 AJ100W
Writing Workshop

' o Spring, 2004 _ o
Instructor: Dan Peak Telephone: (408) 398-2070
Room: MH 526 _ Office Hours:
Emiail: dpeak@ematl sjsu. ‘edu ' Tuesdayf!‘ hursday 10:30:00-12:00:a.m.
Web site: www danpeak com/ ' o Or any tlme by appo:ntment

Course - Descngtlon Thts is an :ntegrated wntlng and- researdw ceurse des:gned to develop
-advanced communication skills, which will be valuable for a career.in cnmmal justice Effective written
‘and oral- communication skills ‘are vital to success in any career, but are part:cuiarly important to-the
- criminal justice professsonal The best method for improving these skilis is {nrough ‘extensive practice,
_critical feedback, revision, and examination of models of excellence in communication. Upon
successful comp!enon of th:s course,; students will be skilled at commumcat{ng mfor‘matnon to cnmmai
jLIS‘lIC@ pmfessnonais and to general audlanoes in a vanety of formats :

: The students of AJ 100W w;i] deveiop ' ' ' L
: s a clear, concise, and effectnve wr;tmg style emlbltmg the mastery ef the mechamcs
of wnttng, _
« _proficiency in research strategles and methodoiogles necessary to commun;cate
“‘complex ideas effectzveiy ‘and appropriately to both general:and specific: audiences
e the abmty to read, interpret, and critically analyze scholariy hterature wuthm the ﬁeid
and to respond critically both ora!ly and inwriting
Ce the abuisty tca gather dweme supportsng ev;denoe from a vanety of sources and
e the. éblhty aﬁectwsly and cogantly to express a posatlon usmg orgamzed ciear and
conmse wordmg ina vanety of formats o target drfferent audlences

Preregu:sate Engilsh 1A and 1B or equwalent and passmg score on the Wr:tmg Skllls Test

’I‘ext°' Johnson, WA Rettlg, R P Scott G. & Garnsen S. (2001) The cnmmai 1ust1ce studen
© wiiter’s manual (2“" ed.). packagedw:th Harris, M. (2000). Writer's FAQ's. vocket handbook
Requzred

Memam-Webster’s co!!equa!:e dichon __&(1 0‘“ edttlon ar newer) Recommended

Course Regu:rement To satlsfy the Untversaty’s Wntten Commumcat:on 1l requsrement, studenis
will be required to write a minimum of 8000 words with an overall grade of “C" or better. Students will
also make at least two oral presentations, ‘and will evaluate classmates” wntzng on a varety of
assngnments Assignments in"AJ100W will include: expesnory responses to problem statements, a
review of scholarly literature, an argumentative research paper, interviews of. professuonais in the
criminal jushce field, a brief of and response to a Supreme Court decision, an oral presentatlon in the
form of a debate, various correspondence, a professzonai tesume, and a final examination. ~All of
these as&gnments are: desngned to provide pracﬂce in critical readmg, thsnkmg, and writing strateg:es
necessary to.plan and execute purposeful writing. Purposefu! writing includes’ analyzzng research,
generating ‘ideas, developmg a thesis, organizing. and writing_a first draft, revising for form and
content, - edmng for. -grammar, punctuation, spelling ‘and “usage, ‘and evaiua’nng, -using, _and
documentsng suppomng matenals There wnli aiso be vocabu!ary and grammar quizzes. -

Important: If you need course adaptat:on or aocommodat;ons because of a disability, or if you have
emergency medical information. to share with me, or if you need to make special arrangements in
case the building must be evacuated, please see me during office hours.




Course Grade: All writing workshops are graded ABC/NC. Performance that merits a grade jower
than a “C” will receive a “No Credit”. Plsase nofe that University and Departmental guidelines require
a serious and compeiling reason to drop a course. A course cannot be dropped because of grades
alone.

The semester grade in 100V will be based on a weighted average method. Not all assignments will
be weighted. Grades are determined based upon the following criteria:
A:  Excellent presentation, with well-reasoned analysis, comparing and contrastmg |deas
B:  Good presentation; with somewhat less consistency. -
C: - Adegquate, but needs lmprovement
‘N/C: incomplete work or :serious and per51stent BIrors in word chmce mechamcs usage and
sentence structure . : - _ .

