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Hello from the Chair:

We now have 103 graduates signed up for our 2011 Department Convocation on Friday, May 27th from 6:00pm-7:30 pm.  Please plan on arriving at 5:20 for convocation registration/orientation on May 27 (on the science lawn just south of MLK Library). Graduates may purchase their cap and gown at the Student Union now.  If you are planning on taking summer school classes – please register as soon as possible. Summer internship paperwork needs to be turned in ASAP to Alice Southwell or myself to receive an add code to enroll for summer internships. If you will be graduating in the spring of 2011, it is time to make an appointment with your advisor to complete your graduation paperwork to meet the June deadline. Remember faculty members are on nine month contracts and will not be available for advising after May until the fall semester begins. We will have one more E-update before the semester ends – good luck on your finals.

Randy J. Virden, Ph.D
[bookmark: _GoBack]HRTM Chair and Professor


Announcements:  
[image: new] HRTM Department Convocation 

Convocation will be Friday, May 27th at 6pm (outside lawn between King Library & Science Bldg). Caps and gowns can be bought at the bookstore along with other graduation items. If students are not receiving the HRTM e-newsletter please have them notify Melate to get on the list. 
 
Additionally, the SJSU Commencement will be Saturday, May 28th at 9am at the Spartan Stadium for all to attend.

[image: Description: new] Summer 2011 Schedule 

	Course Subject 
	Title 
	Units
	Dates
	Days
	Time
	Teacher

	HRTM 001
	Intro to Hospitality
	3
	5 Week
	MW
	9am – 1:10pm
	Sullivan
(MH 324)

	HRTM 148
	Wine Appreciation
	3
	5 Week
	MW
	5pm-9:10pm
	Orvis (BBC102)

	HRTM 100W
	Writing Workshop
	3
	10 WeeK
	TTH
	9am-10:55am
	Grosvenor
(CL216)

	HRTM 170 A
	Pre-internship Workshop 
	1
	10 Week
	----- 
	----- 
	Virden 

	HRTM 170 B/C
	   B - Internship – Recreation
C - Internship –Ther. Rec. 
	4 
	10 Week
	----- 
	----- 
	Virden 

	HRTM 191 A
	Internship - Hospitality 
	 2
	10 Week
	----- 
	----- 
	Southwell 

	HRTM 191 B
	Internship - Hospitality
	3
	10 Week
	___
	___
	Southwell







	Advising Information
Additional information can be found in SPX 50.

[image: cid:image004.jpg@01CB6638.4DA9B380] Spring Semester 2011 Advising 
Additional information can be found in SPX 50.
 May 2012 – graduates – the deadline is July 1, 2011. Get your paperwork completed and signed by your major advisor and Dr. Virden (Chair- HRTM) PRIOR to the end of the spring 2011 term. Full-time faculty are NOT required to be on campus this summer.  All outstanding paperwork will be signed by faculty upon their return to campus for the Fall term.  Late paperwork/missing university deadlines will result in a change of graduation date on your diploma.
Paperwork required:  completed HRTM major form and an SJSU graduation application. 
 Spring Semester 2011 Advising 
ALL Hospitality and Recreation major forms are on our web site. Students are REQUIRED to keep an electronic accounting (for your specific degree) of classes completed and classes projected to be taken. This tracking practice will help you know how many semesters to have to complete your specific degree requirements. HRTM faculty do not advise or verify the satisfaction of GE (Lower Division or SJSU Studies). It is your responsibility to go to the SSC to meet with a GE advisor.
NEWS UPDATE: Recently several HRTM majors had to change their graduation semester term because they failed to have their GE courses evaluated for completeness. This affected their employment offers. TAKE ADVANTAGE OF – the new Student Success Center in MacQuarrie Hall # 533 to avoid this issue. 
How to find who you are assigned to: 
1) Check the boards in SPXC and MQH to verify who you are assigned to.  
2) NO APPOINTMENTS unless you have READY FOR THE MEETING with electronic and printed versions of the information below.
· A typed major form with your class grade and semester completed for each class. 
· A copy of your transcripts/course history page from your degree audit on MySJSU.
· A copy of your transcript/grades for all classes taken at other university/community college that you are typing onto your HRTM major form. 
· Questions you need answers to - written out ahead of time.
· Be prepared to log into your MySJSU account if requested by your advisor.


No advance paperwork – no advising session!

