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Course Requirements and
Procedures

Prerequisites for ME 295 A and ME 299 Course

» Completed at lease nine-units in the program

» Classified status

(not on probation or Conditionally classified)

» Approved Candidacy form (or expected to be approved by
May 22, 2020)

» Not on probation
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Project Proposal Requirements
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Requirements

2. The proposal must include:

1. The proposal

> Approved committee evaluation

3. The Project Cover Page
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Committee Evaluation Form
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Project Cover
Page
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3. Have the Proposal Ready
Approved proposal

Signed by:

1. All your committee members
2. The Graduate Advisor

3. The department Chair
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4. Post-Proposal Requirements

Meet regularly with the committee Chair and the committee
members and have them sign the meeting-record form, shown on
the next page

e
T,
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Mechanical Engineering Department
Graduate Student Thesis/ Project Committee Chair and Members
Consultation Records

Graduate students enrolled in Project/Thesis courses are expected to meet with their study
committee chairs a minimum of four (4) penods duning cach semester, preferably, on a monthly
basis and at Icast onc mecting with cach committee member. Please be sure to take this sheet to

AdVi SCTI 1C eting - your mectings with your study Committee Chair and Members and request acknowledgement
record form W W e—

Date: Time: Commuttee Chair Signature
Date: Time: Commuttee Chair Signature;
Date: Time: Commitiee Chair Sigr
Date: Time: G ttee Member Signature:
Date: Time: Commuttee Member Signature:
Date wnitten draft report received by the Committee Chair: Date:

Students arc expected to give this sheet to the Committee Chair on their presentation day.
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5. Oral Presentation

Make an Oral Presentation:
(Dead day of Classes) =

‘A lI'lllI

w .
afan

NOTE: This 1s scheduled by the ME office
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5. Oral Presentation

Before the Oral presentation:

Submit a final draft of the final report to your committee
members

Graduate Projects Meeting
April 17,2020

11



Deliverables

1. Midterm Report: Check with your committee chair

2. Oral Presentation

3. Final Report (draft): Before you make the Oral
presentation

4. Final Report: For due date, check with your
Committee Chair
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How to Arrange for the Oral Presentation?

Contact Ms. Lydie Jones in the ME office to schedule your oral
presentation. She will work with your committee members and
schedule the presentation for you

Graduate Projects Meeting
April 17,2020

13



How to Add ME 295 A or ME 299

» You must have an approved proposal to get an add
code.

» No Pre-registration allowed
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Important dates and Deadlines

This Semester:

» April 17 Friday, 2020 17:30-18:30:
* Project Initiation Meeting

» April 17,2020 through May 12, 2020
1. Search for Possible Projects
2. Contact ME Professors and select a Committee Chair
3. If needed, submit the candidacy form (Candidacy form must be
approved by the end of the Spring semester)

4. Conduct a literature search on the project topic and prepare a draft of

the project proposal.
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Important dates and Deadlines

Next Semester

» August 19, 2020 through September 4, 22020:
° Prepare a draft of the project proposal
* Have the proposal approved by the advisory committee
* Be ready to submit the proposal to the department office

» Friday, September 4, 2020:
* Deadline for submitting the approved proposal
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Note

If your proposal is approved, you can obtain the add
code from your committee chair.

Graduate Projects Meeting
April 17,2020

17



Available Projects