Papers WIEI be evalua’ced in three areas: format confent and meéchanics. Students w;ll be given
specific criteria for gach ‘assignment - and -will be -expected - to follow. guidelines - provided. -All
assignments completed outside of class must adhere to the foliowmg guidelines unless otherwise
specified; typed, double-spaced, smgle sided, white paper 1-inch: margms 12 pt standard font {i.e.
Times,; New York; Paiatine, Geneva).- B

Always keep a copy of any out of ciass wntmg that you submit

Late. Eaggr gohcy Palnts wm be deducted ;f a paper i3 up. to a week late Aﬂer one week, late
papers will not: be accepted, without. gno approvai from 1nstmctor R T ST

Plagiarism: Adhere to the SJSU code prohib:tmg plaglansm Any piaglanzed work will receive no
credit and may not be resubmitted. Plagiarism may also result in-disciplinary action by the Department
or'the University. SJSU plagiarism policy located at: www1.cob.sjsu.edu/7.dean_office/f88_10.html.

Attendance and Participation: Critical reading, thinking, and writing involve a number of practical
skills: These skills must be diligently practiced to be developed and they must be diligently exercised
to be maintained. Students are expected to keep up with class readings, to attend all class meetings
and to be prepared to contribute to the classroom exchange of ideas and information throughout the
semester ‘Attendance.is. mandatory e :

In class wntmg assrgnments Be prepared to write in each class. In class ass;gnments wm include
expository responses fo problem statements, abstracts, letters, case summaries, quizzes, drafts of
cover ietter and resume, critiques, and the final examination.

Out of class ass:gnments Qut of class ass;gnments will mc!ude mtervzews ilterature review, bnef of
and response to Supreme: Court decisions, presentation of opinion in debate format, research paper
critigue, and the research paper | itself, _

Vocabutary Develog ment: Students will be expected to master 150-175 new vocabu!ary words this
semester. Mastery will be evidenced through vocabulary quszzes and correct usage of vocabulary
words in wnting and. speech

Research Paper: Students will write an 8 - 10 page research paper wh;ch wz!l be argumentatwe in
nature. The paper will be on a top:c chosen by the instructors and based on the material included in
CJSWM. Research for this paper will include a literature review and personal interviews. The
research process itself will incorporate several additional writing assignments, which will be graded
separately. The specifics of this assignment are included on a separate handout.

Final Exam will be Saturday, May 15", 2004, 10:00 AM -12:00 PM.
Make up exam will be Monday, May 'iTth 2005 2 PM — 5:00 PM.




AJ 100 Semester Schedule Spring 2004
Tuesday--Thursday

Tentative Class Schedule . Due in class ‘Homework Assignment

Intro uctions CISWM Ch.1 & Ch. 6 pgs.

Green Sheet - 114-120
Research Paper handout Begin thmkin_g_ about a topic
Vocabulary List Handout and Details for tefm project.

Diagnostic I: Article Critique (1/2 hour)

Research Paper Particulars N CISWM Ch. 1, Ch. 6 . Vocabilary
- Write paragraph about possible topic (pgs. 114-120) - Chapier 8
Grammar usage and siyle ' '
25 Electronic Media Review ~ MLK Library Chapter 8 Chapter 4, pp. 83 - 99
(Dr. Susana Lin (408) 808-2088) o Find interviewees/agency

Find and list in APA format
10 scholarly amcles reiated to
Jyourfopiei- Lo

216" 1:Return and discuss Diagnostic 1. ~ 7 {'VocabularyTist1 '} Vocabulary List2;
S Vocabulary List 1 - T Co Nameg, title and agency of | Find Interv;ewees & schedule
U_smg _A_PA S_Eyle refere'ﬁcing A interviewees . . date/tlme :
L S - ' ' Chapter 4, pp. 83 - 99
212 Vocabulary Ltstz R Vocabulary List 2 _Type ip teﬂtatwe outline for
0] Interview process for semester promct. o | List of 10 articles in APA | research paper -
"I Oral presentation of topics reference format CISWM Chapter 2 &
i ' 'pp 147-152;
Article Critique 11 due 2/13
Vocabulary List 3

