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JS 100W: The Writing Workshop
JS Competency Area: E
SJSU Studies Area: Z
Fall, 2012
Section 1: Online


	Instructor:
	Dr. James Daniel Lee

	Office Location:
	Online: D2L, Google Plus

	Telephone:
	408-924-5866 (voicemail only)

	Email:
	james.lee@sjsu.edu

	Virtual Office Hours:
	Make an appointment or catch Dr. Lee online
Best times: 9 AM – 1 PM Tuesday – Thursday




Course Description 
Catalogue Description:  Development of advanced communication skills, both written and oral. Emphasis on writing formats used by criminal justice professionals. A scholarly paper, written in APA format and informed by research, will be required.  

Instructor’s Description: This is a course designed to improve your writing skills, which are integral to a successful career in criminology and justice-related professions. The best method for improving these skills is through extensive practice, critical feedback, and revision. Therefore, this course will not be like a topic course where students learn facts about an area of justice. Instead, students will spend most of their writing and editing the types of documents that they will encounter later in the curriculum and later in their professional work. Do not expect much lecturing; expect to write and re-write!

Prerequisites: A grade of “C” or better in English 1B, a passing score on the Writing Skills Test (WST), upper division standing, and completion of the Core GE.

Required Texts/Readings:
· How to Write Clear, Concise and Simple Sentences that General Readers Love! by Brian Scott, http://www.LousyWriter.com (May be found on D2L site)
· Help Me Write a Better . . . (insert here), published by http://www.LousyWriter.com and http://www.FreelanceWriting.com (May be found on D2L site) 
· Publication Manual of the American Psychological Association, 6th Edition (You may instead use the following website: http://owl.english.purdue.edu/owl/resource/560/1/) 
· Other reading may be added to the site if necessary   

Course Goals and Student Learning Objectives
Upon successful completion of this course, students will be able to:	

SLO 1: Refine the competencies established in Written Communication 1A and 1B and summarized below: Satisfaction of this objective will be measured through the evaluation of outlining exercises, a research paper draft, and a research paper final draft.

1A Student Learning:                                                                                                      
1. Students should be able to effectively perform the essential steps in the writing process (pre-writing, organizing, composing, revising, and editing).
2. Students should be able to express (explain, analyze, develop, and criticize) ideas effectively.
3. Students should be able to use correct grammar (syntax, mechanics, and citation of sources) at a college level of sophistication.
4. Students should be able to write for different audiences (both specialized and general).	                                                                                                     	

1B Student Learning:
1. Students should be able to use (locate, analyze, and evaluate) supporting materials, including independent library research.
2. Students should be able to synthesize ideas encountered in multiple readings.
3. Students should be able to construct effective arguments.

SLO 2: Express (explain, analyze, develop, and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse. Satisfaction of this objective will be measured through the evaluation of article critiques of scholarly research, a critique of student work, and an oral debate.	
 
SLO 3: Students shall be able to organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources. Satisfaction of this objective will be measured through the evaluation of periodic diagnostics (in-class written examinations) and various organizational exercises, both in and outside of class.	

SLO 4: Students should read, write, and contribute to discussion at a skilled and capable level.  	

Library Liaison
Nyle Monday, Senior Assistant Librarian, University Library, San José State University
Email: nyle.monday@sjsu.edu

[bookmark: _GoBack]Justice Studies Reading And Writing Philosophy
The Department of Justice Studies is committed to scholarly excellence. Therefore, the Department promotes academic, critical, and creative engagement with language (i.e., reading and writing) throughout its curriculum. A sustained and intensive exploration of language prepares students to think critically and to act meaningfully in interrelated areas of their lives–personal, professional, economic, social, political, ethical, and cultural. Graduates of the Department of Justice Studies leave San José State University prepared to enter a range of careers and for advanced study in a variety of fields; they are prepared to more effectively identify and ameliorate injustice in their personal, professional and civic lives. Indeed, the impact of literacy is evident not only within the span of a specific course, semester, or academic program but also over the span of a lifetime.

Course Requirements and Grading
To satisfy the University’s Written Communication II requirement, students will be required to write a minimum of 8,000 words (about 20 pages) with an overall grade of “C” or better.  Assignments in JS100W include: expository responses to justice related topics, writing styles for various professional documents, critiques and reviews of scholarly literature, and the development of a research paper. All of these assignments provide practice using critical reading, thinking, and writing strategies that are necessary to plan and execute purposeful writing.  Purposeful writing includes analyzing research, generating ideas, developing a thesis, organizing and writing a first draft, revising for form and content, editing for grammar, punctuation and spelling and evaluating, using, and documenting supporting materials. 

