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ENGLISH DEPARTMENT CLASSROOM TEACHER EVALUATION FORM

Instructor

________________

Rank 


_______

Course

___________

Date


____

Evaluator

 ________________________

Signature

________________________

Rank 


__________________________

I have read this report. I understand that my signature does not necessarily imply agreement with its contents.


signature of instructor

Was the instructor informed of the observation date in advance?      Y/N

I. REVIEW OF THE GREENSHEET

1. The greensheet effectively describes the objectives


Y/N
of the course.

2. The greensheet clearly lists the instructor’s office


Y/N
hours.

3. The lectures and assignments are appropriate to the

Y/N

purpose of the course, as described in the course guidelines

or catalogue.

4. Student learning objectives for the semester 

for each written assignment and for other 

class activities are clearly articulated. 




Y/N

5. The greensheet effectively explains the grading criteria,

especially the determination of the final grade.



Y/N

COMMENTS ON THE GREENSHEET

II. REVIEW OF GRADING PRACTICES

1. The material examined to review the instructor’s grading included: circle the appropriate response.** Please note: for G.E. courses a complete set of papers or exams must be reviewed.
a) a complete set of papers or examinations

b) selected papers representing a range of grades supplied by the instructor
COMMENTS ON GRADING PRACTICES, SUCH AS SUGGESTIONS FOR CLARITY AND SPECIFICITY, GRAMMATICAL CORRECTIONS, MARGINAL COMMENTS, FINAL ASSESSMENT OF THE ESSAY, ETC.
III. CLASSROOM VISIT
1. The instructor began the class on time in an 

effective manner.







Y/N
2. The lecture and/or activity corresponded to the syllabus

(the greensheet or an “up-dated” assignment schedule).

Y/N

3. The instructor was well-prepared (explain below)


1 2 3 4 5
4. The instructor used class time well.




Y/N

5. The material (reading, assignments, activities) was

appropriate to the course and challenged the students 

intellectually.








Y/N

6. The instructor demonstrated knowledge of his/her

subject.








1 2 3 4 5

7. The instructor directed his/her knowledge of the 

subject to the level of the class.





1 2 3 4 5

8. The instructor conveyed his/her knowledge with

enthusiasm and authority.






1 2 3 4 5

9. The instructor’s voice projection was appropriate

to the size and nature of the class and classroom.


Y/N

10. The instructor treated the students with respect. 


1 2 3 4 5

11. The instructor concluded the class effectively.


1 2 3 4 5

COMMENTS ON BASIC ELEMENTS OF INSTRUCTION, KNOWLEDGE, AND DELIVERY. Please note both strengths and suggestions for improvement.
IV. AFTER THE VISIT

COMMENTS ON INSTRUCTOR’S GENERAL COMPETENCE, GRADING PRACTICES, ORGANZATION, AND ATTITUDE TOWARD TEACHING. PLEASE NOTE STRENGTHS AND SUGGESTONS FOR IMPROVEMENT. 