Yocabulary List Vocab List 3; : -Annotated Literature Review
Discuss Annotated Literanire Review CISWM Ch. 2 Summary | Put together a formal cutline
Paragraph Summaries/Outlining of instial interviews, with fdr your paper
specific objective’ Gf paper | Conduct {ollow-up interview
topic choice and date & and prepare summary of ihe
| ‘questions for follow-up = - interview .
interview; . _ Vocabulary sz, Llsi 1-3
_ I Oral Presentation of topm
/19 Diagnostic I Article Critique | ] SWM Chse :
: Find online & read SISU
policy on plag1arlsm & brmg

1 tonexticlds

2/24° Outline of research paper Vocabulary Quiz, List 1-3
' ‘Summarizing scholarly work, paraphrasing;
2/26 ‘Discuss Diagnostic 11 CISWM Ch.5 Vocabulary List 4
" | 'Paraphrasing and Plagmnsm SISU policy on
| Vocabulary Quiz, Lists 1-3 plagiarisin

- Cateh up — where are you with regard to research sopic, Annotated Literature Article Critique
interview, etc. Review & Outline Due Collect Information for
Explanation of Article Critigue T assignment CISWM Ch. 5 Resume
Feedback on Vocabulaiy Quiz
344 Vocabitdary List 4 Vocabulary List 4

Resumes and Letters of Application — Marketing
Yourself Effectively




A]J 1006 Semester Schedule Spring 2004
Tuesday--Thursday

39

Tentative Class Schedunle

Resume writing workshop

Due in class

Resume information
Interview write up

Homework Assignment

Type resume and letter of
application

3/11

3/16

Resume exchange
Critique and evaluation of resumes

Bring 3 copies of resume
and letters to class.

Vocabulary List 5

Refine resume & cover letter
Revise thank you letter for
interview

Research paper peer review in-class~ evaluate for focus

Vocabulary List 5 Vocabulary List 3 Vocabulary List 6

Police Reports Article Critique 1IT- Reminder: Draft Term Project
Revised resume & cover
letter
Thank you letter fmal
draft

Vocabuiary List 6 Vocabulary List 6

1 Police Reports :

Research paper in draft

{ Find & read ass:gned court

Spring Break: Have a safe holi aj}

| paper due. No Exceptions

‘| and impact! form [ major deduction case
i ;. for late papers) Work ofrpeer -'review '
Discuss Pcer Teviews Peer review of research Vocabulary List 7

| Finalize Paper

Spring Break

‘ 46 NO.CLASS — INDIVIDUAL CONFERENCES TO GO
" | OVER PAPERS
7%

NO CLASS - INDIVIDUAL CONFERENCES TO GO
‘OVER PAPERS '

Grammar and Vocabulary Quiz, | -7

4/13 Lecture on briefing court cases Brief #1: find read and bnef
Briefing a court case ~ Identifving and organmng the assigned court case,
salient features‘of the case '
4/15 Debate Lecture . - Vocabulary List 7 Study for vocabulary Quiz
: { Vocabulary List 7 :

Prepare for debale

Court Brief Critique

Deébate Preparation

Brief #1 due.

Debators: Dress your parﬂ
Also, bnng name tags for
your desk so the audience will
know Who you are

Obtain and read Court Case #2

/29

574

Diagnostic T

Debate: Team 1

5/6

Debate: Team 2

Lasi day to turn in revised
research paper

Diagnostic IV article




AJ 100 Semester Schedule Spring 2004
Tuesday--Thursday

Tentative Class Schedule Due i class

Hemeweork Assignment

iscuss Diagnostic 111

513 Semester Review, preparation for the final Be prepared for the final ~
read and critique the article,
Get a good night’s sleep—
give yourself plenty of {ime to
get io SISU and find a parking
spot. T

| . Come to class relaxed and
repared to think and write!!