[image: cid:image004.jpg@01CB6638.4DA9B380]Web Based SJSU Advising Hub for Undergraduate AND Graduate Students. Here is the link:  
 http://www.sjsu.edu/advising/ 

[image: cid:image004.jpg@01CB6638.4DA9B380] Graduate Students  
The Department has decided to suspend the MS in Recreation program until future notice. If you have any questions, please contact Dr. Tsu-Hong Yen, tsu-hong.yen@sjsu.edu or (408) 924-3292.

GRADUATE STUDENTS-- can check GAPE's website for deadlines.  The link is 
http://www.sjsu.edu/gape/current_students/deadlines/index.htm


[image: cid:image004.jpg@01CB6638.4DA9B380] Academic Advisors 
Check with your assigned advisor to determine their availability for the fall semester. 
Plan ahead, keep track and your progress towards your degree will go smoothly.  

	Dr. Ranjan Bandyopadhyay
	SPXC 53
	ranjan.bandyopadhyay@sjsu.edu
	924-3002

	Ms. B.J. Grosvenor
	SPXC 54
	BillieJo.Grosvenor@sjsu.edu
	924-3003

	Dr. Suzy Ross
	SPXC 52
	Susan.Ross@sjsu.edu
	924-3007

	Dr. Jocelina Santos
	MH 438b
	jocelina.santos@sjsu.edu
	924-7192

	Dr. Kate Sullivan
	MH 515
	kate.sullivan@sjsu.edu
	924-3201

	Dr. Kim Uhlik
	MH 515
	kim.uhlik@sjsu.edu
	924-2998

	Dr. Randy Virden
	SPXC 48
	randy.virden@sjsu.edu
	924-3199

	Dr. Tsu-Hong Yen
	SPXC 53
	tsu-hong.yen@sjsu.edu
	924-3292





	Need To Know Who Your Advisor Is ? ? ? 

Check the boards outside of the faculty offices on the first floor of Spartan Complex and the fifth floor of Macquarie Hall for your name. The lists have been updated. You may have a new advisor! 

An overall faculty directory is in the hallway just as you enter Spartan Complex. The directory contains the office location of all HRTM advisors.
 




	[bookmark: UpcomingWorkshopsEvents]________________________________
SJSU Important Dates                                                                               
All dates and times are tentative and subject to change.  

Spring 2011 Semester Dates
	Tuesday, May 17 
	Last day of instructions 

	Friday, May 27
	HRTM Convocation 

	Saturday May, 28
	SJSU Commencement


_______________________________
Student Association News

CASA Student Affairs Committee 

Hey Graduates!!!
Make sure you read Dr. Virden's message so you can find out important information about graduation. If you have any questions, please do not hesitate to ask!
 
If anyone is interested in sitting on the CASA student Affairs committee (for next FALL/SPRING) and/or wants to know more about it, please contact or see me! My email is lucreishad@gmail.com. This is a GREAT opportunity for anyone who wants to represent the HRTM Department on the CASA committee. The meetings are only one day a month on Tuesday.

HRTM Management Society Student Club
Dates & important information  

 Last Events of the Year:
Santa Cruz Beach Boardwalk Trip - Everyone is welcome to join us!
Friday May 13 - Meet at SJSU at 11am. Lunch is provided for registered members.
If you need a ride or want your free lunch as a member, please email us at h.r.t.managementsociety@gmail.com 
 
Brain Food Day- Monday May 23 from 8am-1pm in SPX HRTM's Lounge
Come in for free brain food before your finals. This is open to any HRTM student! 
We will have breakfast and brunch to help you to get through the day :)
 

For more information, please email us at h.r.t.managementsociety@gmail.com Thank You!
-- 
Hospitality, Recreation, Tourism Management Society
San Jose State University
[image: cid:image005.jpg@01CB6638.4DA9B380]
_________________________________
Internship Opportunities                  
Additional opportunities posted on the bulletin boards outside of SPX 50.
 
The Fall 2010 – Spring 2011 internship advisors/instructors are:

· Hospitality, Recreation & Tourism Management (HRTM 191 A or B)
	
         Alice Southwell 
	
SPXC 52
	
alice.southwell@sjsu.edu
	
(408) 826-2472



· Recreation Management & Therapeutic Recreation (HRTM 170A, 170B or 170C)

	
	
	
	


          Dr. Randy Virden  SPXC 48  rjvirden@casa.sjsu.edu  (408) 924-3199
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Silicon Valley Turkey Trot Internship is to assist with the planning and logistical coordination of Silicon Valley's largest running event, the Silicon Valley Turkey Trot. For information about event Visit www.svturkeytrot.com for more event details.

