the “+ Conference” button on the top right corner.
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» Step 3: Fill out the details for the conference and click “Update”.

New Conference

Name Canvas Guides - Faculty Conference

Type BigBlueButton

Duration 60  minutes
Options Enable recording for this conference

[J No time limit (for long-running conferences)

Description

Members

@ Invite All Course Members

Cancel Update
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» Step 4: Click the “Start” button on the right of the conference bar.
or click “join” if the conference already started.

Canvas Guides - Faculty Conference @

Canvas Guides - Faculty Conference End

» Step 5: Choose either join the conference with audio only or with microphone.

Users Presentation: default.pdf Chat

Public

O

6 [ How do you want to join the audio? | X

€

Microphone Listen Only

Recordings are automatically deleted
after 14 days t

* Step 6: Using the three buttons on the top, the user can change the option between audio,
video, and share screen or not after join the conference.
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* Step 7: By using the tool bar on the right side of the share screen, the host can easily edit the
screen with highlights, notes, etc.

Presentation: default.pdf

CHAT

Send public and private
messages.

Weldome TgBigBlueButton

BigBlueButton is an open ‘e
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WEBCAMS

Hold visual meetings. Communicate using Nig

quality audio.

encing system designed for online learning
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Express yourself.
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_ BREAKOUT ROOMS POLLING SCREEN SHARING I-USER WMOARD
,E Group users into e Poll your users anytime. @ Share your screen. Dgiw together.
breakout rooms for team
collaboration.
For more information visit bigbluebutton.org — Jl
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* Step 8: There is also a chatting box on the right of the main screen, user can choose to chat
with the whole group, or individuals who is participating in the conference.

Chat — O

Public Options

14:37

For help using BigBlueButton watch
these (short) tutorial videos.

This BigBlueButton session is provided
free of charge by Blindside Networks
Inc. to Instructure customers.
Recordings are automatically deleted
after 14 days. For permanent
recordings and other premium features,
contact your canvas representative.
Abraham Kong 2 14:45
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* Step 9: To log out of the conference, simply click on the button on the top right corner.

Shortcut Keys e B
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