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Add a quiz in Canvas 
Creating a Quiz 
• Step 1: Choose Quizzes on the second left bar.  

!  
• Step 2: Click the “+Quiz” button on the top right corner.  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• Step 3: Name the Quiz, ex: Quiz 1, Quiz 2,…. 
• Step 4: Give description for the quiz.  

!  
• Step 5: Choose the type of quiz.  

!  
• Step 6: Choose the assign group this quiz belongs to.  

!  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• Step 7: The “Option” section is adding restriction to the test, like Time Limit, Multiple 

Attempts or not, etc.  

• Step 8: It is also doable to only show correct answer of the quiz after certain date or each 
attempt.  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• Step 9: Set the due date in the “Assign” section, do noted the a “available from” and “available 

to” are the one controlling if the student has access to quiz or not  

!  

• Step 10: Choose either “Save” or “Save & Publish”  

!  
• Step 11: If choose “Save” and want to publish it afterwards, click on the !  sign to publish it so 

student can have access to it, and the sign will change to a check in a green circle.  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Adding questions to the quiz 

• Step 3: Click on the “Questions”tab. 

• Step 4: Click on “+ New Question” or “+ Question Group”.  
            If choose “+ New Question” jumps to Step 9. 

• Step 5: Give a descriptive name of the Group.  

• Step 6: Put in the number of question in this group and the points each question worth.  

• Step 7: Click “Create Group”. 

• Step 8: Click on the “+” icon to add question in this group. 
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• Step 9: Name the Question, ex: Question 1, Question 2…  

• Step 10: Choose the type of the Question, see Questions Types. 
               ex: Multiple Choice, True/False, Fill In the Blank, etc.  

• Step 11: Type out the question in the description box.  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• Step 12: Type the Correct Answers and Possible Answers at the button.  

• Step 13: Click “Update Question”  

• Step 14: Click “Save”. 
 
 
 
 
 
 
 
 
 

!  
Page !  of 11  March 16, 2018 7

https://engineering.sjsu.edu/instructionaldesign



!  
!
Questions Types 

There are many types of questions:  
Multiple Choice, True/False, Fill In the Blank, Fill In Multiple Blanks, Multiple Answers, 
Multiple Dropdown, Matching, Numerical Answer, Formula Question, Essay Question, File 
Upload Question, and Text(no question). 
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For Multiple Choice, True/False, Fill In the Blank, Fill In Multiple Blanks, Multiple Answers, 
Numerical Answer, and Multiple Dropdown, the ways of formatting answers are all the same.  
Enter possible answers, and then choose the correct one.  

!  
Page !  of 11  March 16, 2018 9

https://engineering.sjsu.edu/instructionaldesign



!  
!
For Matching, there will pairs of matching answers to put in and when students take the test, the 
order of the answer will be randomized.  

For Formula Question, this type of question will let professor to generate one formula, and the 
system will auto-generate the value for the variables, close in brackets, in the formula, so each 
student will have different but similar question. 
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For Essay Question, after the question typed in by the professor, there will be the a texting box 
for student to put in their answers, and there will be no correct answer.  
Professor have manually grade the question after student submit it. 

For File Upload Question, this type of questions, Professor has to the type out the questions, and 
there will be no correct answer.  
Professor have manually grade the question after student submit it. 

For Text(no question), it usually used when professor wants to leave a comment for students at 
the end or during the quiz. 
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