Dual Enrollment
SJ SU Registration Guide

(Students with SJSU ID)

This guide will show you how to register for Dual Enroliment courses (Step To College /
Unitrack) through the MySJSU student portal.

The one.sjsu.edu homepage SAN JOSE STATE UNIVERSITY
displays.
h one. SJSU What would you like to do? Q
1. Go to one.sjsu.edu @ spartan App Portal Browse Categories « All Roles -
. =) n & Signin ~
2. Click the MySJSU tile.
If you can't find the MySJSU tile, Most Popular
search for it in the "What would Canvas S vy e
ou like to do?" search bar at the 5l B M ]
y - i © m i oS i ©

top of the page.

If you see the MySJSU sign-in page, please continue to Step #3.

If you see the Student Center page, please continue to Step #4.

The MySJSU sign-in page displays. Connecting to MySJsu
Sign-in with your San Jose State University account to access
3. Enter your 9-digit SJSU ID and Peoplesoft Campus Solutions
Password. Click the Sign In
button.

If you have forgotten your

password, go to the Reset ———
Password page and enter the SJSU UNIVERSITY
9-digit SJSU ID. Choose one of

the two options listed to reset your

password. SignIn

/SJSU ID Number \

You can also go to the FAQ
section in the Password Help page

for additional assistance.

Password

If you continue to have problems,

please contact IT Service Desk.
408-924-1530 \ 7
itservicedesk@sjsu.edu [] Remember me

L 1

Meed help signing in?



http://one.sjsu.edu
https://sjsuone.sjsu.edu/SJSUOne/ResetPassword/
https://sjsuone.sjsu.edu/SJSUOne/ResetPassword/
https://www.sjsu.edu/it/support/service-desk/password/index.php
mailto:itservicedesk@sjsu.edu
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The Student Center page displays.

4. Click on other academics...
dropdown under the Academics
section and select Open
University Enroliment.

The Enroll in Open University
Classes page displays.

5. Click on the Program to Enroll
dropdown and select Open
University - Undergraduate.

Click on the Term dropdown and
select the term available to you.

For example, select Spring 2021.

Click the Submit link.

Em &

¥ View My Messages

You have 7 new messages.
View Messages

Academics

Search

Elan

Enroll

My Academics
IyScheduler

other academic...

Class Schedule
Course History
Enroliment: Add
Enroliment: Drop
Enroliment: Edit
Grades
MyDegree Tracker

Open University Enroliment
Transfer Credit Report
What-if Report

other academic...

N

other financial...

S

® You have 1

Pay

*Important Studen

saN Josié sTATE  Enroll in Dual Enroliment Classes

UNIVERSITY

Sammy Spartan

Dual Enrollment courses allow students to earn college credit while still in high
school. San Jose State University offers two types of dual enroliment courses:

Step To College (STC) and Unitrack.

For more information, go to Dual Enrollment.

*Program to Enroll:

*Term:

| Open University - Undergraduate v

{ Spring 2021

v

Submit

Return to Student Center
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The Congratulations page displays.

6. Click on the Enroll in Classes
link.

The Add Classes page displays.
7. Enter the 5-digit class number
provided to you. Click the Enter

button.

For example, 21142.

XY
LK

i A

SAN JOSE STATE
UNIVERSITY

Congratulations!

Sammy Spartan

You have just activated yourself as a Dual Enrollment student.

You are now eligible to enrall in classes. Click the button below.

:Enroll in Classes:

Search Elan Enroll My Academics
My Class Schedule | Add | Drop | Edit | Term Information

Add Classes @z

1. Select classes to add

To select classes for another term, select the term and select Change. When you are satisfied
with your class selections, proceed to step 2 of 3.

Spring 2021 | Undergraduate | San Jose State University

@ Zero Cost @0Open [ Closed A\ Wait List
Add to Cart Spring 2021 Shopping Cart
|"Enter Class Nbr

Your enrollment shopping cart is empty.
| Enter

I"Find Classes
@ Class Search

O My Requirements

Search

MyScheduler

My Spring 2021 Class Schedule

You are not registered for classes in this term.
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8. a. Review the class information to
confirm that you are enrolling in
the correct class.

b. If correct, enter the Permission
Number if provided to you.
Click the Next button and
proceed to Step #9.

For example, 143256.

c. If incorrect, click the Cancel
button.

d. On the Save Warning page,
click the Cancel button. Now
you can restart from Step #7.