Internship duties:
· Assist with organizing committees to oversee the "races within a race".
· Learn about registration, social media marketing and web site management.
· Distribute posters and flyers to local businesses and industry retail stores, as well as attend other running events to promote SVTT registration.
· Strong computer skills required to assist with overseeing registration reports, budget tracking and database management.
· Learn steps to produce a large scale outdoor event in the City of San Jose, i.e. permitting process, fees, police/fire requirements, neighborhood notification.
· Solicit businesses for vendor booth placement at the festival.
· Working with Silicon Valley executives as part of the steering committee, includes HP, Intel, Fairchild, Applied Materials and many more.

Suggested skills:  No running or race experience required.  Just
enthusiasm to learn and a detailed mind to oversee multiple projects.
Outgoing personality, strong organizational and writing skills, along
with software knowledge of database management, excel, social media
and internet.

Duration of internship: June 1st through August 31st (with some flexibility)

To apply for this internship, contact Tricia Fornesi, Event Manager:
turkeytrot@svlg.org

 Four Internship Opportunities for San Jose Jazz Organization
 
Summer Intern in Membership/Donor Relations
Description:  Assist Membership Manager with VIP and member activities during the festival.

· Help with planning and implementation of the Mayor's Jazz Brunch, The Festival Hospitality Pavilion, the Platinum Circle event at the Festival and other premium services for higher level members
· Assist with recruitment and organization of volunteers to help staff about 5 VIP areas at the Festival and to help staff Information/Membership/Will Call services (about 4-5 more positions or sites at the Festival)
· Work with the Membership Manager and possibly, the Events Manager (contract) for the Festival on the above.
· May perform other related tasks and projects related to income generation through the Festival and through the donor program.

Duration of internship: June 1st through August 31st (with some flexibility)
To apply for this internship, contact Madelyn Crawford, Membership Manager: madelync@sanjosejazz.org 
Sponsorship and Corporate Engagement Intern
Description: Assist with sponsorship fulfillment on site at the festival, solicit companies for product donations and assist with corporate hospitality and ticket packages.

· Learn about creating sponsorship packages and soliciting corporate engagement for events
· Solicit product donations from companies looking for exposure to thousands
· Assist with hospitality coordination with food donations and beverage management for artists, staff and VIP’s
· Oversee on site staff with banner placement, sponsor recognition and other physical fulfillment obligations
· Work with Silicon Valley companies with corporate hospitality and ticket packages, i.e. distributing tickets, setting menus, communicating festival information
· Solicit potential companies to host a business booth at the festival
· Interface with Marketing and Membership teams to produce high level VIP activities throughout the weekend

Suggested skills:  Outgoing personality, strong organizational and writing skills, along with software knowledge of database management, excel, social media and internet.

Duration of internship: June 1st through August 31st (with some flexibility)
To apply for this internship, contact Tricia Fornesi, Director of Business Development:  triciaf@sanjosejazz.org
Audience Research and Marketing Intern
Description: Conduct audience research for the San Jose Jazz Festival and other San Jose Jazz activities.

· Collect contextual data about the SF Bay Area market.
· Create and implement survey at events and online to collect demographics and psychographics data. 
· Conduct focus groups if needed.
· Coordinate crew of volunteer surveyors.
· Conduct analysis of the data
· Make recommendations for improved marketing and communications strategies including market segmentation and branding.
· Prepare results presentation to San Jose Jazz main stakeholders: board of directors, sponsors, staff.

This internship will also provide the intern with an overview of arts marketing and communications. The intern will be welcome to follow the marketing team on any project of interest to him (advertisement, public relations, partnerships, production of marketing materials, new technologies as mobile site, Google Adwords campaign, blogging, email marketing, streaming, video casting, and viral marketing channels as micro-blogging, social networking, You Tube, etc.).

Duration of internship: June 1st through August 31st (with some flexibility)

Reports to: Director of Marketing and Communications, San Jose Jazz
To apply for this internship, contact Lucie Paye, Director of Marketing and Communications:  lucie@sanjosejazz.org
Communications Intern
Description: Help with Communications strategy and campaigns for both year-round activities and for the San Jose Jazz Festival.

· Participate in crafting PR strategy for the organization
· Create compelling stories for press releases and video materials
· Conduct interviews
· Write press releases
· Pitch stories to media
· Contribute to online communications efforts (website, social media, SEO)


This internship will also provide the intern with an overview of arts marketing and communications. The intern will be welcome to follow the marketing team on any project of interest to him (advertisement, public relations, partnerships, production of marketing materials, new technologies as mobile site, Google Adwords campaign, blogging, email marketing, streaming, video casting, and viral marketing channels as micro-blogging, social networking, You Tube, etc.).

