[image: SJSU black logo, thumbnail image]

[bookmark: _GoBack]Department of Justice Studies 
JS100W-02 (50421) Writing Workshop  
Fall 2014
 
	  Instructor:
	     Jacquelyn McClure 

	    Office Location:
	     MacQuarrie Hall, Room 512

	    Telephone:
	    (408) 807-2062 (text)

	    E-mail:
	    jacquelyn.mcclure@sjsu.edu 

	 Office Hours:
	     M & W 11:50 a.m. to 12:30 p.m.  
  By appointment  (please e-mail to arrange date and time) 

	Classroom/Class time: 
	  
MH 526    10:30  - 11:45

	   JS Competency Area:
	E: Analytical Research & Communication

	
  Prerequisites: 
	A grade of “C” or better in English 1B, a passing score on the WST
(Writing Skills Test), upper division standing, and completion of the Core GE.



COURSE CATALOG DESCRIPTION
Development of advanced communication skills, both written and oral. Emphasis on    
writing formats used by criminal justice professionals. A scholarly paper, written in   
APA format and informed by research, will be required. 

INSTRUCTOR’S COURSE DESCRIPTION
This in an integrated writing course designed to develop advanced communication skills. Effective written communication skills are vital to success in any career, and are particularly important to the criminal justice professional. The best method for improving these skills is through extensive practice, critical feedback, revision, and understanding the fundamental principles of writing.  Do not expect much lecturing; expect to write and re-write!                                                       

SJSU COURSE REQUIREMENTS
To satisfy the University’s Written Communication II requirement, students will be required to write a minimum of 8,000 words with an overall grade of “C” or better.  Assignments in JS100W include: expository responses to justice related topics, a critique of scholarly literature, an annotated bibliography and the development of a research paper.  All of these assignments provide practice in critical reading, thinking, and writing strategies necessary to plan and execute purposeful writing.  Purposeful writing includes analyzing research, generating ideas, developing a thesis, organizing and writing a first draft, revising for form and content, editing for grammar, punctuation and spelling and evaluating, using, and documenting supporting materials. 

STUDENT LEARNING OBJECTIVES: Upon successful completion of this course:	
SLO 1: Students shall be able to produce discipline-specific written work that     
demonstrates upper-division proficiency in:
· language use
· grammar
· clarity of expression
SLO 2: Students shall be able to explain, analyze, develop, and criticize ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse.
SLO 3: Students shall be able to organize and develop essays and documents for both professional and general audiences.
SLO 4: Students shall be able to organize and develop essays and documents according to appropriate editorial and citation standards.
SLO 5: Students shall be able to locate, organize, and synthesize information effectively to accomplish a specific purpose, and to communicate that purpose in writing.

           JUSTICE STUDIES READING and WRITING PHILOSOPHY: The Department of Justice Studies is committed to scholarly excellence. Therefore, the Department promotes academic, critical, and creative engagement with language (i.e., reading and writing) throughout its curriculum. A sustained and intensive exploration of language prepares students to think critically and to act meaningfully in interrelated areas of their lives–personal, professional, economic, social, political, ethical, and cultural. Graduates of the Department of Justice Studies leave San José State University prepared to enter a range of careers and for advanced study in a variety of fields; they are prepared to more effectively identify and ameliorate injustice in their personal, professional and civic lives. Indeed, the impact of literacy is evident not only within the span of a specific course, semester, or academic program but also over the span of a lifetime.

CAMPUS RESOURCES SPECIFICALLY HELPFUL FOR 100W STUDENTS:                                 (See pages 8-9 for additional student assistant resources)                                                                       

Library Liaison:  Silke Higgins    Phone: (408) 808-2118                                               Email: Silke.Higgins@sjsu.edu

SJSU Writing Center:  Room 126, Clark Hall, http://www.sjsu.edu/writingcenter/.