Diagnostic TV (Final Exam)

HAVEAGREAT

Last class ~ class evaluation, return papers, discuss : L
grades SOTES HOLIDAY & CONGRATS
T00W Post test

| TO YOU GRADS!! - -




AJ 100W
Spring 2004

Research Paper Assignment

Introduction:

The purpose of the writing workshop is to teach you, the student, how to read critically, and to
communicate clearly and concisely in a professional style. This assignment is designed to provide a
‘medium through which you can 1mprove your research and writing skills and at the same time
increase your knowledge about the criminal justice system. The final product of the assigniment will
be a paper on a eriminal justice agency or procedure related to "community policing." Potential
 topic include an evaluation of any of several programs in the San Jose Police Department, such as
the "weed and seed" program, the community police offices, the bicycle pohce program or the
_.Probauon Department‘s restorative justice program

The task of wrltmg the paper will e sprcad out through the semester in several gradual steps
_ begmnmg with choosing a topic and a thess, progressing on to finding evidence 1o support the

thesis and finally to composing the best paper you will have ever written. One may think of this
paper as a “preliminary research paper.” It is not intended to be a complete analysis of your topic,
but rather a fairly complete exploration of the topic with a recommendation for future exploration.
Here are the steps:

Step One: Choosing a topic (Topic Presentation due week two the week of February 2nd.)

Your instructors have chosen the general topic of community policing for you, but you, the student,
must develop a more specific topic. Ask yourself, “in the context of community policing, what
would I like to know more about,” or “is there an area in which I already have particular
knowledge?” For example, if you are presently employed by or intend to pursue a. career with a
partlcuiar criminal justice agency, it would probably behoove you to look at community policing
issues related to that agency.

After choosing a topic, you will conduct research on line, at the library and/or through an agency to
increase your knowledge about the particular topic, then you need to narrow the topic to one that
can be handled in a relatively short (ten page) paper. Your topic presentation is due on the first class
of the forth week. The topic presentation consists of a short, less than one page, essay stating the
chosen topic and explaining why you have chosen that particular topic.

Example of specific topic: San Jose Police Community Policing Center at Oakridge.

Step Two: Development of Thesis (Thesis Presentation Reference List and Annotated
Literature Review due during the sixth week, which is the week of March 1st.)

A crucial step in writing a professional document, to be done before actually beginning to write, is
the determination of a thesis. The thesis differs from the topic in that the topic tells what you are
writing about, and the thesis states what you are going to say about the topic. If one, for example,
has chosen to write about community policing centers, then one may develop a thesis that
community policing centers improve crime reporting by improving community/police



communication, or that on the other hand, community centers are a waste of man power and money.
Keep- in ‘mind ‘that you are not being graded on your opinion, but on your ability to communicate
and support a point of view — your thesis. Supporting the thesis means utilizing evidence to clarify
and boister the pomt of view, -and that evidence comes from research. .

The The51s Presentation, Reference List.and A:nnota:ced L1terature Revww a551gnments con51st ef an
essay, less than one page long, in which the topic and thesis are stated and bneﬂy expiamed
Attached to the. essay-should be a reference list of at least ten sources with mformatlon about or in
support of your thesis. ‘The reference list should be done'in APA reference list format, excggt that
any interviews you intend fo conduct should also be mcluded on the reference list contrary to APA
mles Fo]lowmg the reference: list will be annotations of at Jeast four of the. schoiarly artlcles that
you - wﬂl be using to write your paper. Fach annotation should be apprommately Va page with a.
brief summary of the article and the author’s thesis. You should also include in your annotation the
_mformaﬁon or data from t}ns amcle whu:h you mtend 1o use and why it Wiﬂ be of vaiue o your

After the The51s presentation has been completed 1ndlv1dua1 conferences between some students
-and instructors will be scheduled to discuss the student’s progress and the- v1ab111ty of the thesis.

'_ " Whether a thesis is viable for the research paper depends toa iarge degree on the avaﬂablhty of
S articles, peer reviewed and otherwme in support of the thesis. If you run into. trouble finding ¢ amcles
L to mclude on the reference list, go see one of the 100W mstructors ora Ilbranan for guidance.

Step Three. Preparatmn of Outline (Formal Ouﬂme due the sucth Week, wluch is the week of
March 1st.)