Duration of internship: June 1st through August 31st (with some flexibility)

Reports to: Director of Marketing and Communications, San Jose Jazz
To apply for this internship, contact Lucie Paye, Director of Marketing and Communications:  lucie@sanjosejazz.org

[image: Description: cid:image004.jpg@01CB6638.4DA9B380] Event planning Internship  

Event/Logistics intern for our summer program. Singularity University, an exciting start-up in Mountain View is looking for a rock star Event/Logistics Intern!

Job description:

-Work with vendors: florist, rental company, laundry company, catering, etc
-Work with bus company to schedule site visits
-Arrange transportation/hotel rooms for faculty/guest speakers
-Set up and breakdown for events
-Order supplies for kitchen and office
-Set-up classrooms
-Must be dependable, responsible, professional, enthusiastic 
-Must be at least 21 years old
-Event experience preferred
-Excellent customer service
-Must be able to work weekend and evenings
-Must be proficient with Excel and Google Applications

The internship duration is June 1-August 31, 2011 for 8 hours per day.
A small monthly stipend will be offered and intern would be
responsible for his/her own transportation to and from the internship.

Those who are interested need to send their resume to Nhu-Anh Can at
nhuanh@singularityu.org with "Event/Logistics Intern" as the subject
line.

 Internship at Naval Air Station 

The Morale, Welfare and Recreation department at Naval Air
Station Key West would like to offer your students internship
opportunities for the spring, fall and summer terms. The Fleet and
Family Readiness Program (FFRP) division of Commander Navy
Installations Command (CNIC) provides a variety of installation
support services to the worldwide Navy community, including
recreational and leisure programs. These programs are offered through
Morale, Welfare and Recreation (MWR) and Child and Youth Programs
(CYP) to sailors, their families, military reservists, retirees and
authorized civilian employees.

They are currently still accepting applications for the Fall Semester
until 15 May 2011.  Attached are the application, informative flier,
and position descriptions.  Please submit your cover letter,
application, and resume to sarah.a.hartman@navy.mil.  MWR provides
free on-base housing and a $44.00 a day, 7 days a week stipend.


If you have any questions please contact:
Sarah Hartman
Naval Air Station, Key West
Morale, Welfare & Recreation
Office: 305.293.2682
Email: sarah.a.hartman@navy.mil


[image: cid:image004.jpg@01CB6638.4DA9B380] Recreation Intern - Senior Center 

Cupertino Parks and Recreation Department has a paid internship opportunity for Fall 2011 at the Senior Center. The hourly pay rate is $11.50.

DEFINITION: Under supervision, assists the Recreation Coordinator in planning, promoting, organizing, and supervising recreational activities for adult 50+ programs, and to do related work as required.

JOB DESCRIPTION: The Recreation Intern will assist the Recreation Coordinator in promoting, coordinating and implementing recreation programs. Typical activities include, but are not limited to, assist in preparing and distributing program flyers and other publicity, prepare and gather supplies, help coordinate special events and implement program activities, and perform various clerical duties. 
QUALIFICATIONS: The Recreation Intern must be able to manage time effectively, show work initiative, work independently. Recreation Intern must be able to maintain good relations with all staff, volunteers, participants, and other concerned groups.
HOW TO APPLY: Apply by completing a hardcopy City of Cupertino application form. All hardcopy applications must be typewritten or handwritten in black ink. Application forms may be picked up at and returned to the following offices: 
· Cupertino Senior Center Cupertino City Hall 21251 Stevens Creek Blvd or 
· Human Resources Department Cupertino, CA 95014 10300 Torre Ave. Cupertino, CA 95014

[image: cid:image004.jpg@01CB6638.4DA9B380] Food and Beverage Internship at Morocco’s Restaurant 
Open position for Intern/Front of the house & Back of the house technician for Morocco's Restaurant San Jose. Responsible for assisting Morocco's Restaurant operations team in all aspects of running a restaurant operation including but not limited to: Creating the magic for our guests, working on the floor of the front house and back of the house, safety program, administrative duties, event planning and management, employee relations, internet and guerilla marketing, and database management. A stipend based on performance will be provided to the intern upon completion of the internship. 
Contact: 
Sham
moroccos@live.com 
www.MoroccosRestaurant.com 
Restaurant: 408-998-1509
Cell: 661-709-9392

