Deferred Comp Deductions (GSRA) Change Procedure

1. Loginto Employee Online.

2. Click on Deferred Comp tab under Pay Information.
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B Welcome to the Employee Online web site. This site provides a way for you
to keep your payroll information up to date.

Please feel free to browse your current payroll setup.
Next payday will be 5/10/2015. Please refer to the HR/Payroll Calendar &

Timelines for the Due Date to change your payroll setup. The HR/Payrall
Calendar & Timelines (5 available in the research foundation website:
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Step 1: Choose an area
Select the tab for the area with the infarmation that you want ta change.

Step 2: Select the record that you would like to modily.
Choose the recerd you would like to modify.

Step 3: Submit request

Click on the button to submit your request.

3. Click on Retirement Link in the window.

Deferred Compensation [ ¥Help
Plan Vendor Amt Checks In Status
Month
Retirement AnnuityER £0.00 1st, 2nd Active
§£700.00 1st, 2nd Active

4. Choose Percentage or Flat Amount and enter the amount in the Value field. Please note if you
wish to stop then enter zero in the Value field. Click on Save to save changes.

Deferred Compensation Update L - ¥ Help
Plan: Retirement Vendor:
Deduction Type
') Percentage
'®) Flat Amount
¥ Back Bsave

You will receive an email notifying that changes have been
go into effect in the next pay period based on the date you made the change. You can contact HR at

408-924-1308 for further assistance.

made. HR will approve the changes and it will


https://sjs-online.aspgov.com/Finance/Edge/Login/Login.aspx?token=1&ReturnUrl=/finance/edge/#forward