1. Select classes to add - Enrollment Preferences

Spring 2021 | Undergraduate | San Jose State University
ANTH 11 - Cultural Anthro

Class Preferences

ANTH 11-01 Lecture @0Cpen Wait List [ wait list if class is full

Session Regular Academic Session Permission Nbr

Career Undergraduate Grading Mormal Grade Rules

Enrollment Information Units 3.00

» GE D1: Human Behavior
Requirement Designation Gg p1: Human Behavier

Cancel Mext
Section Component Days & Times Room Instructor Start/End Date
01 Lecture On Line Melissa Beresford 0112712021 - 05/17/2021

Search Flan Enroll My Academics

My Class Schedule | Add | Drop | Edit | Term Information

Add Classes

1. Select classes to add - Enrollment Preferences

Spring 2021 | Undergraduate | San Jose State University
ANTH 11 - Cultural Anthro

Class Preferences
ANTH 11-01 Lecture

@ Open wait List [ Wait list if class is full

ion Nbr| 143256

Session Regular Academic Session

Career Undergraduate rading Norma le Rules

Enrollment Information Units 3.00

= GE D1: Human Behavior
Requirement Designation g 01 Human Behavior

Cancel | Mext
Section Component Days & Times Room Instructor Start/End Date
01 Lecture On Line Melissa Beresford 01/27/2021 - 05/17/2021

1. Select classes to add - Enrollment Preferences

Spring 2021 | Undergraduate | San Jose State University
ANTH 11 - Cultural Anthro

Class Preferences

ANTH 11-01 Lecture Wait List [ Wait list if class is full

@Cpen

Session Regular Academic Session
Career Undergraduate

Permission Nbr

Grading Mormal Grade Rules

Enrollment Informatien Units 3.00

» GE D1: Human Behavior
Requirement Designation g pq: Human Eehavier

Next
Section Component Days & Times Room Instructor Start/End Date
01 Leciure On Line Melissa Beresford 01/27/2021 - 0517/2021

Save Warning

Add Classes

A You have unsaved data for this transaction. Select OK to go back, or cancel to
discard your changes

QK
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9. You will see a success message
and the class has been added to
your Shopping Cart.

Click Proceed to Step 2 of 3
button.

10. Click the Finish Enrolling button.

11. You should see the class with a

Status of ¥ Success: enrolled.

Click the My Class Schedule
button.

[search || Pran || Enrolt | myAcademics
My Class Schedule | Add | Drop | Edit | Term Information

Add Classes =]

1. Select classes to add

To select classes for another term, select the term and select Change. When you are satisfied
with your class selections, proceed to step 2 of 3.

[ J ANTH 11 has been added to your Shopping Cart. ]

Spring 2021 | Undergraduate | San Jose State University

@ Zero Cost @0Cpen [ Closed A Wait List
Add to Cart Spring 2021 Shopping Cart ;
Enter Class Nbr Delete Class Days/Times Room Instructor Units Status
T Eme | oy on Line M. Beresiord 300 @
Find Classes |
® Class Search
@] My Requirements
MyScheduler
Proceed to Step 2 of 3
¥ My Spring 2021 Class Schedule
You are not registered for classes in this term.
| Search H Plan H Enroll H My Academics
My Class Schedule | Add | Drop | Edit | Term Information
Add Classes AE
2. Confirm classes
Select Finish Enrolling to process your request for the classes listed. To exit without
adding these classes, select Cancel
Spring 2021 | Undergraduate | San Jose State University
@ Zero Cost @0Open M Closed A\Wait List
Class Description DaysiTimes Room Instructor Units ~ Status
ANTH 11-01 Cultural Anthro On Line W1, Beresford 00 @

(21142) (Lecture)

Cancel | Previous ||

Finish Enrolling

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Edit | Term Information

Add Classes

3. View results
Please review account activity for any optional fees prior to making payment.
View the following status report for enroliment confirmations and emors:

Spring 2021 | Undergraduate | San Jose State University

¥ Success: enrolled 3¢ Error: unable to add class

Class Message Status
f 'Hl'essage: This course may satisfy Core GE, SJSU Studies '
ANTH 11

or American Institutions. Must mest minimum grade
requirements. Questions? See Advisar.

I My Class Schedule l

Add Another Class |
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The My Class Schedule page
displays.

12. View your class schedule. You
have completed your class
enrollment.

You have successfully enrolled
in your class.

13. To pay your fees, select Student
Center from the go to ...
dropdown. Follow this Payment
Guide starting from Step #4 to pay
your fees.

Search Plan Enroll My Academics

My Class Schedule | Add | Drop | Edit | Term Information

My Class Schedule

@ List View @) Weekly Calendar View

Select Display Option
Spring 2021 | Undergraduate | San Jose State University

View/Order Your Textbooks
Class Schedule Filter Options
Show Enrolled Classes
Show Dropped Classes
Show Waitlisted Classes

Filter
[ANTH 11 - Cultural Anthro \
Status Units Grading Grade Requirement Designation  Deadlines
Normal EEmE;L
Enrolled 3.00 Grade Be s S
Rules (Taken)
CPII?J":S Section Component Days & Times Room Instructor Start/End Date
. Melissa 0112772021 -
21142 M Lecture On Line Beresford 051712021 )
Printer Friendly Fage
Sammy Spartan goto... hd )]

Account Inguiry
Iy Academic

Search Flan Enroll My Academics Shident Cenier . _]
My Class Schedule | Add | Drop | Edit | Term Informatior WSS FIETEIENLE :
goto ...
My Class Schedule
Select Display Option ® List View O Weekly Calendar View
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https://sjsu.edu/registrar/docs/Dual_Enrollment_Payment_Guide.pdf
https://sjsu.edu/registrar/docs/Dual_Enrollment_Payment_Guide.pdf