[image: cid:image004.jpg@01CB6638.4DA9B380] Administrative Assistant Internship  

The intern works with and provides support for the catering coordinators and management.  This is a part time position, 2 days a week.  Hours will be 8:00am to 4:00pm. The duties vary from 
    *      Answer and direct incoming calls to the appropriate manager or coordinator.
    *      Provide information and relay messages
    *      Maintain supply of catering menus for office and hotel front desk
    *      Prepare new files and keep filing system organized
    *      Distribute daily paperwork to hotel and necessary departments
    *      Charge client credit cards and deposit checks
    *      Input all charges in Caterease and Excel spreadsheet
    *      Prepare and send deposit letters, thank you letters, receipts and invoices to clients
    *      Call on clients for confirmation of guest count guarantees and other event                                   information
    *      Prepare and print daily reader board and room signs
    *      Prepare weekly packets of banquet event orders and distribute
    *      Communicate all changes to event information
    *      Maintain tracking system for evaluation forms
    *      Assist catering team with additional administrative tasks as needed
    
    
    Please contact Dina Ardizzone at 408.271.3350 or dardizzone@ilfo.com <http://us.mc1803.mail.yahoo.com/mc/compose?to=dardizzone@ilfo.com>  for more information.

 
[image: cid:image004.jpg@01CB6638.4DA9B380]  Three internship opportunities for Exquisite Event Rental & Design 

HOSPITALITY / MARKETING INTERNSHOP
To assist in our busy showroom / sales office. Exquisite Event Rental & Design specializes in event rental equipment (tables, chairs, linens, tents, etc.), convention services and creating custom events for the Bay Area hospitality industry and private individuals.

WEBSITE DESIGN / MAINTENANCE INTERNSHIP

We are looking for a website intern that can utilize our already existing joomla website and add search engine optimization components. We also need daily design development for our new blog, shopping cart, photo gallery and more. 
 
PR / MARKETING INTERNSHIP

Help develop Press Kit, online press library & PR strategy. Duties will include e-mailing blogs and websites seeking exposure, maintaining our social-media profiles, and keeping our web presence strong.  flexible hours and schedule - minimum 15 hours per week.


Contact: 
Renee Monroe
Send resume & portfolio to events@exquisiteparty.com or fax 
Professional Events LLC
5895 Rue Ferrari Dr
San Jose, CA 95138
408-363-2500 
408-363-2501 fax
 
[image: cid:image004.jpg@01CB6638.4DA9B380] Internship Opportunity at County Parks

The Maintenance Manager, John Patterson, is looking for a student with GIS training to map out park areas by type of use. The project involves field work using GPS and time in the office to research the park areas and to document the field results – Arcview experience is helpful but we can provide some basic training. John said that approximately 60% of the volunteer’s time would be spent in the office, and that he anticipates approximately total 150 hours for the project. The student should be available Monday – Friday during regular business hours (~8 AM – 4 PM).

Contact: 
John C. George
Volunteer Coordinator
Santa Clara County Parks & Recreation
298 Garden Hill Dr.
Los Gatos, CA  95032
(408) 355-2299
(408) 356-2025 fax
john.george@prk.sccgov.org

[image: cid:image004.jpg@01CB6638.4DA9B380]  Two Internship Openings at the Crowne Plaza Cabana Hotel

Cabana Hotel in Palo Alto has two internship openings as human resources and marketing department interns.

Human Resources Intern: Responsible for assisting in Human Resources including but not limited to; administrative duties, benefit administration, handling of worker’s compensation, unemployment claims, employee verifications, and employee relations.

Marketing Intern: Responsible for assisting in Human Resources including but not limited to;  handling of worker’s compensation, safety program, administrative duties, benefit administration, unemployment claims, employee verifications, and employee relations.

For more information contact: David J Somers, PHR Human Resources Director Crowne Plaza Cabana Hotel - Palo Alto BPR Properties 4290 El Camino Real- Palo Alto, CA - 94306david@cabanapaloalto.com  Direct: 650-628-0160 - Fax: 650-493-9410 - Main: 650-857-0787


[image: cid:image004.jpg@01CB6638.4DA9B380] Internship Opportunity in Santa Cruz   

The Santa Cruz Triathlon has an internship position available to SJSU students interested in Event Planning, and/or Sports Management. The September 25, 2011 event is in its 29th year, is sanctioned by USA Triathlon and attracts over 1000 tri-athletes from all over California. Responsibilities will include attending several meetings each month in Santa Cruz, soliciting sponsors and vendors, interacting with local municipalities and law enforcement, obtaining necessary permits, race course management and race day activities. A $500 stipend is available.

