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January’03

SAN JOSE STATE UNIVERSITY
ADMINISTRATION OF JUSTICE DEPARTMENT
ONE WASHINGTON SQUARE
SAN JOSE, CALIFORNIA 95192-0050

INTERN PERFORMANCE EVALUATION

Student’s Name: Semester/Date:
4 = Superior 1 = Poor
3 = Good - X = No Criteria to Fvaluate
2= Average

A Ability to carry on agency work 4 3 2 1 X

1. Understanding of purpose and
function of agency

2. Ability io understand and use
agency policies and procedures
efficiently

3. Ability to plan, organize, and
use time effectively

Comments:

B. Development of skill '

1. Ability to obtain pertinent
information when needed

2. Ability to plan course of action

3. Ability to relate and apply
knowledge of specialized are to
problem or agency function

4. Ability to communicate with staff
and others

5. Ability to record pertinent facts

6. Ability to write and summarize facts

7. Adbility to give oral reports

Comments:




January (3

C.  Acceptance and use of Supervision

1. Understanding of supervisory
relationship

2. Acceptance of supervisory
authority

Comments:

D. Capacity for Professional Development

1. Integration of theory and practice
2. Show pattern of continuous learning

3. Ability to focus on problems and
needs of agency

4. Attitude towards professional
development

3. Promptness

6. Dependability

Comments:

Number of Hours Completed:

Agency Contact information:

Internship Supervisor:

Agency Address:

Signature of Agency Supervisor

Agency

Department

Phone number;

Fmail address:
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AJ 170 INTERNSHIP
MEETINGS AND LECTURES

Internship Meetings

Attend three internship meetings offered by the internship advisors throughout the semester to discuss your
internship experiences. The first meeting is an individual meeting with your assigned advisor during the first
1 weeks of the semester. The remaining meetings are group meetings with any of the internship advisors
(vou do pot have o atfend the group meetings with your assigned advisor). Meeting dates and times will be
posted outside the AJ office by the second week of each semester. This is a mandatory requirement and you
will not receive credit if you do not complete meeting requirements during the semester you are enrolled in

170. Please see your assigned internship advisor if you have questions regarding the meeting or lecture
requirement.

Date Internship Advisor

Meeting 1
(Individual meeting with your assigned advisor)

Meeting 2
(group meeting — see dates and times posted)

Meeting 3
(group meeting ~ see dates and times posted)

Guest Lectures

Attend two Internship Lectures offered by the department each semester. You may use lectures you attended

during previous semesters as credit towards the two required. See Internship Coordinator for sign up sheets
from prior semester.

Date/Semester Guest Speaker/Agency

Lecture 1

Lecture 2

Intern Name

Assigned Internship Advisor

Semester Enrolled Units

Submit completed form to internship advisor with final paper and evaluation