Participation.  This is an online class, so participation is more a little more difficult to imagine. However, interaction between students is a powerful learning tool. This does not mean that students must sign in at a particular time—one is free to arrange any schedule of participation. 

The “participation grade” will be based on the instructor’s judgment of students’ contributions to the D2L discussion board. Students are required to keep a “journal” of their insights into current justice-related news and into their efforts to improve their writing. There must be 10 such entries of about 250 words each, with none closer in time to another than four days. Students must also give insightful responses and critiques of writing to at least 30 other entries posted by classmates, with no more than three responses within any four-day span counted toward the 30. Proper and good writing is required in each of these discussion board contributions. 

There will not be grade reports from the instructor for these discussions. Grades will be determined from the instructor’s subjective assessment of students’ contributions to the discussion board. However, the things that will be factored into the assessment include the insightfulness of the responses, the quality of writing throughout, and the substance of the reflections on writing and current events, which includes showing progress at understanding writing and adequately addressing the current events topic with ideas based on referenced, trusted sources. Participation will count as 15% of the overall grade.  
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Timed Writing. Professional work often requires that one be able to write well under pressure. (As an example, your professor is writing this syllabus after the Department deadline, and he is rushing!) Students will write 5 types of documents, such as memos or letters, under a maximum time limit. The types of document will be chosen from the assigned readings in the Help Me Write (HM) book that precede the timed writing dates. The assignments for each of these will be posted to the D2L site according to the schedule at the end of this syllabus. Timed writing occurs via the “Quiz” function in D2L, with a five-day window to enter. These will be graded on writing quality and will count as 20% of the final grade.

Paper Assignments. Students will write a research paper—a complete qualitative analysis—but the process will include turning in and revising three contributing assignments that help to create the final paper. Each assignment will be turned in on the D2L site via the “drop box,” reviewed by the instructor, and returned for corrections. After corrections, each will be turned in for final grading on D2L. The final grade for each assignment will be a combination of the grades for both drafts.  These three assignments will account for 30% of the final grade—10% for each one.  

The final paper will account for an additional 35% of the final grade. The focus of the paper is “reactions to gender nonconformity and gender ambiguity.” The final product includes a literature review, qualitative data analysis, and conclusions. The data come from reactions to a video on the YouTube website. The assignments on the D2L site will explain this further. The final paper will also be turned in on the D2L site, reviewed by the instructor, and returned for corrections. After corrections, it will be turned in for final grading. The final grade for the paper will be a combination of the grades for both drafts. 

Final Grade.  The final course grade is based on the final score out of 100 possible points. The grade is based on a scale. Theoretically, it is possible for everyone to earn an A.  Missing any deadline without submitting a medical or university excuse may result in a grade of zero for the item. 

The grading scale is:		Grades are based on:
89 – 91 A-	92 – 96 A	97 – 100 A+	           Participation			15 points
79 – 81 B-	82 – 86 B	87 – 88 B+		Timed Writing		20 points
69 – 71 C-	72 – 76 C	77 – 78 C+		Paper Assignments	           30 points
59 – 61 D-	62 – 66 D	67 – 68 D+		Research Paper	           35 points
58 and below F					Total			         100 points

Course Schedule
The schedule is subject to change with fair notice during the semester. Additional reading may be assigned. Reading course material is critical for learning; read the listed assignments before or during the week that they are assigned. Due dates will not change.
 
	Week
	      Date
	            Topics                                          Readings, Activities
          Items Due                 HM=Help Me Write; WC=How to Write Clear

	1
	Aug 22-24
	Course Introduction, concepts and goals

	2
	Aug 27-31
	Pretest and Information Sheet          HM: Misused Words, Coll. Essay
Due Aug 27                                         WC: Chp. 1 & 12

	3
	Sep 4-7
	The writing process                              HM: Grant Proposal
                                                             WC: Chp. 4, 6 & 13

	4
	Sep 10-14
	Writing literature reviews                      PPT Lecture 1
Timed Writing 1                                    WC: Chp. 2 & 3

	5
	Sep 17-21
	Social sciences academic writing         HM: Thesis/Diss., Tech. Doc.
                                                             WC: Chp. 5, 7 & 9

	6
	Sep 24-28
	Qualitative research                             HM: Bus. Writing, Bus. Email, 
Assignment 1: Literature review              Bus. Memo
Draft Due Sep 24                                PPT Lecture 2

	7
	Oct 1-5
	Timed Writing 2                                    HM: Legal Document
                                                             WC: Chp. 10 & 11

	8
	Oct 8-12
	Assignment 1: Literature review       HM: Newsletter
Due Oct 8                                             PPT Lecture 3