Interested students should contact Rich Larson at RLarsonFMP@aol.com
Race information is available at www.sentineltriathlon.org

[image: cid:image004.jpg@01CB6638.4DA9B380] Summer internship for Hispanic Association of Colleges and Universities    

The Hispanic Association of Colleges and Universities (HACU) is seeking Hospitality Management, Hotel & Restaurant Management, and Culinary Arts majors to apply for the summer 2011 HACU-Sodexo internship and scholarship program. This is a paid summer internship where students intern at a Sodexo campus or hospital dining facility at locations throughout the nation.
 
Upon completion of the 10 week paid summer internship, interns will receive a $2,500 scholarship for the 2011-2012 academic year. To be eligible, students must be an undergraduate student, hold a 3.0 GPA, and be eligible to work in the U.S.
 
To receive program consideration, please apply online at our website www.hacu.net/hnip. 
 
If you have any questions contact: 
Jorge DeLaRosa Burwick
Assistant Director of Scholarships & Student Services
Hispanic Association of Colleges and Universities (HACU)
Phone: 210-576-3238
Fax: 210-692-0823

_________________________________
Scholarships
Additional scholarship information can be found posted on the bulletin boards outside of SPX# 50.

Check back for the latest information on Scholarships & Grants.


_________________________________
Job Opportunities
Additional employment information can be found posted on the bulletin boards outside of SPX 50.


[image: Description: Description: cid:image004.jpg@01CB6638.4DA9B380] Personal Assistant and Event support 

In Good Company Meeting and Events president looking for a personal assistant. 
Intern Overview: Offers undergraduate and or graduate student an opportunity to gain corporate meeting and events experience while supporting In Good Company’s Meeting & Events President and staff in its daily operations. He/she will gain a greater understanding of concepts, principles and practices of corporate meeting and event planning and production. 
Duties:
Maintains President’s appointment schedule by scheduling meetings, conferences, teleconferences, and travel.
Assists clients on the telephone; answering or directing inquiries.
Conserves executive's time by researching, collecting and analyzing information via the Internet for event planning.
Produces information and or reports by formatting, inputting, editing, retrieving, copying, and transmitting text, data, and graphics.
May assist with organizing and coordinating event services including logistics and vendor coordination. Orders, prices and confirms equipment and services for events.
Other duties as assigned 
Contributes to team effort by accomplishing related results as needed.
Skills/Qualifications:
Excellent communication oral and written, prioritization and organization skills
Highly developed interpersonal communication skills including political acumen and social perceptiveness
Highly developed judgment, problem recognition/avoidance/resolution skills, including skills in determining those issues/problems that need to be brought to management’s attention. 
Demonstrated knowledge of PC and windows software (MS Office) including database and word processing applications, and event management and calendaring in windows environment. 

To apply Include a cover letter with why you would want this opportunity along with your resume embedded in an email (please no attachments) to: 
 E-mail: IGCompanyjobs@gmail.com



[image: Description: Description: Description: image004] Part-Time Positions as Outdoor Adventures and Events Coordinator for Activities Social Club 

JOB A – 
The position is for Part-Time Outdoor Adventure Coordinator for The Bay Area’s Activities and Adventures Social Club! 
Duties:  
· Coordinate Outdoor Adventures for our San Francisco and South Bay Events Calendars.
· Create Organize and Oversee between 6-10 events every month.
· Host 6 events each month 
· Vendor Sourcing 
· Monthly Budget Planning (Cost Planning Work) / Forecasting and Reconciliations
· Monthly event brainstorming and planning meetings

JOB B – 
The positions is for  Part-Time Events Coordinator for South Bay

Duties:  
· Coordinate events for our South Bay Events Calendar
· Create, Organize and Oversee  between 7-12 events every month
· Host 6 events each month 
· Vendor Sourcing and Deal Brokering
· Monthly Budget Planning (Cost Planning Worksheet) / Forecasting and Reconciliations
· Monthly event brainstorming and planning meetings

This job involves a lot of hard work and total dedication to success.  You are expected to be responsible and mature as you will be overseeing groups of people. This is NOT a 9-5 job!  You will plan events during the day and host them during the evenings and weekends. The lines between work and leisure will be completely blurred, but it will be the best thing you have ever done.

To Apply: Submit a resume, cover letter, list of outdoor adventures you have organized and hosted in the past. To apply for the position or for further information please email:Loressa@urbandiversion.com


[image: Description: Description: Description: image004] Ramada Part-time Position   

Ramada Silicon Valley in Sunnyvale is looking for a part time Guest Service Agent who can work from AM 7am to 3pm shift or/and PM 3pm to 11pm shift.  The position include make/cancel/modify reservations, answering phone calls, concierge service, check-in/check-out guests, set up meeting rooms for the events (No F&B service). 
 