REQUIRED TEXTS / ON-LINE RESOURCES / READINGS 
 
· Tucker, J.C. (1998).  May God Have Mercy: A True Story of Crime and Punishment. ISBN:  978-0385332941.  The text is available at the campus bookstore or online http://www.amazon.com/May-God-Have-Mercy-Punishment/dp/0385332947/

· Ferree, C. (2012).  Write & Wrong Writing within Criminal Justice: A Student Workbook. Jones & Bartlett Learning. The workbook is available at the campus bookstore. ISBN: 9781449626815     

· How to Write Clear, Concise and Simple Sentences that General Readers Love! by Brian Scott, http://www.lousywriter.com/free-ebook-write-clear-concise-simple-sentences.php    

· Help Me Write a Better . . . (insert here), found at
http://www.lousywriter.com/free-ebook-help-me-write-a-better.php

· Publication Manual of the American Psychological Association, 6th Edition.  Available at the campus bookstore or you may instead use the following website: http://owl.english.purdue.edu/owl/resource/560/1/ 

Additional readings for this course distributed through the Canvas course web site.

COURSE ASSIGNMENTS

Note: Learning in this course is accomplished primarily through attending class, reading books and journal articles, reviewing PowerPoint presentations, completing workbook assignments, involvement in on-line discussion posts, journal keeping and completion of all writing assignments including a research paper. 

Acquisition and/or submission of all assignments accomplished via the course Canvas site

1. Student Journal:  Students are required to keep a “journal” of their thoughts insights into, 1) current justice-related news, and 2) the quality of, and efforts to improve, their writing. There must be 10 such entries of about 250 words each, with none closer in time to another than four days (blocking the temptation to write them all at the same time). There will not be grade reports from the instructor for journal entries. Grades will be determined from the instructor’s subjective assessment of students’ insights, contributions to the writing process, and the justice-related news articles addressed. However, the things that will be factored into the assessment include the proper number of entries, quality of writing, and substance of the reflections on writing and current events, including showing progress at understanding writing and adequately addressing the current events topics with ideas supported by research in our field. Participation will count as 10% of the overall grade. (SLO’s 1-2)

    2. Social Media Participation: It is everywhere and this assignment involves interaction through the medium of a discussion board, whereby comments are posted and responded to at the leisure of each student. Participation does not require students to sign in at a particular time—one is free to arrange any schedule for participation.

    The “participation grade” will be based on the instructor’s judgment of students’ contributions to the online discussion board. Engagement with the discussion board takes place over the entire semester. 
    Students must also post at least 30 responses over the span of the semester to other classmates’ discussion entries. These responses must give (1) insightful reactions to the content and (2) a critique of their classmate’s writing. No more than three (3) responses within any four-day span will be counted toward the 30 required. Proper and good writing is required in each of these discussion board contributions. 
    There will not be grade reports from the instructor for these discussions. Grades will be determined from the instructor’s subjective assessment of students’ contributions to the discussion board. However, the things that are factored into the assessment include the proper number of posts, quality of writing, and substance of the reflections on writing and current events, including showing progress at understanding writing and adequately addressing the current events topics with ideas supported by research in our field. Participation will count as 15% of the overall grade. (SLO’s 1-2)

   3. Timed Writing:  Professional work often requires that one be able to write well under pressure. Students will write 4 types of documents under a maximum time limit. Documents include (1) a book review, (2) business letter, (3) resume and resume cover letter and (5) an editorial. These assignments are chosen from the readings in the Help Me Write e-book. This e-book is free for downloading at:
   http://www.lousywriter.com/free-ebook-help-me-write-a-better.php  
   The assignments for each of these will be posted to the course online site (Canvas) according to the course schedule. Timed writing occurs via the “Quizzes” function, with a five-day window to begin the assignment. These will be graded on writing quality and will count as 20% of the final grade. (SLO’s 1-3)

4.  Workbook Exercises:  The Write & Wrong: Writing Within Criminal Justice Student Workbook is intended as an intensive review of the basic skills necessary for correct composition of written works.  Assignments, dates of completion and additional instructions are provided on the course web site. (SLO 1)

5.  Article Review: Students will be required to read and a write a review of an academic article from a scholarly journal.  The instructor will assign the article.  The article review must be no longer than 1,000 words, double-spaced with a 12-point font, and conform to APA style (not including cover page and bibliography).  (SLO’s 1-3)

6.  Research Paper (First Draft) Assignments: Students will write a research paper but the process will include turning in and revising three contributing assignments – annotated bibliography (the annotation will be omitted when the final bibliography is submitted with the final paper), introduction and abstract - that help to create the final paper. Each assignment will be turned in online via the course website. I will review one draft of each assignment for each student if the draft is submitted by the draft deadline date on the course schedule. When graded, the three assignments will be given feedback that will help the student improve the final paper. The three assignments will account for 30% of the final grade—10% for each one.  (SLO’s 1-4)