	9
	Oct 15-19
	Assign. 2: Making sense of data       HM: Blog Post, Website Copy
Draft Due Oct 15

	10
	Oct 22-26
	Timed Writing 3                                     HM: Ed. Article, Speech
                                                              PPT Lecture 4

	11
	Oct 29-Nov 2
	Assign. 2: Making sense of data        HM: Brochure, Press Release
Due Oct 29                                                    

	12
	Nov 5-9
	Assignment 3: Presentation
Draft Due Nov 5

	13
	Nov 13-16
	Timed Writing 4                                     HM: Manual

	14
	Nov 19-21
	Assignment 3: Presentation               HM: Emp. Hdbk., Bus. Plan, 
Due Nov 19                                                   Bus. Letter, Sales Letter

	15
	Nov 26-30
	Timed Writing 5                                      

	16
	Dec 3-7
	Final Paper                                           HM: Cover Letter, Resume
Draft Due Dec 3

	17
	Dec 10
Dec 13
	Last Day of Instruction
Final Paper and Posttest Due Dec 13
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Grade Worksheet for JS 100W, The Writing Workshop
	Section Average 		Section Weight                      Section
                                            Or Score              X       (percent to proportion)   =   Points Earned

Participation:		     ______	          X		0.15		  =	_____

Timed Writings:	     ______	          X		0.20		  =	_____

Paper Assignments:     ______	          X		0.30		  =	_____

Research Paper:    	     ______	          X		0.35		  =	_____

Calculating Final Grade
Enter section average or score for each section, multiply by the section weight (note that there is a decimal) for each section, and enter the product as earned points for each section.  The final grade is the sum of earned points.

Calculating “Current” Grade
Enter section average or score for each graded section, multiply by the section weight for each section, and enter the product as earned points for each section. Add the earned points for each graded section to get the “current” sum of earned points. Add the section weights of all graded sections to get the “current” graded proportions. Finally, divide the “current” sum by the “current” graded proportions.  The quotient is the “current” grade.

Current Grade Example:
A student has an estimated Participation grade of 80, four Timed Writing grades (95, 70, 80, 90), and two Assignments grades (87 and 95). She wants to know her current grade.  Using the worksheet, she gets following:
	Section Average 		Section Weight                      Section
                                            Or Score              X       (percent to proportion)   =   Points Earned
Participation:	            80	          X		0.15		  =	12
Timed Writings:	 					0.20		
     1:    	     	95	          X		 0.04		  =	3.8	
     2:    	     	70	          X		 0.04		  =	2.8	
     3:    	     	80	          X		 0.04		  =	3.2	
     4:    	     	90	          X		 0.04		  =	3.6	
     5:    	     ______	          X		 0.04		  =	_____	
Paper Assignments:          					0.30		  
     1:    	     	87	          X		 0.10		  =	8.7	
     2:    	     	95	          X		 0.10		  =	9.5	
     3:    	     ______	          X		 0.10		  =	_____	

Research Paper:    	     ______	          X		0.35		  =	_____

        “Current” Sum 		       ÷  	“Currently” Graded Section Weights      = “Current” Grade	
12 +3.8 +2.8 +3.2 +3.6 +8.7 +9.5    .15 +.04 +.04 +.04 +.04 +.10 +.10
                43.6			       ÷	                      .51	          	        	    =	   85.5, B

Conduct
Students are expected to conduct themselves in accordance with the highest standards of academic honesty. The university’s Academic Integrity Policy requires everyone to be honest in all academic course work. Faculty members are required to report all infractions to the Office of Student Conduct and Ethical Development. A few students get into trouble because they are unaware of what constitutes academic misconduct. Academic misconduct includes cheating, fabrication, plagiarism, interference (e.g., stealing another student’s work), violating course rules, and facilitating academic dishonesty. Academic misconduct could result in failure for an assignment (typically a grade of zero) or for the course or even in expulsion from the university. The academic integrity policy can be found at: http://www.sjsu.edu/​studentconduct. The instructor’s punishments will be in accordance with university policies—academic misconduct will not be tolerated.