Requirements for the applicants:
1.  reliable/responsible
2.  able to work alone as well as other staff members
3.  punctual
4.  able to multi-task
5.  willing to help other departments
6.  able to resolve guests concerns
 
Pay starts at $10/hour.  To apply, send resume including available hours to:
 
Miho Tomura
Front Operations Manager
Ramada Silicon Valley
mtomura@ramadasv.com
(408) 245-5330 ext 102

[image: Description: Description: Description: image004] Assistant Manager 
The famous ChowderMobile, the mobile kitchen of Sam’s Chowder House in Half Moon Bay, is seeking an assistant manager to run the truck and help with operations. The Chowdermobile was on the TLC channel as one of the "ten best food trucks in America" 

This is a part time to full time position. Candidate must have: 
* Current License and clean driving record 
* Food handling and professional cooking experience 
* Computer competency 
* Customer service skills

Contact:
Juan Hurtado
Director of Mobile Operations
Sam's ChowderMobile
4210 N. Cabrillo Hwy
Half Moon Bay, Ca. 94019
650-712-0245 office
650-712-0371 fax

[image: Description: Description: Description: image004] Madison Street Inn Innkeeper Assistant  
Innkeeper Assistant mission is to make guests feel that this house is their home away from home.  

 Duties 
 -In kitchen dressed and alert 30- 40 minutes prior to first guest breakfast
 -Prepare and serve meal
 -Caution and sanitary guidelines to be strictly followed
 -Talk with guests, perform all duties of a host/hostess, concierge
 -Progressively clean kitchen
 -Kitchen floor and counters deep cleaned Friday.

Operations
 -Answer incoming phone calls within 4 rings whenever possible
 -Conversations with guests take precedence over phone
 -Handle all details of incoming reservations and cancellations while on the phone with clients
 -Log all messages in the phone log, posting messages for guests on their door
 -Prepare rooms for new / returning guests in prompt order
 -Process and fold laundry as time permits and place in rooms or closets as needed
 -General check on condition of Swim Pool, adding chemicals as needed, maintenance tasks   performed.

Contact: THERESA 408 667 1540 or madstinn@aol.com email 

[image: Description: Description: Description: image004] Catering driver / Lead server 

Responsibilities will include the delivering and drop-off of food, set-up and breakdown of catering events as well as entire supervision of all assigned events. To include training new employees, developing work schedules (when asked to) & customer relations as well as supervision of all catering service staff.

Email your resume to Marci Pick at mpick@cosmocaters.com

[image: Description: Description: Description: image004] Wedgewood Banquet Center Server Position 

Wedgewood Wedding & Banquet Center at Eagle Ridge is hiring!
Wedgewood Eagle Ridge is a premier wedding reception venue in Gilroy. We are looking for committed, responsible, eager to learn people who want to gain experience in the hospitality industry.   
Position: Server
Job Description:
Effectively assist food and beverages services, guest attention, clear communications and teamwork, while maintaining the company’s standard for excellence, resulting in the overall success of banquet events. The banquet server is also responsible for assisting in all event functions.
Responsibilities (includes but are not limited to):
· Maintain a professional appearance
· Excellent customer service skills
· Assist with set-up, serving and break-down for full service of events
· Provide an excellence food and beverage service for all events
· Maintain positive and professional attitude
· Complete all assigned duties when needed
· Great communication skills, an eye for detail and the ability to multitask
· Ability to lift up to 50 lbs
· Able to work all shifts, flexible schedules including weekends and holidays
· Follow health and safety practices at all times


For more information please contact Tiffany Corvi by email to eagleridgeagm@wedgewoodbanquet.com

 Montalvo Employment Opportunity  

Montalvo Arts Center is seeking Summer Camp Leader (40‐hrs/wk, temporary, non‐exempt) energetic leaders for our dynamic summer arts education camps. Camp Leaders will support the Coordinator of Arts and Education Programs with a variety of art camps from administrative tasks to hands‐on implementation. The Camp Leaders will be the main point of contact for professional artists, staff, interns and volunteers, campers and their families. Camp Leaders will help to create an environment that emphasizes fun and learning in a unique natural and creative environment. This is a temporary position, June‐August only.

To apply, submit cover letter and resume to Human Resources via email at hr@montalvoarts.org. No calls please. Position is open until filled, initial interviews are expected to begin mid‐April.

