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Catalogue Description:  Individual work on special topics by arrangement

Purpose of 180 

Students enroll in RECL 180 one year prior to internship to explore, analyze opportunities, and prepare for internship. This is accomplished by first searching broadly, then narrowing the focus to an aspect of the field that will best draw upon and challenge the student’s talents, potential, and career goals. The student is responsible for completing a series of exercises, information-gathering assignments, and job-search preparations to engage in thoughtful resolution of the question: What is an appropriate type of internship for me? This is a Credit or No-Credit course, requiring the equivalent of a C+ average to receive a grade of Credit. 

Class meets in (room to be determined) from 9:00am – Noon on Sept 7th, Sept 21st, Oct 19th, Nov 16th, and Dec 7th (1-4 PM).

Objectives to Accomplish

1. By the end of the semester, the student will provide verification or a plan for 1,000 hours or practicum of paid and or volunteer experience in a variety of suitable and or required situations pre-qualifying him or her to apply for an acceptable professional internship.

2. The student will design and produce a business card appropriate for professional use as a student.

3. The student will produce written materials suitable for communicating with professionals.

4. The student will demonstrate effective knowledge in job-search skills.

5. The student will describe the conditions and responsibilities best corresponding to his or her aptitude for professional work.

6. Based on prior experience and informational interviews with professionals in the field, the student will identify the qualities and experience desired in a professional mentor-supervisor.

7.
The student will identify relevant internship opportunities.

Course Materials

Seagle, E., Jr.& Smith, R. W. (2002). Internships in Recreation and Leisure Services: A practical guide for students, 3rd edition. State College, PA: Venture.
Recommended: Purchase a computer-ready business card package (about $5.00).

Graded Activities (All written work must conform to APA guidelines.)

NOTE: Thousand-hour (1000) Practicum (TR Students) verification must receive faculty approval to receive a grade of Credit for this course.
1. Workbook Exercises (40 points)

Students will complete assigned reading and writing, using the Internship Guide.(text book) 

2. Business Cards (10 points)
Students will purchase a business card computer pack and design a professional-looking business card. Students will incorporate standards for layout, content, good taste, and attractiveness. 

3. Records of Contact (10 points)
To prepare for informational interviews, students will do organizational research and identify at least 10 appropriate organizations and professionals who would serve as contact persons for further information regarding internship opportunities. Using the contact form in the text book, type a record of contact information for 10 professionals (in 10 organizations). 

4. Informational Interview Reports (20 points)
With advice/permission of instructor, schedule and conduct 5 informational interviews (minimum).Compile and type results for 5 informational interviews (at 5 different organizations). Interview information will correspond to questions in the Internship Guide (ch. 3) plus other information of personal interest and a summary of observations and insights realized from doing the interview. (2-3 pages per interview)

5. Business Communications (10 points)
5.1 Thank-You Notes:
Write a personalized thank-you note to each person providing an interview. Turn in with an addressed, stamped, UNSEALED envelope. 

5.2 Cover Letters:

Type a cover letter to a future internship site, following guidelines for layout, content, and accuracy of spelling and APA punctuation. Career objective and reference list, tailored to the particular organization, should be included in the letter (not on resume). 

6. Résumé (10 points)
Complete a well-formatted résumé, containing the following information: Name and contact information, education, experience, honors and awards, professional memberships, and special skills. Be sure to use verb statements (see p. 95), present for what is presently being done and past tense for what was done in the past. Also use a format listing position title first, then organization and city. Parallel form throughout is essential. Do NOT include a career objective, personal information, or names of reference persons. 

Grading

Grades are based on professional standards (*Incomplete or inadequate work may result in delay of internship):

· Work completed on time

· Absence of errors

· Accurate or correct

· Good appearance

· Thoroughness

· Verification and approval of current status of 1,000 hours of experience 


Graded Activities


Value

Workbook exercises 


40


Business cards



10


Contact records


10


Interview reports


20


Letter communications

  
10


Résumé



10






------





             100

Grading Rubric
To receive Credit, status of the 1,000 hour requirement must be verified and approved (additional needed hours must be planned for completion by or in fall semester) by the course instructor.

In each of the graded activities listed above, the student must have received a pass.  Pass means accepted for full credit. Incompletes or no pass evaluations mean the work must be redone, revised, or completed to meet professional standards.

VIII. University, College and/or Department Policy Information

Academic Integrity – Office of Student Conduct and Ethical Development

Students are expected to perform their own work (except when collaboration is expressly permitted by the course instructor) without the use of any outside resources.  Students are not permitted to use old tests, quizzes when preparing for exams, nor may they consult with students who have already taken the exam. Violations of academic integrity include, but are not limited to, cheating, plagiarism or misrepresentation of information in oral or written form. Plagiarism means presenting someone else’s idea or writing as if it were your own. Such violations will be dealt with severely by the instructor. If you use another person’s idea or writing, be sure to cite the source clearly. Quizzes and exams will be monitored by the instructor for violations of ethical behavior. Students caught engaging in inappropriate behavior will have exam privileges revoked and will be reported to the Office of Student Conduct and Ethical Development. Violators of the Academic Integrity Policy will be subject to failing this course and being reported to the Office of Student Conduct and Ethical Development for disciplinary action which could result in suspension or expulsion from San José State University. For further information please refer to: http://sa.sjsu.edu/judicial_affairs/about/index.html
Cell Phones

Students will turn their cell phones off or put them in a vibrate mode during class time. No answering of cell phones in class. 

Computer Use

Computers are permitted but only for class-related activities. Students using computers for non-classroom related activities will be asked to leave the class and lose participation points for the day. If the behavior continues, they will be reported to the Office of Student Conduct and Ethical Development

Student Rights and Responsibilities

http://www.sjsu.edu/senate/s90-5.htm 

Americans with Disabilities Act

Students must advise faculty of any needed accommodation(s) at the beginning of the semester, or as soon as practical, but in typical cases, no fewer than five working days prior to the needed accommodation. Such notice is required regardless of who administers the accommodation, be it the faculty member or the DRC.  http://www.drc.sjsu.edu/about/policies_guidelines.htm
Course Schedule and Assignments

9/7/07

• Self-introductions/Internship Goals

• Review RECL 180 Greensheet



• Concept of professional growth needs and goal-directed professional development



• SJSU Career Center Sparta Jobs Website – Internship Opportunities



• Complete and/or review Internship Guide Chapters 1, 2, & 3, 4, and 5



• Professionalism Discussion

9/21/07
• Resume Training – Guest Speaker





- Bring Draft Cover Letter





- Bring Draft Resume





- Bring Thank You Note



• Submit list of ten (10) appropriate internship contacts



• Bring one business card design



• Graduation Requirements – Guest Speaker



• Professionalism Discussion

10/19/07 
• Interviewing Strategies – Guest Speaker



• Review Chapters 6 and 7
      



• Information Literacy Training – Guest Speaker



Due:  Final Cover Letter/Resume and Thank You Note

Assignment:

· Coordinate five (5) Internship Interviews (remember the internship form and envelope)

11/16/07 
• Mock Interviews – Informal conversations with Professionals



   Guest professional panel to conduct the interviews


• Internship Guide


• Professionalism Discussion

   Assignment:

· Complete five (5) Internship Interviews (remember the internship form to leave behind for the internship agency to complete and send to the department)
12/7/07
• Professionalism Discussion continued with guest speakers



 Due:

· SWOT on five (5) Internship interview experiences

· Practicum/volunteer hours documentation (approved by faculty advisor)
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