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Cal State Apply Tutorial 

This is an International Gateways (IG) specific tutorial to assist in the application process for CalStateApply. If you 
have any questions or concerns, please don’t hesitate to contact igateways-admission@sjsu.edu.  

Create Your Account 

1. Visit calstate.edu/apply and select the term you would like to apply for.
 (e.g. Spring 2022, Summer 2022, or Fall 2022) 

mailto:igateways-admission@sjsu.edu


 2 

Create Your Account  
 

1. Visit www2.calstate.edu/apply. Click “Create Account” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information highlighted in the red boxes and Create Your Account.  
 
 
 
 
 

http://www2.calstate.edu/apply


 3 

2. Select “Second Bachelor’s Degree and Beyond” and Select “Certificate” for International 
Gateway Programs  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information highlighted in the red boxes and Save Your Changes.  
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Start Your Application  
 
 

1. Search “Intl Gateways, Non-Degree Semester at SJSU (SAS)” and Click “+” 
 
 
 
 
 
 
  
 
 
 
 
 
 

2. Click “Continue to My Application” 
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Complete Quadrant One “Personal Information” 
 

1. Personal Information  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Read and sign the release statement  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Check the information highlighted in the red boxes and Save and Continue.  
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2. Complete Biographic Information Section  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information highlighted in the red boxes and Save and Continue.  
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3. Complete Contact Information  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information highlights in the red boxes and Save and Continue.  
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4. Complete Citizenship/Residency Information  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Complete Race and Ethnicity  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information in the red boxes and Save and Continue.  
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6. Complete Other Information  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill out the information in the red boxes and Save and Continue. 
 

Quadrant One ‘Personal Information” is now Complete! 
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Transition from Quadrant One “Personal Information” to Quadrant Two “Academic 
History” 
 

1. To continue to Quadrant Two “Academic History”, please click the x (located on the top 
right) or click “My Application”  
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Complete Quadrant Two “Academic History” 
 

1. Add your colleges and/or university. You must add all colleges and/or universities 
attended and that you currently attended and answer questions regarding dates attended, 
GPA, and units earned.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

1a.   Click on + Add a College or University  
 
 
 
 
 
 
 
 
 
 
 
 
 

1b.   Put “San Jose State University”  
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2. Add your GPA Entry  
 
 
 
 
 
 
 
 
 
 
 
 
 

2a.  If you don’t have a GPA entry, click “I don’t have GPA to add”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Add your Standardized Tests  
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3a.   If you don’t have any Standardized Tests, click “I am not adding any Standardized 
Tests”  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Quadrant Two “Academic History” is now Complete! 
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Transition from Quadrant Two “Academic History” to Quadrant Three “Supporting 
Information” 
 

1. To continue to Quadrant Three “Supporting Information”, please click the x (located on 
the top right) or click “My Application”  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 16 

Quadrant Three “Supporting Information” 
 

1. Experiences  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     1a.    If you don’t have any experiences, click “I am not adding any experiences”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 17 

2. Achievements 
 
 
 
 
 
 
 
 
 
 
 
 
 
2a. If you don’t have any achievements, click “I am not adding any achievements”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Quadrant Three “Supporting Information” is now Complete! 
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Transition from Quadrant Three “Supporting Information” to Quadrant Four “Program 
Materials” 
 

1. To continue to Quadrant Four “Program Materials”, please click the x (located on the top 
right) or click “My Application”  
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Quadrant Four “Program Materials” 
 
 

1. Click on the Questions Tab and answer the questions.  
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Fill out the information highlighted in the red boxes and Save and Continue.  
 

 
Quadrant Four “Program Materials” is now Complete! 
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Submitting Your Application  
 

1. Click on Submit Application. 
 

 
 
 

2. Carefully read program specific information on this page and click “Submit All” 
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3. Click Your International Gateways Application and “Continue” 
 

 
 

4. Review and Submit Your Application 

 
 

5. Confirmation Details on your Cal State Apply Application  
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6. Receive Confirmation Email about your Cal State Apply Application  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Check Status 
 
 
 
 
 
 
 
 
 
You have completed the tutorial. After you submit your application in CalStateApply, you will 
receive an email with your SJSU ID number and links to the payment portal for application fee 
payment and the portal to upload your application documents. After we receive all the required 
application documents and the application fee, we will send you an I-20 (for F-1 applicants) and 
an acceptance letter.  