[image: Description: Description: image004] Full Time CTRS vacancy  

ATRAnet Listserv - Recreational Activities Coordinator; Wyoming State Hospital;  Evanston, WY. 
Preferences: Bachelors degree; Therapeutic Recreation or emphasis in Therapeutic Recreation, One year experience required, with CTRS (Certified Therapeutic Recreation Specialist) from NCTRC (National Council for Therapeutic Recreation Certification).
Hiring Range ($3,861.00 - $4,542.00 Per Month)  
 
Contact Kathy Argyle, CTRS kathy.argyle@health.wyo.gov for more information.  (If you complete the on-line application please send me a quick email so I can make sure it comes through!!)   Thanks!
 
***To apply on line, go to the link below.  You will have to create a profile.  The recruitment i.d. is 17953 & the position is HSRA09.  Click on the Department of Health & the location is Evanston.   
https://egov.state.wy.us/


[image: Description: image004] Customer Service Representatives  

Williams Party Rental is looking for customer service representatives to ensure delivery of excellent customer service through fast and accurate processing of orders.  Handles minor customer complaints and directs more serious complaints to appropriate personnel.  Responds to both general and complex customer inquiries regarding pricing, products, scheduling, etc.  Builds and maintains business relationships with clients by providing prompt, personal service so as to promote customer loyalty.


[image: image004] Position Vacancy Announcement 

UNC Hospitals is seeking candidates for two Recreational Therapy Assistant positions. Both positions are currently in pediatrics.  UNC Hospitals is the cornerstone of UNC Health Care, a not-for-profit integrated health care system, owned by the state of North Carolina and based in Chapel Hill, NC.  UNC Hospitals is a 799 bed academic medical center associated with the UNC-Chapel Hill School of Medicine.  Located in the friendly community of Chapel Hill, home to the nationally recognized University of North Carolina, UNC Health Care offers a high quality of professional and personal life.  UNC Hospitals has been a pioneer in providing recreational therapy, initiated in 1956 by the Departments of Pediatrics and Psychiatry.  In 1974, the Department of Recreational Therapy was established to extend the service to serve other patients within the institution.  The Department of Recreational Therapy provides services to patients in pediatrics, psychiatry, the burn center, the rehabilitation center, bone marrow transplants, oncology and acute care geriatrics.  Visit www.unchealthcare.org for more information about UNC Healthcare and UNC Hospitals.  

UNC Healthcare applications can be found at: http://www.unchealthcare.org/site/humanresources/careers    
Please follow the instructions to complete an employment application on the website, indicate Job Class 2550 when applying.    For additional information, please contact Heidi Burghardt at 919-843-3279 or email at hburghar@unch.unc.edu 



 Interim Director 
Greek Peak Adaptive Snowsports, a non‐profit organization dedicated to providing snowsports opportunities to people of all abilities, is accepting applications for an Interim Executive Director. This is a seasonal position beginning November 1, 2011 and ending March 31, 2012. The position involves management and administration of the GPAS program and facilities under the direction of the board of directors, provide guidance and leadership toward the achievement of organization’s philosophy and mission, implement organization’s strategic goals and objectives, provide direction and leadership throughout the day‐to‐day operations of Greek Peak Adaptive Snowsports, including programs, finances, fundraising, public relations, staffing and volunteers. A detailed position description is available upon request.

Application Procedures: To apply, submit a letter of application, resume, and a minimum of 3 professional references and their contact information to GPAS Search Committee Co‐Chair Dr. Lynn Anderson, CTRS, CPRP
Professor, Recreation, Parks and Leisure Studies Department, SUNY Cortland
Director, New York State Inclusive Recreation Resource Center
Box 2000, Cortland, NY 13045
607-753-4942lynn.anderson@cortland.edu   
http://www.cortland.edu.rec
www. nysirrc.org

[image: cid:image004.jpg@01CB6638.4DA9B380] Hotel front desk Hiring 

The compensation (for Front Desk) starts at $9.50 without experience and $9.85 with experience.  We are looking for part time hours and if the person is willing to move into a full time position that may be available.

We have an M.I.T. program which stands for manager in training.  We encourage our employees to gain experience and move into the M.I.T program once the focus and desire is turned to our company.  We have had, in the last year and a half, 5 promotions for our hotel alone.  They occurred after a year of training and the trainees were promoted to operations managers, Assistant General Managers, and Sales Managers.
 
Contact:
Andrea BritoAssistant General ManagerResidence Inn San Jose South408.226.7676 ext 601Fax 408.226.9916sanjosesouthagm@ih-corp.com
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