A general outline for nearly any paper is;

L Introduction
1L Argument
1. Conclusiah'

However, a much more detaﬂed outlme 18 necessary before undertakmg to Wﬂte a paper Creating a
more detazled outline is easy once the research has been substantaaiiy completed Creating an
outline is simply a matter of organizing the discussion of the various articles in support of or
opposition to the thesis.

The class will be spending considerable time on outlining, but if you feel you need more individual
guidance on this very important aspect of writing, please let your instructor know.

Step Four: Writing a draft (Draft paper due in first class of the ninth week, which is the week
of March 22nd.)

Getting started on a first draft for a paper is often very difficult. Hopefully, the preliminary work
done will simplify the task. The draft is just an elaboration of the outline. By the time the class
reaches this point, prowded you have kept up, the paper should practically write itself. Nonetheless,
keep in mind that this is just a draft and will not be graded on completeness, as have all the other
assignments. The sooner you begin this step the better, because you will be able to write more freely
and have some modicum of fun if you are not too pressed for time.



The first draft is due in the first class of week nine, and having the draft turned in on time is
particularly important, in part, because the due date for the final draft will be imminent, and in part
because late papers may miss the opportunity for a peer review. Consequently, there will be major
deductions for late draft submission. Once your draft is complete you will have another
student/instructor conference to go over the draft and the peer review comments. The reference list
should include a minimum of five total sources, exclusive of interviews, assigned article critiques
and d1agnost1cs ‘and ‘at least two of those should be scholarly articles. The draft must be at
m1mmum ﬁve pages A draft whxch is excepuonal will sufﬁce as the final draft:

Step Five: ’I‘he final naper (Due on or before the ﬁfteenth week, which is the week of May
Srd )

The final paper must be on time in order for the instructor to read and grade it before the end of the
semester. The paper should be neatly typed, standard font, size 12, double-spaced, and include:

- Titlepage -~
- Abstract
©Text of paper - :
Reference sheet in correct APA format
* “Draft with peer review attached -

< 2 b

Your paper will be graded based upon the following criteria:

{Completeness of paper (responds appropriately to the 30 percent
assignment) g :

[Depth of ideas pfésented | | 23_0_.pc_rcent__ )

'Writing quality and correctness of fcrmattmg - 40 percent




Spring 2004 Name:

100W Writing Assignments
(subject to change)

DoneY  Assignment Time Allotted Due Date
M-W M T-TH F

Miscellaneous Additional As Reguired TBA  TBA TBA TBA

Diagnostic 1 in Class 2/2 2/2 1/29 1/30
Topic Presentation: oral HW: 2 weeks 2/ 2/ 2/12 2/13
Topic Presentation: writien HW: 2 weeks 2/16 2/16 2/12 2/13
Article Critique il HW: 1 week 2/23 2/23 2/19 2/20
Diagnostic {i in Class 2/23 2723 2/19 2/20
Vocabulary Quiz i in Class 3/1 3/1 2/26 2/27
Thesis Presentation: Written & Oral 3/3 3/ 3/2 2/27
List of ten potential articles 3/3 31 3/2 2/27
Annotated list of references HW: 3 weeks 3/3 31 3/2 2/27
Formal outline of case study HW: 4 weeks 3/3 3/1 3/2 2/27
Summary of Interview(s) HW: 2 weeks 3/10 3/8 3/9 3/5

Thank you Letter for Interview HW: T week 3/17 37158 3/16 3/12
Article Critique Il HW: 2 weeks 3/17 3715 3/16 3/12
Resume/Letter of Application 3/17 3/15 3/16 3/12
Crime scene write up in Class 3/22 3722 3/18 3/19
Draft Case Study HW: 10 weeks 3/24 3/22 3/23 3/19
Case Study critique in Class 3724 3/22 3/25 3/19
Court Brief 3 weeks 4/21 4/19  4/22 416
Vocabulary Quiz il in Class 4/19 4/19 4720 4/16
Diagnostic Hi in Class 4/28 4/26 4/29 4/.23
Debate in Class 5/3  5/3 5/4 4/30
Revised Research Paper 14 weeks 5/5 5/3 5/6 4/30

Diagnostic IV 5/15 5/15 5/15 5/15