Students are also expected to respect the right of their fellow students to learn. In all course activities, students must maintain a respectful demeanor toward their fellow students regardless of personal assessments of them. Failure to act according to the standards set forth here will have consequences. For example, the instructor may withdraw violators from the course and make a complaint to the Office of Student Conduct and Ethical Development.
Dr. Lee’s Commitment to Students
Competence. Fortunately for me, I get paid respectably (albeit as a professor in the CSU System, less than comparable professionals) to do exactly what I love: Do research on and teach about criminology and other matters. Correspondingly, you, your family, your patrons, your scholarship providers, and the citizens of the state of California are investing vast resources in your education. You deserve an experience worthy of that investment. Therefore, I strive to provide you with an excellent educational experience through effective teaching. It is appropriate for you to expect me to be an expert in criminology and related matters and a master at helping you to learn in this class. I commit myself to:  (1) help you recognize the importance of what you are learning; (2) focus on the most important issues; (3) provide materials that facilitate learning; (4) be approachable and responsive to all students, regardless of background; (5) to structure assignments in ways that enhance your learning; and (6) to grade in ways that provide accurate and meaningful evaluations of your performance.  If I fail to meet these goals, please let me know so that I may improve my teaching. After all, “doctor” literally means “teacher.” As you refer to me by that title, you should expect me to fulfill that role.
Disabilities.I believe strongly in the right of everyone to have equal access to learning. If you have a specific disability that may be addressed with academic accommodations, please notify me as soon as possible. I will work with you to ensure that you have a positive learning experience. You should inform me of necessary course adaptations or accommodations because of a disability in the first few days that of the course or as soon as possible after you qualify for accommodations. Presidential Directive 97-03 requires that students with disabilities requesting accommodations must register with DRC to establish a record of their disability. This office is located in Administration Building, Room 110. I am inclined, however, to address other needs that may not be verifiable disabilities. Therefore, if you are not registered with DRC, you should still discuss your issues to see if I may help. 
University and College Announcements
CASA Student Success Center. The Student Success Center in the College of Applied Sciences and Arts (CASA) provides advising for undergraduate students majoring or wanting to major in programs offered in CASA Departments and Schools. All CASA students and students who would like to be in CASA are invited to stop by the Center for general education advising, help with changing majors, academic policy related questions, meeting with peer advisors, and/or attending various regularly scheduled presentations and workshops. If you are looking for academic advice or even tips about how to navigate your way around SJSU, check out the CASA Student Success Center. 
Location: MacQuarrie Hall (MH) 533 - top floor of MacQuarrie Hall. Contact information: 408.924.2910. Website: http://www.sjsu.edu/casa/ssc/. The CASA Student Success Center also provides study space, and laptops for checkout.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Student Technology Resources. In addition to the computers available in the CASA Student Success Center, computer labs for student use are available in the Academic Success Center located on the 1st floor of Clark Hall and on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library. A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include digital and VHS camcorders, VHS and Beta video players, 16 mm, slide, overhead, DVD, CD, and audiotape players, sound systems, wireless microphones, projection screens, monitors, and AV adapters for Mac computers.
Learning Assistance Resource Center. The Learning Assistance Resource Center (LARC) is located in Room 600 in the Student Services Center. It is designed to assist students in the development of their full academic potential and to motivate them to become self-directed learners. The center provides support services, such as skills assessment, individual or group tutorials, subject advising, learning assistance, summer academic preparation and basic skills development. The LARC website is located at http://www.sjsu.edu/larc/. 
SJSU Writing Center. The SJSU Writing Center is available to help students improve their writing. It is located in Room 126 in Clark Hall, and it is staffed by professional instructors and upper-division or graduate-level writing specialists from each of the seven SJSU colleges. The writing specialists have met a rigorous GPA requirement, and they are well trained to assist all students at all levels within all disciplines to become better writers. The Writing Center website is located at http://www.sjsu.edu/writingcenter/. 
Peer Mentor Center. The Peer Mentor Center is located on the 1st floor of Clark Hall in the Academic Success Center. The Peer Mentor Center is staffed with Peer Mentors who excel in helping students manage university life, tackling problems that range from academic challenges to interpersonal struggles. On the road to graduation, Peer Mentors are navigators, offering “roadside assistance” to peers who feel a bit lost or simply need help mapping out the locations of campus resources. Peer Mentor services are free and available on a drop-in basis, no reservation required. Website of Peer Mentor Center is located at http://www.sjsu.edu/muse/peermentor/. 
Dropping and Adding. You are responsible for understanding the policies and procedures about add/drops, academic renewal, and so forth. You should also be aware of the current deadlines and penalties for adding and dropping classes. Policies for adding classes are available at http://info.sjsu.edu/web-dbgen/narr/catalog/rec-1800.html. Policies for dropping classes are found at http://info.sjsu.edu/web-dbgen/narr/catalog/rec-1809.html, and information about late drops is available at http://www.sjsu.edu/aars/policies/latedrops/. Finally, deadlines for adding and dropping classes are listed on the registration calendar available at http://www.sjsu.edu/registrar/calendar/.
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