7.  Research Paper (Final Draft): The final draft of your research paper will account for an additional 25% of the final grade. The final product includes a cover page, abstract, introduction, literature review, conclusion and a bibliography. The final paper will also be turned in via the course website. A draft of the final paper will be reviewed if submitted by the draft deadline provided on the course schedule. (SLO’s 1-4)

GRADING POLICY
NOTE: Grades are determined based upon adherence to the specific criteria for each assignment.  However, overarching are the following guidelines that all assignments must adhere unless otherwise specified: 
· typed, 
· double-spaced, 
· 1 inch margins, 
· 12 pt. standard font (i.e.: Times New Roman),
· APA format.  

Evaluation Criteria of Course Assignments
 Written work is evaluated using the following criteria:

· Content (20%):  The overall content of the paper including details and reference information.                                                               
· Style (20%):  The way the student composed the paper, specifically in terms of perspective.
· Organization/Citations (20%):  The order by which the student presented information in the paper and paragraph structure.
· Grammar/Sentence Structure (20%):  The grammatical elements of the paper and sentence structure.
· Observations/Conclusions (20%):  The general and specific observations and conclusions drawn from the paper.

 Assignments and Weight Value

	  Writing Assignments
	       Percentage

	  Journal
	05%

	  On-line Student Participation
	15%

	  Timed Writings (5) 
	20%

	  Article Review (article provided)
	10%

	  Workbook Exercises 
	05%

	  Literature Review (article provided)
	10%

	  Research Paper (first drafts)   
  Annotated Bibliography,      
Introduction, Abstract – first drafts
	
15%

	  Final Research Paper (entire paper)
	20%

	    
	 

	                TOTAL
	100%


 

Final Percentage Points and Grade Spread
This course will be using the +/- system on final grades based on the following percentages:

100 – 94% = A          93 - 89% = A-
  88 – 85% = B+        84 - 82% = B       81 - 79% = B-     
  78 – 74% = C+        73 - 70% = C           
  69 – 65% = D+        64 - 60% = D      59% and below = F

NOTE:  To receive a grade for this course, students must complete all course requirements.  Failure to complete any of them may result in a failing grade for the course.  Students may dispute assignment, examination and course grades at the instructor’s convenience (or during office hours).  It is important to note, however, that upon review, the instructor reserves the right to increase as well as decrease the grade in question.  Instructor will not accept late assignments.

Rewrites & Revisions
This class requires students to keep pace with the course material and complete the assignments by the scheduled due-date.  Notwithstanding, students may revise and resubmit certain assignments for up to half the difference between the total amount of points possible for the assignment and the student’s original score.  The instructor has the sole discretion to award additional points and to determine which assignments are eligible for rewrites.  Rewrites and revisions are subject to the following conditions:
           
· The original assignment is complete and timely (Does not include Book    
     Review or Final Research Paper).     
· All previous assignments are complete and timely.         
· The student, and the student alone, made the actual and material 
     improvements to the assignment (this does not include assistance the 
      student may have received from the Writing Center).  
· The student has not already twice submitted the assignment.    
· The revision will substantially improve the student’s grade on the 
      assignment. (SLO’s 1-4)

UNIVERSITY POLICIES

Dropping and Adding
Students are responsible for understanding the policies and procedures about add/drop, grade forgiveness, etc.  Refer to the current semester’s Catalog Policies section at http://info.sjsu.edu/static/catalog/policies.html   Add/drop deadlines can be found on the current academic year calendars document on the Academic Calendars webpage at http://www.sjsu.edu/provost/services/academic_calendars/   The Late Drop Policy is available at http://www.sjsu.edu/aars/policies/latedrops/policy/  Students should be aware of the current deadlines and penalties for dropping classes. 

Information about the latest changes and news is available at the Advising Hub at http://www.sjsu.edu/advising/

Consent for Recording of Class and Public Sharing of Instructor Material
University Policy S12-7, http://www.sjsu.edu/senate/docs/S12-7.pdf
requires students to obtain instructor’s permission to record the course.

