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Quick Reference Guide  

Using the Print, Refresh, Export & Return Links in Data Warehouse 
 
 
The Student Data Warehouse allows following functionalities for all Table data reports. From any report, 
the user can print, refresh the page, export the dashboard contents, and return to parent page for drill 
down reports. 
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Processing steps Screen shots 
 
Print  
 
The Print link allows you to print 
your current results by creating a 
printable PDF or Web document and 
it is typically found on summary or 
detail Pages.  
 
Step 1: 
Click on the Print link. 
 
 

 

 
 

 
Step 2: 
Choose the format you wish to use.  
 
Available formats:  
• Printable PDF (Adobe Acrobat 
PDF file)  
• Printable HTML (opens in  
Internet browser window) 
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Step 3: 
The file opens in a new browser 
window. 
 
For PDF documents, use the Adobe 
toolbar (shown in the image on the 
right) to print or save the document. 
 
For HTML, use your browser’s print 
functions to print the document. 
  

 

 

 
 
Processing steps Screen shots 
 
Refresh  
 
Data Warehouse is set to time out 
after about 25 minutes of inactivity. 
Use the Refresh option to update 
your status with the Data 
Warehouse server so you are not 
timed out. This link appears on most 
Pages.  
 
Step 1: 
Click on the Refresh link.  
 

 

 
 

 
Step 2: 
Your status with the server has now 
been updated. 

  

 
 

 



Using the Print, Refresh, Export & Return Links in Data Warehouse 

Last Revised: 1/31/17 
Using the Print, Refresh, Export & Return Links in Data 

Warehouse 

    

Page 3 of 5  

 
Processing steps Screen shots 
 
Export 
 
The Export link allows you to export 
your current results of both graphical 
and/or Table grid view by creating a 
local copy of PDF, Excel, 
PowerPoint, Web Archive. If you just 
need the current results of Table 
grid view, you can select Data, 
where you can select CSV Format, 
or Tab delimited Format or XML 
Format. 
 
Step 1: 
Click on the Export link.   
 

 

 
 

 
Step 2:  
Choose the format you wish to use.  
 
Available formats for both Graph 
and Table grid view: 
• Printable PDF (Adobe Acrobat 
PDF file)  
• Excel 2007+ 
• PowerPoint 2007+ 
• Web Archive (.mht) 
 
Available formats for just Table grid 
view: 
• CSV Format 
• Tab delimited Format 
• XML Format 
 

  

 
 

 
Step 3: 
The file is downloaded in your local 
“Downloads” folder by default. 
 
The file is opened by appropriate 
program (Adobe, MS Excel, MS 
PowerPoint, etc.) 
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Processing steps Screen shots 
Export a Dashboard page 
 
Step 1: 
 
Click on the ‘More’ link. Typically the 
Export link is found at the bottom of 
summary or details Pages. 
 

 You can also find an Export 
link when you visit the report. The 
link can be found on the upper right 
hand corner. 

 

 
 

 
 
Step 2: 
A drop-down list appears. Under 
Export, click on the Export Current 
Page button. 
 

 

 
 
Step 3: 
Once the report is exported and 
downloaded, you will see this 
message. 
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Processing steps Screen shots 
 
Step 4:  
The file opens in the program for 
that file type.  
 
You can now save the file to your 
desktop and/or modify the 
appearance of the data.  
 

The file may open in read-
only mode. Save a copy of the file to 
your computer in order to modify the 
file. 
 

 

 
 

 
 
Processing steps Screen shots 
 
Return  
 
The Return link takes you back to 
the previous screen. Use this link 
instead of your browser’s Back 
button when navigating in Data 
Warehouse.  
 
Step 1: 
Click on the Return link.   
 

 

 
 

 
Step 2:  
You are now on the previous 
screen. 

  

 
 

 


