Dual Enroliment
SJSU SJSU ID Creation Guide

(Students without an SJSU ID)

This guide will show you the steps to create an SJSU ID for the Dual Enrollment
program as a new student who does not have an existing SJSU ID.

The Office of the Registrar Dual gfﬁcefg zhfgeg’istraf
Enrollment Program Activation and ) i
Registration page displays.
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< Back to Special Enrollment Programs Dual Enrollment Pro ram
1. Go to the Dual Enroliment L ograr
Activation and Registration

Registration webpage. Cross Emroliment

Dual Enrollment Program Activation
and Registration

This page will provide students with information on deadline dates, instructions on
activation, enrolling and paying for the class. To learn more about Dual
Enroliment Programs, please visit Dual Enroliment and Frequently Asked

Step to College Questions (FAQs)

2. In the section for New Students
without an SJSU ID, click on the

Activate Dual Enrollment button.

The Welcome Student Registration
page displays SJSU Dual Enroliment Registrat
SAN Josi STATE ual Enrollment Registration

3. Click the Continue link to start. UNIVERSITY
Welcome Studentl

The following pages will enable you to register for Open University
Undergraduate courses through the Dual Enrollment Program at San Jose
State University.

The self-service online registration process is available to students who are
participating in the Step to College or Unitrack program.

If you DO NOT have a SJ5U ID, click the 'Continue’ button below.

Continue

4. Answer No to all the questions.

Click the Continue link. SAN JOSE STATE SJSU Dual Enroliment Registration

UNIVERSITY

Select "No" for all the questions on this page.

Have you been admitted to or graduated from a graduate (i.e. MA or MS), doctorate (i.e. U Yes

PhD), or credential program at $JSU or another institution?

Were you academically disqualified from SJSU at the end of the most \JYes ®no

recent academic semester?

Have you attended SJSU as a regular, open university, or special session student at any time UYes ®no
since Fall 20037

Have you attended 5J5U as a regular, open university, or special session student OYes ® No

between Spring 1991 and Summer 20037


https://www.sjsu.edu/registrar/registration/special-enrollment-programs/dual-enrollment
https://www.sjsu.edu/registrar/registration/special-enrollment-programs/dual-enrollment
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5. Review the policy.

To proceed, click on the | have
read and understand the
regulation on privacy and unit
limitations button.

6. Fill out the required information on
the form.

Answer No to the Do you have a
bachelor’s degree question.

Click the Continue link.

o
o
%

SAN JOSE STATE SJSU Privacy and Unit Limitation Policies
UNIVERSITY

o

Welcome Student!
Please read the Privacy and Unit Limitation Policy.

SJSU Privacy Policy: Any information that you enter here is completely
confidential and will not be sold for any other purpose other than User
Registration.

Unit Limitation Policy: You may take new courses or repeat courses for
academic renewal. You may register for as many courses as you would like, but
keep in mind that only 24 units of undergraduate coursework or 6 units of
graduate coursework may be applied towards your degree.

I | have read and understand the regulation on privacy and unit limitations. E

| | do not wish to continue with this activity |

.
%

SAN JOSE STATE
UNIVERSITY

N

SJSU Dual Enrollment Registration

Flease enter the following data to register. Click the Continue button below when you have completed
entering data.

Any information that you enter here is completely confidential and will not be sold or used for any
purpose other than User Registration

(* indicates required data)

Name Prefix:
“Legal First Name:

Legal Middle Name:

*Legal Last Name:

[JNo Social Security Nbr

Social Security Nbr:
“Address:
*City:

“State: v

*Postal Code:
Country: United States

*Contact Phone:

*Date of Birth: 5 (Example: 12/31/2000)

“Gender:

(J1 do not have an Email Address
Email Address: (Example: youraddress@provider.com)

Do you have a bachelor's _Yes () No
degree?
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If you see the Registration Information page, please continue to Step #7.

If you see the Create User Profile page, please continue to Step #8.

Registration Information page
displays.

7. We may already have your
student record in our system.

An email will be sent to you within
2 business days with further

instructions.

You can stop here and wait for the
email from the Registrar’s Office.

Create User Profile page displays.

8. Enter a Password and reenter to
Confirm Password.

Your password must be 8
characters with at least 1 number.

Click the Submit link.

SAN JOSE STATE Registration Information
UNIVERSITY

Sammy Spartan

According to our records you may already be in our database. An email has
been sent to the Registrar's Office that contains the information you have
provided in the previous User Registration page. You will be contacted via email
within 2 business days with your SJ5U ID and the next steps to register for
classes.

o

SAN JOSE STATE Create User Profile
UNIVERSITY

Sammy Spartan

Please create a password. Passwords must be a minimum of 8 characters with
at least 1 number. Pay close attention to the case in which you enter your
password - passwords are cASe seNsiTIVE! My PassWord2008 does not equal
mypassword2008.

*Password:

*Confirm Password:

Program to Enroll: Open University - Undergraduate
Term: Spring 2021
Submit
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The Dual Enroliment Registration
Successful page displays. ol

So

N Dual Enrollment Registration
9. Make note of your SJSU ID. SAN JOSE STATE Successful
UNIVERSITY

You have successfully activated

and may close this window now. Sammy Spartan

Congratulationsl

DO NOT click the Sign In link at .
) i Your personal information has been accepted. You are ready to register for
this point. classes. Click the 'Sign In" button below to log into MySJSU. Logging in will
require you to enter your SJSU 1D (shown below) and the password that
you just created

Please print this page for your records.

User ID: 015523456
SJSU 1D 015523456

Sign In X'
’ >
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