· “Common courtesy and professional behavior dictate that you notify someone when you are recording him/her. You must obtain the instructor’s permission to make audio or video recordings in this class. Such permission allows the recordings to be used for your private, study purposes only. The recordings are the intellectual property of the instructor; you have not been given any rights to reproduce or distribute the material.” 
·  “Course material developed by the instructor is the intellectual property of the instructor and cannot be shared publicly without his/her approval. You may not publicly share or upload instructor generated material for this course such as exam questions, lecture notes, or homework solutions without instructor consent.”

Academic integrity
Your commitment, as a student, to learning is evidenced by your enrollment at San Jose State University.  The University Academic Integrity Policy S07-2 at http://www.sjsu.edu/senate/docs/S07-2.pdf requires you to be honest in all your academic course work. Faculty members are required to report all infractions to the office of Student Conduct and Ethical Development. The Student Conduct and Ethical Development website is available at http://www.sjsu.edu/studentconduct/

Campus Policy in Compliance with the American Disabilities Act
If you need course adaptations or accommodations because of a disability, or if you need to make special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible, or see me during office hours. Presidential Directive 97-03 at http://www.sjsu.edu/president/docs/directives/PD_1997-03.pdf
requires that students with disabilities requesting accommodations must register with the Accessible Education Center (AEC) at http://www.sjsu.edu/aec
to establish a record of their disability.

Accommodation to Students' Religious Holidays
San José State University shall provide accommodation on any graded class work or activities for students wishing to observe religious holidays when such observances require students to be absent from class. It is the responsibility of the student to inform the instructor, in writing, about such holidays before the add deadline at the start of each semester. If such holidays occur before the add deadline, the student must notify the instructor, in writing, at least three days before the date that he/she will be absent. It is the responsibility of the instructor to make every reasonable effort to honor the student request without penalty, and of the student to make up the work missed.  See University Policy S14-7 at http://www.sjsu.edu/senate/docs/S14-7.pdf.

STUDENT RESOURCES

Student Technology Resources 
Computer labs for student use are available in the Academic Success Center at http://www.sjsu.edu/at/asc/ located on the 1st floor of Clark Hall and in the Associated Students Lab on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library. A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include DV and HD digital camcorders; digital still cameras; video, slide and overhead projectors; DVD, CD, and audiotape players; sound systems, wireless microphones, projection screens and monitors.

SJSU Peer Connections 
Peer Connections, a campus-wide resource for mentoring and tutoring, strives to inspire students to develop their potential as independent learners while they learn to successfully navigate through their university experience.  You are encouraged to take advantage of their services which include course-content based tutoring, enhanced study and time management skills, more effective critical thinking strategies, decision making and problem-solving abilities, and campus resource referrals.  

In addition to offering small group, individual, and drop-in tutoring for a number of undergraduate courses, consultation with mentors is available on a drop-in or by appointment basis.   Workshops are offered on a wide variety of topics including preparing for the Writing Skills Test (WST), improving your learning and memory, alleviating procrastination, surviving your first semester at SJSU, and other related topics.  A computer lab and study space are also available for student use in Room 600 of Student Services Center (SSC). 

Peer Connections is located in three locations: SSC, Room 600 (10th Street Garage on the corner of 10th and San Fernando Street), at the 1st floor entrance of Clark Hall, and in the Living Learning Center (LLC) in Campus Village Housing Building B.  Visit Peer Connections website at http://peerconnections.sjsu.edu for more information.

SJSU Writing Center 
The SJSU Writing Center is located in Clark Hall, Suite 126. All Writing Specialists have gone through a rigorous hiring process, and they are well trained to assist all students at all levels within all disciplines to become better writers. In addition to one-on-one tutoring services, the Writing Center also offers workshops every semester on a variety of writing topics. To make an appointment or to refer to the numerous online resources offered through the Writing Center, visit the Writing Center website at http://www.sjsu.edu/writingcenter
 For additional resources and updated information, follow the Writing Center on Twitter and become a fan of the SJSU Writing Center on Facebook.                                               (Note: You need to have a QR Reader to scan this code.) [image:  image of a QR code.  You need to have a QR reader to scan this code.  It will take you to the website after your scan.] 
SJSU Counseling Services 
The SJSU Counseling Services is located on the corner of 7th Street and San 
Fernando Street, in Room 201, Administration Building.  Professional
psychologists, social workers, and counselors are available to provide consultations on issues of student mental health, campus climate or psychological and academic issues on an individual, couple, or group basis.  To schedule an appointment or learn more information, visit Counseling Services website at 
http://www.sjsu.edu/counseling
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